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)’ SEPIAC - Introduction

» One Central Platform to communicate during Certification Project
» TC, STC and Major Change Projects, ETSOA...
E

» MS Sharepoint Cloud-Based Platform

» No specific software application needed
» Web Based

» Accessible for EASA, Applicants, NAAs, Third Country Authorltles

» Different authorisation per entity —

SEPIAC for ETSO
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SEPIAC — Introduction: Benefits & Drivers

» Clarity

» Same document and latest version

» Efficiency

» Concurrent Reviewing and Editing

» Visibility
» Status of document
» Progress of Project LI '
» Current actionee, what’s next?

» Resource Optimization

» Flexibility © » Managing Workload
iN
» Offline and Online Working @ﬂmﬁm
i » Traceability
» Business Continuity » Platform for Comments “

02/11/2018
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‘\ SEPIAC — Introduction: Security & Confidentiality

» “Community Cloud” for EU Agencies

» Shared & dedicated cloud bound by strict security/privacy requirements
» Compliant with DIN/ISO 27001:2013

» External “Cloud” Provider

» Hosted in Germany

» Duplicated in another location in Germany
» Audited by ENISA (European Network and Information Security Agency)

02/11/2018 SEPIAC for ETSO 6
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SEPIAC — Introduction: Current Figures (13/09/2018)
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" SEPIAC — Introduction: Training

» Online training course planned (EASA ELG
olatform)

» Dedicated training days at Industry/NAA/TCA*

» Dedicated Webex Courses™
» Ad-Hoc training in EASA*

Links & Resources

HOW-TO DOCUMENTS

» “How to” and “Guidelines” material (available
directly in SEPIAC)

GUIDELINE DOCUMENTS

CHANGE YOUR PASSWORD

(L

* upon request
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" SEPIAC — Introduction: Practical Information

» Access Rights Management
» For each company, one admin account will be created initially
» Admin Account responsible for creating other users
» All individuals in technical departments who need to interact with EASA

» E-mail to SEPIAC-Support@easa.europa.eu or etsoa@easa.europa.eu
for admin user creation

» (first name, family name, e-mail)

N

» Problem Solving
» Functional Mailbox: SEPIAC-Support@easa.europa.eu
» Guidelines and Supporting Material Available on the Platform
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;| SEPIAC - ETSO: Dashboard

» SEPIAC Release 2.x integrated the project template for ETSO:

» Different libraries with different access rights for the parties
involved (EASA and Applicant).

Shared Documents * | EASA Restricted Documents * | Project Discussions

=

mvmvaze £ 150 TEST % ﬁ ﬁ

Visible to All Visible only to EASA Visible to All
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Dashboard

‘ Compliance Document Status

Rejected by the Auth

e

Waiting for review b

Show 10 + | entnes Search:
Title 12 Target Content Type Status Allocated to
Operational Suttability Data (OSD).docx Compliance Document Rejected by the Authority EASA ProjectAdmin (EASA)
Performance Indicators for the Air Traffic Compliance Checklist Waiting for review by the EASA ProjectAdmin (EASA)
Management.docx Authority
Regular update of Regulation (EU) No 11782011 Compliance Document Waiting for review by the

regarding medical certification of aircrew and the Authority
related oversight.docx

Metadata are used to ease sorting/filtering = Fill them!

SEPIAC for ETSO




Y| Document upload

» Applicants should only use the doc. type

« ETSO deliverable »

02/11/2018 SEPIAC for ETSO 13




)’ Uploading documents: First step™

» Uploading a document

EASA

e Al Documen

Documents assigned to me

Add a document

Choose a file

‘ersion Comments

| |C:\Users\audouxa\Documenls\My Temp\FGS, Browse.. | |

Upload files using Windows Explorer instead

Wl add as a new version to existing files

| OK ‘ ‘ Cancel ‘

ror
e

23

Under Review

* One method is presented here. Another method exists (e.g. drag-and-drop and then filling out Properties and

check in your document). However, the data to be filled shall be the same.

02/11/2018 SEPIAC for ETSO
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Y- Document types (1/2)

Add a document

» A second window appears

EDIT

BB mE X
D ER) Copy

Check  Cancel Paste Delate
In Item

Commit Clipboard Actions

The document was uploaded successfully and is checked out to you. Check that the fields below
0 are correct and that all required fields are filled out. The file will not be accessible to other users

» Select the document type:

Content Type CRI (Certification Review ltem)
Email ~
Letter
ol Minutes of Meeting
Presentation
EASA Report
CDI Lol Expert Stat t of Technical Satisfaction

Type Certificate
Compliance Document Type | TCDS (Type Certificate Data Sheet)

TCDSN (Type Certificate Data Sheet Noise) H
Compliance Documant Status = | Technical Visa for Type Certificate e I ve ra e
Restricted Type Certificate
Technical Visa for Post-Approval
Meeting Agenda
Application
Approval
Video
Other
Approval (STC)
Approval (Miner change)
Approval (Miner repair) .
REE » See next slide
Approval (Major repair)
Approval (ETSOA)
Approval (Type Certificate)
Certification Plan
ETSO deliverable
EASA Picture
Panel Review Sheet W
Technical Visa for ETSO

[J 02 Flight Crew Data

[ 03 Structures

[[] 04 Hydromechanical Systems

[ a5 Electrical systems

[[] 06 Avionic Systems

[] 07 Powerplant Installation and Fuel Systems PE

Mol

[[] 08 Environmental Systems
[ o9 Environmental protection
110 software and AEH

02/11/2018 SEPIAC for ETSO




)’ Document types (2/2)

» The applicant shall always select the « ETSO
deliverable » type S

» See next slides Letter
Minutes of Meeting

Presentation
EASA Report

» Following types may be also used when appropriate: Expert Statement of Technical Satsfaction

Type Certificate

. TCDS (Type Certificate Data Sheet)
» Meetin g Age nda TCDSN (Type Certificate Data Sheet Noise)
= | Technical Visa for Type Certificate

i i Restricted Type Certificate
MInUtes Of meetlngs Technical Visa for Post-Approval

. Meeti d
Presentations A dende
Approval

Video e
Approval (STC)

Emails — Archive/prefer discussion Approval (Minor change)
Approval (Minor repair)

vV ¥V ¥ ¥ ¥

Letters — limited use A rval (Mol

Approval (ETSOA)
Approval (Type Certificate)

ETS0O deliverable

Review Sheet (v
Technical Visa for ETSO

[ PLEASE DO NOT USE OTHER TYPES FOR ETSO \

SEPIAC for ETSO 16
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- SEPIAC - ETSO: Content Type Deliverable

Add a document

Once the ETSO deliverable content type is chosen,

EDIT

B g, X
ok Cocel | e g Select the ETSO document type between the

Commit Clipboard Actions

The document was uploaded successfully and is checked out to you. Check that the fields below are fo I I ow i N g Vva I ues:

0 correct and that all required fields are filled out. The file will not be accessible to other users until

you check in.
Select : ETSO Document Type x
Content Type |E|'SD deliverable
Create a new document. 7
&
Compliance Document Status * | | =
4 £ ETSO_Document_Type
ETS0 Document Type = |Certification Program| fc'
] AEH
Regulation par. (C5/FAR/JAR) | ] Analysis
o . — - (=] Certification Program
Publication Status | Sensitive but unclassified | i ;
(=] Compliance matrix
withdrawn O & ooe

(=_] Drawing
| | S

=] Wiscellaneous

Enterprise Keywords | |

(=_] Software
Enterprise Keywords are shared with other users and applications to allow for (] Test Plan
ease of search and filtering, as well as metadata consistency and reuse *
Title | slide 1 |
MName = | 1280607_SEPIAC_for ETSOs |-th
Assignes | Enter names or email addresses... |
Version: 0.1

Check |
Created at 26/10/2018 02:46 PM by [] Xavier Audouze (EASA) ‘ seen

Last modified at 26/10/2018 03:46 PM by || Xavier Audouze (EASA)

Cancel

02/11/2018 SEPIAC for ETSO



- SEPIAC - ETSO: Content Type Deliverable

» « Certification Program »

» « DDP »

» « Compliance matrix »

» « Software » SW plans, SAS, SCI, ...

» « AEH » HW plans, HAS, HCI, ...

» « Test Plan » Environmental, mechanical, ...

» « [est Reports » Environmental, mechanical, ...

» « Analysis »

» « Drawing » Installation dwg, Nameplate dwsg, ...
» « Manual » Maintenance, installation, operation manuals, ...
» « Miscellaneous » Installation limitations, ...

02/11/2018 SEPIAC for ETSO 18




- SEPIAC - ETSO: Content Type Deliverable

Add a document X » Document status:

EDIT Select : Compliance Document Status x
ey I Cut x
P
B D ER Co ¢ /
Py N\
Check  Cancel Faste Delete
In Item
Commit Clipboard Actions 4 3} Compliance_Document_Status
The document was uploaded successfully and is checked out to you. Check that the fields below are (=] Accepted with comment(s) by the Authority
@ correct and that all required fields are filled out. The file will not be accessible to other users until (] Acceoted without comment by the Authority
you check in. .
(=_] Commented by the Authority
- (=_] Pending submission from the applicant
Content Type |E|'SD deliverable
(=] Rejected by the Authority
Create a new document.
(] Waiting for review by the Authorit
Compliance Document Status * | | =

ET50 Docurnent Type = |Certification Program| | K=

Regulation par. (C5/FAR/JAR) | |

Publication Status * | Sensitive but unclassified | — > CO n fi d en t i d I ity I eve I

Withdrawn O

Target Date | |

Enterprise Keywords | |

Enterprise Keywords are shared with other users and applications to allow for
ease of search and filtering, as well as metadata consistency and reuse

e (o — — » Meaningful title

» Same name for all versions of the document

Name * | 180607_SEPIAC_for ETSOs | ppt >
Assignes | Enter names or email addresses... |
Version: 0.1
Check | C |
Created at 26/10/2018 02:46 PM by [] Xavier Audouze (EASA) ‘ e ‘ anee ‘

Last modified at 26/10/2018 03:46 PM by || Xavier Audouze (EASA)

02/11/2018 SEPIAC for ETSO




. SEPIAC - ETSO: Others (MoM/Email/Letter/Presentation)

Add a document

Document status:

o, X Cut Expert
Da B8 5 é P Generic Document Status Required Field |

E Copy
CP'I|E(k Cancel Paste
n

Item e ——
commit Cipboara _ Actons Generic Document Status = (U EREE
Content Type |M|'nutes of Meeting ~ AgrEEd
. I

Create a new document.

Generic Document Status = [ NN,

Panel oo pcM
[Jo1 Flight Test and Human Facter
[Joz2 Flight Crew Data
Qo s Leave empty except for 10 Software/AEH
[Joa Hydromechanical Systems
[105 Electrical Systems
106 Avienic Systems
107 powerplant Installation and Fuel Systems PE

[108 Environmental Systems
[Jo9 Envirenmental protection
[110 Software and AEH

[[111 Cabin safety and Cabin Crew
12 Dasa

¢ i for oo st PCM or Expert name

115 MMEL

e rsTD

[117 propulsion

e Change Product Rule (CPR) Part 21.101
[[119 Continuing ainworthiness

. . o
Assignes |Enter names or email addresses... /I CO n fl d e n tl a I Ity I eve I
Publication Status ~ | Sensitive but unclassified T\>

Withdrawn O
Target Date ’—‘
v s | | Meaningful title

Enterprise Keywords are shared with other users and applications to allow for
ease of search and filtering, as well as metadata consistency and reuse

Title | | —>

Name * | my sample document | docx

Created at 24/05/2018 02:20 PM by [ | Xavier Audouze (EASA)

02/11/2018 SEPIAC for ETSO




Y- Modifying properties after the upload

Right-click on the icon
to access properties

Hrogram
El. 1. Cedification nrogramme asa Pending submission from 11 Cabin Applicant's
L Download the applicant Safety and Certification
Cabin Crew Program
n: Rename tation - up_LDA . 22 1 guestion Risk Waiting for review by the Compliance
class 1 Authority Document
| Delete
g . 00- mathematical Risk Waiting for review by the  Under Review 01 Flight Test  Compliance
Copy 00- demostration  class 1 Authority and Human Documnent
R 00 Factor
| Properties
: Versi . Pending submission from  Agreed Applicant's
it the applicant Certification
Program
% Advanced » 11 - Airworthiness Type Certification Basis e 23 Under Review CRI
(Certification
Review Item)

02/11/2018 SEPIAC for ETSO




Y- Making changes to documents

» 2 possible ways:

» Easiest:

Open the file from SEPIAC, make changes and save (will be sent as new version)

» Most realistic:

Download the file, modify it, and upload again keeping the same file name (see
slide “Common issues/mistakes — Versions”)

02/11/2018 SEPIAC for ETSO 22




SEPIAC - ETSO: Discussions

» Instead of emails better use discussions e
» Select anitem
Related Discussions
. . . @ new discussion
» Click on new Discussion
Subject I
Body

» A new window appears
» Select Status

» Select Assignee

Discussion Status *  |Qpen a

) 4 Se|eCt ACtIOh owner Assignee :Enter names or email addresses... I
Discussion Action * nglicant !

Sa Cancel ‘

02/11/2018 SEPIAC for ETSO 23




Y| “All discussions” view

SharePoint

D P All Documents
u m my r . Documents - Work in

progress

[ | = |
Project Tasks e I Manage Tasks

Eurcpean Avation Safety Agency

. EA A Shared Documents v | EASA Restricted Documents ~

Lists all discussions that
are linked to a (any)
specific document

. EA A Dummy Preoject - Training EASA Restricted Documents *

mrmmmE Doc Discussions

Management  Featured Discussions — Subject  ses | Find an item ,0|
L Title Body Replies Discussion Action Discussion Document Discussion Status Assignee
Comment to Sepiac Trial «ss  Please change TCDS issue number o Applicant Put explicative title Open
Panel 0 comment «ss Test trial 0 Applicant Installation procedure Open
Test comments with images from Sharepoint e o Applicant Open

02/11/2018 SEPIAC for ETSO




» Project discussions
» Are not linked to a specific document
» Can be accessed by clicking on tab

Project Discussions

EASA Restricted Documents *

E ASA Dummy Project - Training

Eurcpean Aviation Safety Agency A ‘ | D O {: U m e nt S

Documents assigned to me Documents - Work in progress

02/11/2018 SEPIAC for ETSO 25




Y| Project Discussions

» To create a new project discussion, go into the corresponding tab
(see previous slide) and click on Items > New item

BROWSE ITEMS LIST MODERATION
Version History
Shared With
Wiew Ed
wem wem Delete [tem
Manag

02/11/2018 SEPIAC for ETSO 26




Y- Folders / Views

» The use of olders is not recommended
» “tags” should be used instead

» SEPIAC allows the creation of “views”, which can be compared to
folders

EROWSE PAGE FILES LIERARY
% LLD Modify View . Cumrent View:

Create Column | Al Documents -
View  CQuick |J Create
Edit Wiew Mavigate Up 1-30 »
View Format MWanage Views

Note: for the “Library” tab to appear, select/highlight any file in the list

02/11/2018 SEPIAC for ETSO 27




» VViews can be defined with filters

» Examples:
» Doc. Category (Minutes of meetings
» Cert reports

» (Unique) files may be visible in several folders

» Adequate taxonomy (keywords/tags) may be considered to facilitate
filtering

» e.g: Doc title: “[515] [CertRep] HPT manuf. Plan”
» View filters can then be developed and set accordingly

02/11/2018 SEPIAC for ETSO 28




Y- Notifications

» By default, SEPIAC does not send e-mail notifications but it can
be activated

BROWSE PAGE FILES LIBRARY
—

——
Modify View . Current View: —_—
E 0 = -
Create Column | Al Documents —
View Quick Create Tags & E-mail af§ Alert RSS  Most Popular
Edit View Mavigate Up 1-30 » Notes Link Me~ J Feed ltems

View Formet Manage Views Tags and Notes Share & Track

Note: for the “Library” (or “List”) tab to appear, select/highlight any file in the list

» There are 3 independent kind of notifications, each of which
need to be activated if required
» Shared documents: from the “Shared Documents” library
» Document discussions: from “Doc Discussions” list
» Project discussions: from “Project Discussions” list

» Today, notifications apply to a single project and need to be
activated within each of them

02/11/2018 SEPIAC for ETSO 29




)’ Common issues/mistakes — Check in

» Checked-out documents
» Are not visible to other users

» Are in this state when missing mandatory properties (e.g. following drag &
drop upload)

» Can be identified with a green arrow symbol:

Documents

1 Upload & sync dore w

Find a file L

v D Mame

not checked in % . \

» Can be checked-in by clicking on: ... > Advanced > Check in

02/11/2018
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)’ Common issues/mistakes - Versions

» Upload of multiples files for multiples versions

02/11/2018

>»

>»

SEPIAC has built-in functions to manage versions
File names are used as key identifier for document:

» 1 file name = 1 document
File names should not include dates or version numbers:

» E.g: “Cert program —rev2 —22.10.2018.docC><< ><
When uploading new version of a document, the original file name should be kept

Original is not overwritten and not lost, it gets assigned a new version number
All previous versions are kept and retrievable

SEPIAC for ETSO
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Common issues/mistakes - Versions

» To access versions

» Click on ... > Version history

Version History

:Delete All \.-‘ersions: | Delete Minor Versions

Mg, + Modified

Modified By

This is the current published major version

2

Click on date to open the
corresponding file "
1.0
0.2
01

22/10/2018 11218 AM

22/10/2018 11:17 AM
22/10/2018 11:17 AM
22/10/2018 11:15 AM

22/10/2018 11215 AM

Julien Delanoy (EASA)

Julien Delanoy (EASA)
Julien Delanoy (EASA)
Julien Delanoy (EASA)

Julien Delanoy (EASA)

Size Comments

24 KB 2nd released version: new
section added (5.4 - C5-E
513)

24 KB
24 KB First released version
24 KB

254 KB First draft

Publication Sensitive but unclassified
Status

Source External

Taxonomy Certification

(Global)

Year 2018

withdrawn Mo

Compliance Pending submission from the applicant
Document Status

Generic Under Review
Document Status

SEPIAC for ETSO



Y- Useful features — Quick Edit

BROWSE PAGE FILES

LIERARY

» Quick edit: =

View Quick

Edit

View Format

(T

Create
View

Medify View . Cumrent View:
Create Column | Al Documents  ~
Mavigate Up 1-30 »

Manage Views

Note: for the “Library” tab to appear, select/highlight any file in the list

» Allows the direct edition of document properties as a table:

Documents

Stop editing this list
| Find a file o

v Name

folder
& Cert Repart 3¢
not checked in 2%
Sepiac Trial

Sepiac Trial - drag and drop

02/11/2018

Title Assignee ATA CD

example |

Put explicative
title

SEPIAC for ETSO

CDI Lol
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" Useful features — Export to Excel

» Lists and Libraries (SEPIAC terminology) can be exported to Excel

BROWSE ITEMS LIST MODERATION
Medify View . Current View: F Open with Access
il = o
Create Column | Management - Open with Project
View  Quick Create Tags & E-maila Ale rt RES Connect @ Ex E?d to
Ed View Mavigate Up Current Page Maotes Link hile Feed Outlo k
View Forma hanage Viey Tegs and Motes Share & Track C nect & Export

» May be partlcularly mterestmg to export the list of “Discussions”
(actions) or Documents with corresponding status (open/closed)

02/11/2018 SEPIAC for ETSO 34




.| Useful features — Export to Excel

» SEPIAC libraries can also be used as a classic Explorer window:
LIBRARY

Modify View . Current View: m o F§:| Export to Excel
@ 5\\ I3 .
Create Column | All Documents = o =" Open with Explorer
Tags & E-mzaila Alert R5S  Most Popular Sync  Conmectto Connect to Fom v
Mavigate Up Current Page Motes Link e~ Feed tems Outlook Office - Parts
Manage Views Tags and Motes Share & Track Connect & Export
Documents assigned to me | Documents - Work in progress
Sync More w
| 2 ' = | Documents - O x0T
Home Share View ~ o
wowse  pace =
Sharad Documents = — ~ I:| TH Preview pane B Extralarge icons &= Large icons % Medium icons I ID] Group by ~ [] item check boxes 7
». EASA il S b L ) EE smallicons  E List ¥ [ Add calumns - [w] File name extensians - ) |
-y s A Documents Na;‘ﬁf‘j’" TH Details pane == Z- Content = ?,;T 5 Size all columns to fit ] Hidden items H‘de,tienl,imd LT
Documents assigned to me | Documents - Work in progress Panes Layout Current view Show/hide |
Documents Rel + » Metwork (EASA) » https://sepiac.easa.europa.eu » sites » 0010049266-001 » easa » Documents v | @ Search Do... @
2 uploac & sync ore v Pleag N
L = " dep MName Date medified Type Size
Find a file I creatf
v O eme e Aasignee ATA €Dl COllol  Complance Document Satus  Generic DocumentStatus  MoC  Ponel  Content Type  Modifled  Modified 8y Forms 15/06/2018 21:33 File folder
& SEPACfor  w. SEPIAC Xavier Audouze (EASA) Waiting for review by the  Under Review ETso 5y Xavier Audouze (EASA) ': ETSO-2C514_CS-ETSO_3.pdf 05/07/2018 15:06 Adobe Acrobat Document 22 KB
e pressmasen funer cenen ) f4 SEPIAC_for ETSOs.ppt 05/07/2018 15:06 Microsoft PowerPoint 97-2003 P... 831 KB
B emso waiting for review by the Document 5 July Xavier Audouzs (EASA)
2c514.5- Authortty
ETSO 3
Drsg s hereto pload
v 3 items El
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Y- SEPIAC — Introduction: Look & Feel

https://sepiac.easa.europa.eu/
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https://sepiac.easa.europa.eu/

EASA

European Aviation Safety Agency

Thank you for you attention!

Your safety is our mission.

An agency of the European Union | *.-




