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EUROPEAN AVIATION SAFETY AGENCY 
 
 
 
 
 

 
QUESTIONS AND ANSWERS PERTAINING TO THE CALL 

 
Title of Procedure: Call for Expression of Interest for the Establishment of a Database of Independent Individual 

External Experts to provide Expertise to the European Aviation Safety Agency 
 

Publication Reference: EASA.2014.CEI.07 
 

Date: 05.06.2014 
 

 DATE QUESTIONS ANSWERS 

1. 09.03.2014 With regard to reimbursement of travel / 
accommodation (reimbursables): 

 Travel (flight or train) will be 
reimbursed from the place of 
residence to site of performance of 
the work (Köln or elsewhere); and,  

 Hotel will NOT be reimbursed, since 
comprised in daily fee of 450€. 

 

Please note that travel shall not be systematically reimbursed by EASA. It 
shall only be reimbursed in specific cases where it has been identified by 
EASA as necessary for the tasks to be delivered and is included, as such, in 
the contract (i.e. with the express written approval by EASA). 

 Travel / Place of Origin: In general, where reimbursables are foreseen, 
travel shall be, as you mention, calculated from the place of residence to 
the place of performance. However, on a case by case basis, EASA may 
agree to take an alternative place of origin should it be found more 
efficient – any such arrangements should be agreed in advance with EASA 
and provided for in the contract accordingly (i.e. with the express written 
approval by EASA). 

 Accommodation: Accommodation shall be, where reimbursables are 
foreseen, considered included in the “Expenses” which shall take the form 
of a flat rate subsistence allowance (i.e. hotel, daily allowance, travel at 
place of mission etc.) and reimbursement for travel expenses (i.e. train, 
airfare etc.).  
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2. 17.03.2014 The CV upload only accepts pdf. format 
however unfortunately I do not have the 
conversion software and am not able to 
create the pdf. version (furthermore 
converting to pdf. under the given EuCV 
portal leads to corruption). Could you also 
accept word version? 

In general, such standard is applied in order to provide a higher level of 
security to applicants that no changes can be made to their CV once received 
by the Agency. If problems are experienced converting the word version of 
the CV into the required pdf. format applicants may send the completed word 
version of their CV which we can then convert into pdf. and return (per 
email), so that the content / format etc. can be checked, before uploading to 
and completing the online application form.  

3. 17.03.2014 Regarding the validity of the CV what about 
updates due to gained experience as 
expected for the next 5 years? 
 

 

In line with the specifications (section 2.7) applicants should inform the 
Agency of any changes to their administrative and/or technical details which 
would results in a change to the original application. Therefore during the 
course of the validity of the call/database should further relevant experience 
be gained and/or changes to the application need to be made applicants 
should  do this in writing by sending an email to: experts@easa.europa.eu 

4. 17.03.2014 Problems have been experienced in 
downloading the Annex III (Financial 
Identification Form) word document 
furthermore concerns is expressed about 
sharing this since it contains financial data. 

Please note that the financial identification form is only required in case of 
contract appointment (i.e. before contract signature can occur) – in such 
cases if problems are experienced downloading the correct document we can, 
at such time, provide a word version of this form per email, which you can 
also completed per hand if problems persevere. A completed electronic 
version of this form does not need to be sent to the Agency via email – in 
order to be able to encode the bank details in our financial system an original 
hardcopy version should be sent (per post) to the Agency. 

5. 21.04.2014 The call contains the eligibility provision 
that only “individual independent external 
experts (only individuals – not representing 
any company / organisation)” may apply to 
the call. 

Since many experts work under the status 
of a private consultancy company (i.e. 
“auto-entrepreneur” / “eurl” in France) – 
could you please confirm whether such 
independent experts working in their own 
private company would be eligible to apply? 

Experts currently working in the context of their own private (i.e. one 
person) company, i.e. individually with formal company registration, such as 
freelance experts, may also be found eligible to the call so longs as they shall 
not, in the case of contract assignment, represent the opinions/views of other 
companies/persons i.e. are independent. In such cases experts should 
provide information to this respect in their CV and we will assess the 
application and their eligibility accordingly.  

Please note that in the case of contract assignment, the expert shall be 
expected to conduct such tasks in line with the principles of confidentiality, 
independence and no conflict of interest. A declaration to this must be signed 
at the time of contract signature, therefore experts are advised to review this 
declaration before submitting an application (see Appendix 1 – Draft Contract 
under: http://www.easa.europa.eu/the-agency/procurement/independent-
external-experts). 
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6. 10.05.2014 With regard to the opportunity to react on 
the call for expression of interest as 
individual expert I would like to ask you a 
the following question: 

‘’If a person has already taken part with his 
CV as a member of a legal entity (an 
association) that has applied for the call for 
the list of vendors, can that person than 
still submits his/her application for the 
database of individual external experts?’’ 

As long as the individual is clearly 
separating his/her tasks as an individual 
external expert from any task taking part 
under a contract executed by the vendor to 
which he/she is associated while no any 
other possible conflict of interest would 
exist. Is my interpretation correct? 

Experts who have applied to previous calls or tenders as a member of a legal 
entity may also apply individually to this call so long as, as you mention, no 
conflict of interest exists and the expert would act, in case of contract 
assignment, independently i.e. would not represent the opinions/views of 
other companies/persons.    

To this effect, in the case of contract assignment, the expert shall be 
expected to conduct such tasks in line with the principles of confidentiality, 
independence and no conflict of interest. A declaration to this must be signed 
at the time of contract signature; therefore experts are advised to review this 
declaration before submitting an application (see Appendix 1 – Draft Contract 
under http://www.easa.europa.eu/the-agency/procurement/independent-
external-experts). 

7. 04.06.2014 In a reference to the call for Expression of 
Interest EASA.2014.CEI.07 - Database of 
Independent Experts, I would kindly ask, if 
a person of current academic staff at the 
University with significant previous 
experience in the aviation industry can 
apply  to be EASA Independent Expert. 

Experts meeting the requirements set out in section 3 of the call 
specifications are eligible to apply and be considered for inclusion in the 
database of experts. In particular for those experts who are currently in 
employment, at the time of application they must confirm that they are “a 
natural person working in an independent capacity (i.e. on their own behalf 
and not representing the another organisation, company etc.)”. 

Any agreements / permissions needed from existing employers should be 
dealt with solely by the expert, the Agency shall not intervene / coordinate 
whatsoever, submission of an application and moreover, in the case the of 
contract signature, implies that the expert would be and/or is available to be 
able to perform the tasks for the Agency without restriction. 

 


