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	European Union Aviation Safety Agency
	

	
	Request for Registration of a Declaration of Design Capability in accordance with Part 21 Light Subpart J



	Data protection: Personal data included in this Declaration is processed by EASA pursuant to Regulation (EU) No 2018/1725 on the protection of natural persons with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement of such data. It will be processed solely for the purposes of the performance, management and follow‑up of the request by the Agency, without prejudice to possible transmission to internal audit services, to the Court of Auditors, to the European Anti-Fraud Office (OLAF) for the purposes of safeguarding the financial interests of the European Union. The declarant shall have the right of access to his personal data and the right to rectify any such data that is inaccurate or incomplete. Should the declarant have any queries concerning the processing of his personal data, he shall address them to the Agency at the following address: dpo [at] easa.europa.eu. The declarant shall have right of recourse at any time to the European Data Protection Supervisor.




PART 1 – REQUEST FOR REGISTRATION AND DECLARATION OF DESIGN CAPABILITY

	1. Your Reference
	Please provide a brief, unique identifier that we will use to refer to your Declaration

	☐ Initial Declaration
☐ Notification of changes — Declared Design Organisation (DDO) customer / registration number: 3XXXXX / EASA.DDO.XXXX



	2. Declarant Address and Contact Data

	2.1 Declarant Data

	2.1.1 Name and Address
registered (business) name and address/legal seat of the company
	(Company) Name
	

	
	Street / No
	

	
	Post Code
	

	
	City
	

	
	Country
	

	2.1.2 Contact Person
responsible for this Declaration
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Job title
	

	
	Phone
	

	
	Email
	

	

2.2 Billing Data (may be left blank if same as 2.1 Declarant Data)

	2.2.1 Billing Address
EASA Fees and Charges invoices will state the address entered here
	(Company) Name
	Same as in section 2.1.1 (other name only in exceptional cases)

	
	Street / No
	

	
	PO Box
	

	
	Post Code
	

	
	City
	

	
	Country
			





	2.2.2 Contact Person
responsible for ensuring the
EASA terms of payment are honoured - electronic invoice(s) will be issued to the email address indicated here
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Job title
	

	
	Phone
	

	
	Email
	generic email address, if available, e.g. accounting@company.com



	3. Design Organisation Details

	3.1 Head of Design Organisation
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Phone
	

	
	Email
	

	3.2 Operating Sites
where design and testing activities are taking place - may be left blank if same as 
in 2.1 Declarant Data
	Address(es), Phone, Email 




	4. Intended Scope of Work

	4.1 Product Category
	|_|  Aeroplane with a MTOM of 2 000 kg or less and a max. seating configuration of 4 persons
|_|  Sailplane with a MTOM of 2 000 kg or less
|_|  Powered Sailplane with a MTOM of 2 000 kg or less
|_|  Rotorcraft with a MTOM of 1 200 kg or less and a max. seating configuration of 4 persons
|_|  Gyroplanes
|_|  Balloons
|_|  Hot Air Airships
|_|  Passenger gas airships designed for no more than 4 persons 
|_|  Piston engines 
|_|  Fixed pitch propellers 

	4.2 Certification Activities
	|_|  Type Certification under Part 21 Light Subpart B
|_|  Supplemental Type Certification (STC) under Part 21 Light Subpart E
|_|  Major Repair approval under Part 21 Light Subpart M




	4.3 Detailed Scope of Work Description
	For Type Certification activities:

	
	Aircraft type(s): 	- [product 1]
		- [product 2]
			
Note: In the case of type-certification activities, all relevant technical areas are included.


	
	For STC activities:

	
	[N/A or see below]

A. Technical areas:
	
	 Aeroplanes
	 (Powered) Sailplanes
	 Balloons
	 Hot-air airships
	 Gas airships
	 Rotorcraft
	 Gyroplanes
	 Engines
	 Propellers

	Flight
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Structures
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Cabin
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Hydromechanical systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Environmental control systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Electrical systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Avionics
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Powerplant and fuel systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Rotor drive systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Propulsion
	 
	 
	 
	 
	 
	 
	 
	 
	 



B. Limitations
















	4.3 Detailed Scope of Work Description
continued
	For Major Repair activities:

	
	[N/A or see below]

A. Technical areas:
	
	 Aeroplanes
	 (Powered) Sailplanes
	 Balloons
	 Hot-air airships
	 Gas airships
	 Rotorcraft
	 Gyroplanes
	 Engines
	 Propellers

	Flight
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Structures
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Cabin
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Hydromechanical systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Environmental control systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Electrical systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Avionics
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Powerplant and fuel systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Rotor drive systems
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Propulsion
	 
	 
	 
	 
	 
	 
	 
	 
	 



B. Limitations













	5. Declarant’s Statements 

	5.1. Declaration of Compliance

	The Declared Design Organisation (DDO) has established and implemented a management system for design in accordance with point 21L.A.174. This management system will be maintained in compliance with Subpart J of Annex Ib (Part 21 Light) to Regulation (EU) No 748/2012. 
The references of the elements of the management system for design are included in the Annex to this Declaration.
All the personnel of the DDO must adhere to the processes and procedures referred to in the Annex to this Declaration.
I hereby commit to undertake the obligations of a Declared Design Organisation in accordance with point 21L.A.177.
I confirm that all information contained in this Declaration, including its Annex, is complete and correct.

	5.2 Acceptance of the General Conditions and Terms of Payment

	I declare that I have the legal capacity to submit this request for registration of a Declaration of Design Capability to EASA and that all information provided in this form is correct and complete.
I have understood that I am submitting a request for which fees or charges will be levied by EASA in accordance with Commission Implementing Regulation (EU) on the fees and charges levied by the European Union Aviation Safety Agency, as last amended and available from http://easa.europa.eu/ > Regulations > Fees and Charges.
I acknowledge that I have read and understood the Agency’s Terms of Payment (see http://easa.europa.eu > the Agency > FAQs > Fees & Charges > Downloads > Terms of Payment) and agree to abide by them. I declare to be aware that fees or charges must be paid whether or not the Declaration is successfully registered and that they might not be refundable. Moreover, I declare that I am aware of the consequences of non-payment.

	5.3 Quote Request

	|_|	I hereby request EASA to provide a quote for the estimated total charges related to this request. EASA is to continue the processing of this request only after the quote has been accepted.

	5.4 Signature

	

	
	

	Date/Location
	Name
(Head of Design Organisation)
	Signature

	Important Note: EASA cannot accept Declarations without signature. Please make sure that you sign the Declaration.

	This Declaration should be sent by email to:
applicant.services@easa.europa.eu
	Completion Instructions


Please double-click on the icon to 
access the completion instructions




	ANNEX TO THE DECLARATION OF DESIGN CAPABILITY

	This Annex includes references to the Declared Design Organisation’s (DDO) documentation showing compliance with the requirements of Annex Ib (Part 21 Light) to Regulation (EU) No 748/2012. 

	No
	Part 21 Light
	Subject
	DDO reference
DDOE* reference, as relevant

	I. General

	1.
	21L.A.174(d)
	Process and procedure documentation issuance, approval or change
	

	II. Organisation, key personnel and compliance verification staff

	1.
	21L.A.175(e)
	Organisational structure documented and kept updated
	

	2.
	21L.A.175(b)
	Identification of key personnel nominated by the head of design organisation to ensure that the organisation is in compliance with the requirements of Part 21 Light Subpart J:
· head of airworthiness function,
· head of independent monitoring function,
· others
	

	3.
	21L.A.175(c)
	Nomination process for key personnel ensuring they have the appropriate knowledge, background and experience to discharge their responsibilities
	

	4.
	21L.A.174(b)(2)
	List of authorised staff to perform compliance verification and the criteria and process for their initial nomination and maintenance of their authorisation
	

	5.
	21L.A.175(d)
	The numbers of staff in all technical departments and their level of experience are sufficient, and staff have been given the appropriate authority to be able to discharge their allocated responsibilities and that there is full and effective coordination within the declared design organisation in respect of airworthiness and environmental compatibility matters
	

	III. System monitoring

	1.
	21L.A.174(c)
	System monitoring procedure
	

	IV. Subcontracting

	1.
	21.A.174(b)(3)
21L.A.174(e)
	Subcontracting procedure and a list of subcontractors
	

	V. Changes to the DDO

	1.
	21L.A.178
	Procedure for the notification of organisational changes to EASA according to point 21L.A.178
	




	No
	Part 21 Light
	Subject
	DDO reference
DDOE* reference, as relevant


	VI. Design and certification processes

	1.
	21L.A.26
	Identification and issuance of type design documentation and configuration control
	

	2.
	21L.A.24
	Type-certificate application (including: type‑certification basis, environmental-protection requirements and certification plan)
	

	3.
	21L.A.25
	Compliance demonstration (preparation, verification and issuance of compliance documentation)
	

	4.
	21L.A.25(c)
	Testing procedure and conformity of test specimen/prototype
	

	5.
	21L.A.25(d)
	Flight-testing procedure and flight test operations manual (FTOM)
	

	6.
	21L.A.241
	Procedure for requesting the issuance of permits to fly and the approval of associated flight conditions
	

	7.
	21L.A.25(e)
21L.A.241(c)
21L.B.46
21L.B.242
	Preparing and supporting EASA in conducting its investigations 
(critical design review, pre-flight inspection, first-article inspection)
	

	8.
	21L.A.241(b)
21L.B.241
	Preparing and supporting the competent authority in conducting its inspections
	

	9.
	21L.A.25(f)
	Issuance of compliance Declaration
	

	10.
	21L.A.63
	Classification of changes to a type certificate
	

	11.
	21L.A.67
	Approval of minor changes to a type certificate (TC)
	

	12.
	21L.A.68
	Approval of major changes to a type certificate (TC)
	

	13.
	21L.A.86
	Approval of a supplemental type certificate (STC)
	

	14.
	21L.A.203
	Classification of repair designs
	

	15.
	21L.A.207
	Approval of minor repair designs
	

	16.
	21L.A.208
	Approval of major repair designs
	

	VII. Obligations

	1.
	21L.A.3
	Reporting system
	

	2.
	21L.A.4
	Airworthiness directives
	

	3.
	21L.A.5
	Collaboration between design and production
	

	4.
	21L.A.6
	Marking
	

	5.
	21L.A.7
	Record-keeping
	

	6.
	21L.A.8
	Manuals
	

	7.
	21L.A.9
	Instructions for continued airworthiness
	

	*Instructions: If the DDO, for the purpose of compliance with point 21L.A.174(d), has produced a Declared Design Organisation Exposition (DDOE), then the DDOE sections should be referenced in the right-hand column of the form.
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PART 2 – TECHNICAL CLOSURE

	To be filled in only by the European Aviation Safety Agency/NAA/QE

	6. Statement of Technical Closure

	

	6.1. Date of receipt of Declaration
	

	6.2. Remarks (Please use this space for any other relevant information)








	7. Registration Reference – Declaration of Design Capability

	7.1 Registration No:
	e.g. EASA.DDO.XXXX
	Issue No:
	

	Date of issue:
	

	

	
	
	

	Date/Location
	Name 
(EASA Focal Point)
	Signature

	Please send this Technical Visa to: Technical.Visa@easa.europa.eu
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This Application Completion Instruction Sheet will provide you with any additional instructions and requirements necessary to complete the Application for a Request for Registration of a Declaration of Design Capability in accordance with Part 21 Light Subpart J. It is strongly recommended to use the English language in completing the application. Please complete the form in a clearly legible way. 

		# - Field Name

		Completion Instructions



		1. Your Reference

		Please provide a unique internal reference to this application. This reference will be used as an identifier of your application in all communication, e.g. invoice/s, acceptance letter, by EASA.

Please use the tick boxes to identify whether you are applying for new registration of a DDO or changes to an existing DDO. In the latter case, please indicate your customer number (3XXXXX) that can be found on any previous acceptance letter or invoice, and indicate your DDO registration number.



		2.1.1 Name and Address

		Account Number: If known, please enter your EASA Account Number. This number follows the pattern 3XXXXX and can be found on any acceptance letter received for previous requests.

Please enter the full name of the company as it appears on the Business Registration or similar legal document stating name and seat of the company. If applicable also enter the Trade Name, Doing-business-as and the Company registration number. Please enter the address of the registered office as it appears on the Business Registration or similar legal document. First time declarants need to submit a copy of the company’s Business Registration or similar legal document stating name and seat of the company together with the request. If applicable, an additional translation of this document (done by an authorised translator, signed and stamped) should be submitted.

In case the declarant is not a company but a natural person, please enter the full name as it appears in the ID Card/Passport and enter the address of registry. A copy of the person’s ID or passport needs to be provided in a separate document with the first request.



		2.1.2 Contact Person

		The name and contact details specified in this section are those of the person responsible for the request.



		2.2.1 Billing Address

		The (company) name and address specified in this section will be printed on the invoice/s EASA will issue. A (company) name deviating from the one entered in section 2.1.1 can only be accepted by EASA upon justified request. A written statement, signed and stamped, from the legal entity which is taking responsibility to pay the EASA F&C invoice(s) is to be submitted together with the application.



		2.2.2 Contact Person

		The name and contact details specified in this section are those of the person that will be contacted for all issues related to the EASA invoice/s (e.g. accounts payable clerk) responsible for ensuring the EASA terms of payment are honoured. An electronic invoice will be issued to the email address indicated here.



		3.1 Head of Design Organisation

		Please indicate the name, first name, phone number and email address of the Head of Design Organisation



		3.2 Operating Sites

		Please list all sites where design and testing activities are taking place, stating address, phone number and email. This section may be left blank if it is the same as listed in 2.1 Declarant Data.



		4.1 Product Category

		Please use the tick boxes to indicate the scope of your design(s).



		4.2 Certification Activities

		Please use the tick boxes to indicate the type(s) of Certification activities to intend to apply for.



		4.3 Detailed Scope of Work Description

		For TC activities, please list all affected aircraft types - all relevant technical areas are included. 
For STC and Major Repair activities, please list the affected technical areas and Limitations.



		Annex

		Please include all references of the elements of the management system for design / documentation showing compliance with the requirements of Annex Ib (Part 21 Light) to Regulation (EU) No 748/2012. If the DDO, for the purpose of compliance with point 21L.A.174(d), has produced a Declared Design Organisation Exposition (DDOE), then the DDOE sections should be referenced in the right-hand column of the form.
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