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	European Union Aviation Safety Agency
	Form

	
	Application for Approval of Maintenance Review Board (MRB) or Maintenance Type Board (MTB) process based Reports, Supplements and revisions thereto



	[bookmark: _GoBack]Data protection: Personal data included in the application related to the “Application for Approval of Maintenance Review Board (MRB) or Maintenance Type Board (MTB) process based Reports, Supplements and revisions thereto” is processed by EASA pursuant to Regulation (EU) No 2018/1725 on the protection of natural persons with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement of such data. It will be processed solely for the purposes of the performance, management and follow‑up of the Application by the Agency, without prejudice to possible transmission to internal audit services, to the Court of Auditors, to the European Anti-Fraud Office (OLAF) for the purposes of safeguarding the financial interests of the European Union. The Applicant shall have the right of access to his personal data and the right to rectify any such data that is inaccurate or incomplete. Should the Applicant have any queries concerning the processing of his personal data, he shall address them to the Agency at the following address: dpo@easa.europa.eu. The Applicant shall have right of recourse at any time to the European Data Protection Supervisor.



	1. Your Reference 
	Please provide a brief and unique identifier that we will use to refer to your application



	2. Applicant Address and Contact Data 

	2.1 Applicant Data

	2.1.1 Name and Address
(registered (business) name and address/legal seat of the company)
	Account Number
	3XXXXX

	
	(Company) Name
	

	
	Street / Nr
	

	
	Post Code
	

	
	City
	

	
	Country
	

	2.1.2 Contact Person
(responsible for this application)
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Job title
	

	
	Phone / Fax
	

	
	Email
	

	Important Note: First time applicants need to submit a copy of the company’s Business Registration or similar legal document stating name and seat of the company together with the application. In case the applicant is not a company but a natural person, a copy of the person’s ID or passport needs to be provided in a separate document with the first application.

	2.2 Billing Data (may be left blank, if same as 2.1 Applicant Data)

	2.2.1 Billing Address
(EASA Fees and Charges Invoices will state the address entered here.)
	(Company) Name
	Same as in section 2.1.1 (other name only in exceptional cases)

	
	Street / Nr
	

	
	PO Box
	

	
	Post Code
	

	
	City
	

	
	Country
	



	2.2.2 Contact Person
(responsible for ensuring the EASA Terms of Payment are honoured. The electronic invoice will be issued to the email address indicated here.)
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Job title
	

	
	Phone / Fax
	

	
	Email
	generic email address, if available, e.g. accounting@company.com

	2.3 Shipping Data (may be left blank, if same as 2.1 Applicant Data)

	2.3.1 Certificate Delivery Address
(for the shipping of original EASA documents)
	(Company) Name
	

	
	Street / Nr
	

	
	PO Box
	

	
	Post Code
	

	
	City
	

	
	Country
	

	2.3.2 Contact Person
(shipping)
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Job title
	

	
	Phone / Fax
	

	
	Email
	



	Note 1: In this Application Form, the term MRB Report (MRBR) is generically used to identify any MRB or MTB process based Reports, Supplements and revisions thereto.

	3. Identification of Activity

	|_| Initial MRB Report
	|_| Revision of MRB Report



	4. Product Identification

	4.1 Fees & Charges Information (Aircraft Type and Maximum Take-Off Weight)

	|_| HTOL > 150 000 kg
|_| HTOL > 55 000 kg ≤ 150 000 kg
|_| HTOL > 22 000 kg ≤ 55 000 kg
	|_| HTOL > 5 700 kg ≤ 22 000 kg
|_| VTOL Large Aircraft
|_| VTOL Medium Aircraft
	|_| VTOL Small Aircraft
|_| Supplemental Type Certificate





	Note 2: A dedicated request form is to be issued for each exercise. A single exercise may however address at the same time more than one MRB Report (MRBR, where common Industry Steering Committee (ISC) implements the results into more than one MRBR). In that case although only one request is required, each aircraft type and document concerned will need to be mentioned in the following fields.

	5. Applicability / Description

	5.1 Applicability
	Type Certificate Number
	

	
	Type Certificate Holder
	

	
	Type(s)
	

	5.2 Document concerned / Status
	

	5.3 Approval details of the current document
	

	5.4 Status details of the document to be approved
	

	5.5 Proposed Methodology (MSG) Reference / Revision
	

	5.6 Reason / Scope of exercise
	

	5.7 Planning
	

	5.8 Detailed activity of the exercise
	



	6. Applicant’s declaration and acceptance of the General Conditions and Terms of Payment

	I declare that I have the legal capacity to submit this application to EASA and that all information provided in this application form is correct and complete.
I have understood that I am submitting an application for which fees or charges will be levied by EASA in accordance with the Commission Implementing Regulation (EU) on the fees and charges levied by the European Union Aviation Safety Agency, as last amended, available from http://easa.europa.eu/ > Regulations > Fees and Charges.
I acknowledge that I have read and understood the Agency’s Terms of Payment (see http://easa.europa.eu/ > the Agency > FAQs > Fees & Charges > Downloads > Terms of Payment) and agree to abide by them. I declare to be aware that fees or charges, as well as all relevant travel costs must be paid whether or not the application is successful and that they might not be refundable. Moreover, I declare that I am aware of the consequences of non-payment.

	
	
	

	Date/Location
	Name
	Signature

	Important Note: EASA cannot accept applications without signature. Please make sure that you sign the application.

	Before sending this application to the Agency, the Applicant may contact the Aircraft Maintenance Section or appropriate Aircraft Maintenance Expert / MRB Chairperson, preferably by email requesting review of the proposed process (i.e. proposed scope/content form FO.CSERV.00040). There is no dedicated pre-application form available. 
Once proposed scope/content has been agreed, the signed and dated application should be sent by e-mail to: 
applicant.services@easa.europa.eu 
	Completion Instructions


Please double-click on the icon to 
access the completion instructions
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		Completion Instructions - Application for Approval of Maintenance Review Board (MRB) or Maintenance Type Board (MTB) process based Reports, Supplements and revisions thereto







This Application Completion Instruction Sheet will provide you with any additional instructions and requirements necessary to complete the “Application for Approval of Maintenance Review Board (MRB) or Maintenance Type Board (MTB) process based Reports, Supplements and revisions thereto”. It is strongly recommended to use the English language. Please complete the form in a clearly legible way.



Note 1: In this Completion Instructions, the term MRB Report (MRBR) is generically used to identify any MRB or MTB process based Reports, Supplements and revisions thereto.



		# - Field Name

		Completion Instructions



		1. Your Reference

		Please provide a unique internal reference to this application. This reference will be used as an identifier of your application in all communication, e.g. invoice/s, acceptance letter, by EASA.



		2.1.1 Name and Address

		Account Number: If known, please enter your EASA Account Number. This number follows the pattern 3XXXXX and can be found on any application acceptance letter received for previous applications.

Please enter the full name of the company as it appears on the Business Registration or similar legal document stating name and seat of the company. If applicable also enter the Trade Name, Doing-business-as and the Company registration number. Please enter the address of the registered office as it appears on the Business Registration or similar legal document. First time applicants need to submit a copy of the company’s Business Registration or similar legal document stating name and seat of the company together with the application. If applicable, an additional translation of this document (done by an authorised translator, signed and stamped) should be submitted.

In case the applicant is not a company but a natural person, please enter the full name as it appears in the ID Card/Passport and enter the address of registry. A copy of the person’s ID or passport needs to be provided in a separate document with the first application.



		2.1.2 Contact Person

		The name and contact details specified in this section are those of the person responsible for the application.



		2.2.1 Billing Address

		The (company) name and address specified in this section will be printed on the invoice/s EASA will issue. A (company) name deviating from the one entered in section 2.1.1 can only be accepted by EASA upon justified request. A written statement, signed and stamped, from the legal entity which is taking responsibility to pay the EASA F&C invoice(s) is to be submitted together with the application.



		2.2.2 Contact Person

		The name and contact details specified in this section are those of the person who will be contacted for all issue related to the EASA invoice/s. (e.g. accounts payable clerk). Responsible for ensuring the EASA terms of payment are honoured. An electronic invoice will be issued to the email address indicated here.



		2.3.1 Shipping Address

		The (company) name and address specified in this section is where EASA will send the original approval.



		2.3.2 Contact Person

		The contact person specified in this section is the person the original approval will be sent to.



		3 Identification of Activity

		Please indicate the nature of your application, Initial MRB Report or Revision of MRB Report, by ticking the applicable box. Only one activity may be chosen per application.



		4.1 Fees and Charges Information

		The weight category shall refer to the maximum take-off weight (MTOW) of the aircraft type/model as specified in the type certificate data sheet.

The MTOW of the initial Type Certificates and subsequently of the majority (more than 50%) of the related models covered by this Type Certificate determines the applicable MTOW category.

In case an Application Form addresses more the one MRBR (where common Industry Steering Committee (ISC) implements the results into more than one MRBR), the heaviest aircraft type listed in section 5.1 determines the applicable MTOW category for the whole exercise.

‘VTOL’ refers to rotorcraft or any other heavier-than-air aircraft that has the capability of vertical take-off and/or vertical landing. 

‘HTOL’ refers to any heavier-than-air aircraft that is not a VTOL.

‘VTOL Large Aircraft’ refers to CS-29 and CS-27 CAT A aircraft; 

‘VTOL Small Aircraft’ refers to CS-27 aircraft with maximum take-off weight (MTOW) below 3 175 Kg and limited to 4 seats, including pilot; 

‘VTOL Medium Aircraft’ refers to other CS-27 aircraft.



		5 Applicability / Description 

		Note 2: A dedicated request form is to be issued for each exercise. A single exercise may however address at the same time more than one MRB Report (MRBR, where common Industry Steering Committee (ISC) implements the results into more than one MRBR). In that case although only one request is required, each aircraft type and document concerned will need to be mentioned in the following fields.



		5.1 Applicability

		State the concerned aircraft type for which the MRBR is, or will be, applicable, and which will need to be mentioned on the approval letter; if more than one aircraft and document is concerned list them all.

Enter EASA Type Certificate Data Sheet reference - or if non-existing the grandfathered national Type Certificate (TC) number of the original product; for new projects (i.e. initial TC application), refer to TC application form.



		5.2 Document concerned / Status

		State current status of the document affected (MRBR Issue, Revision Number, date…) with reference (if available).



		5.3 Approval details of the current document

		Date, reference, and name on the approval statement of the current document.



		5.4 Status details of the document to be approved

		State status (MRBR Issue, Revision Number) and planned release date of the future approved document where the result of the present request will be implemented;

If more than one aircraft and document are concerned, list them all (see Note 2).



		5.5 Proposed Methodology (MSG) Reference / Revision

		State the methodology used to develop the document and its revision (i.e. MSG3 Revision).



		5.6 Reason / Scope of exercise

		State the reason(s) and scope of the exercise, e.g.:

	- Product modification/Design Changes…

	- Evolution/Optimization exercise…

	- Periodic review...



		5.7 Planning

		Planning: provide the estimated starting date for MRB involvement in the exercise and the planned submission date for approval (end of the exercise).



		5.8 Detailed activity of the exercise

		Detail activity of the exercise.  Using an attached document if necessary, provide a list of anticipated TCH/MRB meetings / ISC meetings / MWG meetings / technical document reviews / phone conferences / conferences etc. planned for the exercise. For each meeting the nature, duration, place, and dates are required. The goal is to determine the EASA participation to the exercise.
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