AMC and GM to Part ATCO.AR
x E A SA Issue 1, Amendment 3

Annex Il to ED Decision 2023/011/R

‘AMC and GM to Part ATCO.AR — Issue 1, Amendment 3’

The text of the amendment is arranged to show deleted, new and unchanged text as follows:

— deleted text is struek-through;

— new or amended text is highlighted in blue;

— an ellipsis ‘[...]" indicates that the rest of the text is unchanged.

Note to the reader

In amended, and in particular in existing (that is, unchanged) text, ‘Agency’ is used interchangeably with ‘EASA’. The
interchangeable use of these two terms is more apparent in the consolidated versions. Therefore, please note that both terms
refer to the ‘European Union Aviation Safety Agency (EASA)’.
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Annex Il to Decision 2015/010/R of the Executive Director of the Agency of 13 March 2015 is amended as
follows:

ANNEX Il (PART ATCO.AR)

REQUIREMENTS FOR COMPETENT AUTHORITIES

SUBPART A — GENERAL REQUIREMENTS

GM1 ATCO.AR.A.015(b) Means of compliance
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AMC1 ATCO.AR.A.015(b);(c) Means of compliance
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GM1 ATCO.AR.A.015(b);(c) Means of compliance

AMC1 ATCO.AR.A.020(b) Information to the Agency

GM1 ATCO.AR.A.020(b) Information to the Agency
MEANING OF SAFETY-SIGNIFICANT INFORMATION STEMMING FROM OCCURRENCE REPORTS

)
D
D
D
T D
D
»
q D R
d
D
K »
o) R
D D
Q
D
D D
D
»
»
D
D
d
q
5 D
D
»
D
D
P D
D » D
»
»
op
D
»
D
d D
- D
D
D D
>
1)
d
D
D
d D
D
D
q »
4 J
D 1)
) ») D.
<
. D
9 D
A >
»
D
D
D
D
D
1)
»
B
»
D
») D
D D
D
D
D

GM2 ATCO.AR.A.020(b) Information to the Agency
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(b)

an indication of the stakeholders affected by the safety issue, including types of operations and
organisations;

and, as appropriate:

(c)

(d)

(f)
(8)

a risk assessment establishing the severity and probability of all the possible consequences of the
safety issue;

information about the existing safety barriers that the aviation system has in place to prevent the
likely safety-issue-related consequences from occurring;

any mitigating actions already in place or developed to address the safety issue;
recommendations for future actions to control the risk; and

any other element(s) the competent authority considers essential for the Agency to properly assess
the safety issue.

SUBPART B — MANAGEMENT

TRAINING PROGRAMME AND RECURRENT TRAINING

(a)

(b)

()

The competent authority should establish a training programme for its personnel and a plan for its
implementation. The training programme should include, as appropriate to the role, current
knowledge, experience and skills of the personnel, at least the following:

(1) organisation and structure of the aviation legislation;

(2)  the Chicago Convention, its relevant annexes and documents, the applicable requirements
of Regulation {EC}No2156/2008(EU) 2018/1139, its lmplementing Rules—delegated and
implementing acts and related Acceptable Means of Compliance, Certification Specifications
and Guidance Material, as well as an assessment methodology of the alternative means of
compliance and the applicable national legislation;

(3) the applicable requirements and procedures; and
(4) areas of particular interest.

The training programme and plan should be updated, as needed, to reflect, at least, changes in
aviation legislation and industry. The training programme should also cover the specific needs of
the personnel and the competent authority.

The competent authority should ensure that its personnel, including its ATM/ANS inspectors,
receiveuhderge recurrent training at regular intervals as defined by the competent authority or
whenever deemed necessary, in order to be kept up to date.
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SUBPART C — OVERSIGHT AND ENFORCEMENT

AMC1 ATCO.AR.C.005 Oversight programme

AUDIT AND INSPECTION

(@)  The audit and inspection of a certified training organisation should be conducted through checking
of the facility for compliance, interviewing personnel and sampling relevant training courses to
assess their conduct and standard.

(b)  Such audit and inspection should focus in addition to the items of AMCLATCO-AR-E.010 AMC1
ATCO.AR.E.001(a) on:

(1) information on the competence of instructors and assessors;
(2) evidence of sufficient funding;

(3) adequacy of the facilities to the courses being conducted and to the number of persons
undertaking training;

(4)  synthetic training devices;
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(5) documentation, in particular documents related to courses, information on the updating
system, training and operations manual;

(6) training records and forms.

SUBPART D — ISSUE, REVALIDATION, RENEWAL, SUSPENSION AND REVOCATION OF
LICENCES, RATINGS, ENDORSEMENTS AND AUTHORISATIONS

GM1 ATCO.AR.D.001(a) Procedure for the issue, revalidation and

renewal of licences, ratings, endorsements and authorisations
APPLICATION FORM FOR THE ISSUE, REVALIDATION AND RENEWAL OF LICENCES, RATINGS AND
ENDORSEMENTS

APPLICATION FOR THE ISSUE/REVALIDATION/RENEWAL OF (STUDENT) AIR TRAFFIC CONTROLLER
(ATCO) LICENCES, RATINGS AND ENDORSEMENTS

Part A: APPLICANT’S DETAILS

Name:

(STUDENT) ATCO LICENCE DETAILS (if applicable):
Licence serial numberNe: ..........cccoecvvvvveveevecevennne
Date of issue (dd/mm/yyyy): cecvvrevervneceerieeceein,

EMPLOYER’S DETAILS (if applicable):
Name:

Part B: APPLICATION FOR (Tick the relevant boxes)

[ ] Issue of Student ATCO Hlicence, rating(s) and rating endorsement(s) (Part C, E and F of this form)

[ ] Language proficiency endorsement(s) (Part C, E and F of this form)

[ ] Issue of ATCO Hlicence, rating(s) and rating endorsement(s) (Part C, E and F of this form)

[ ] Revalidation of ATCO Hlicence rating(s); and rating endorsement(s) (Part C, D, E and F of this form)

[ ] Renewal of ATCO Hlicence rating(s); and rating endorsement(s) (Part C, D, E and F of this form)

Part C: RATING / RATING ENDORSEMENT / ATC UNIT/Sector

ABHADC[ | | (Unit, sector, working R | emel]) | ems] | ard RABSUR
position) ]
APS [] (Unit, sector, working PAR [] SRA[] e[
position)
ACS L] (Unit, sector, working e} ocN []
position)
Acp [] (Unit, sector, working ocN[_]
position)
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ADV []

renewal only

(Unit, sector, working

Revalidationand | position)

APP[]

(Unit, sector, working
position)

Licence endorsements

oim ]

STDI[_] | Assessor [ ]

Language proficiency endorsement
— level4[]
— level5[ ]
— level6[_]

Local (specify language): ___
language proficiency
endorsement*

— level4[]
— level 5[]
— level6[]

* Optional, if imposed by the
Member State for safety

reasons ofsafety-at the ATC
unit as published in the AIP.
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Part D: Unit endorsement revalidation/renewal

The applicant meets the requirements ofaccerdingte Regulation (EU) -.../...- and ofte the ...... unit competence
scheme-ef uhit
The unitflicence endorsements annotated below are revalidated/renewed-* (delete insert as appropriate).

Unit endorsement: Valid until:
Unit endorsement: Valid until:
Unit endorsement: Valid until:
Unit endorsement: Valid until:
Unit endorsement: Valid until:
Unit endorsement: Valid until:
| certify that the data is complete and true. Name: Assessor’s licence number: | Signature:

Authorised assessor:

Part E: Declaration

| hereby:

1. apply for the issue/revalidation/renewal of (Student) ATCO Llicence, ratings and/or endorsements, as indicated;
2. confirm that the information contained herein is correct at the time of the application;

3. confirm that | doas not holding any (Student) ATCO Ltlicence issued in another Member State;

4. confirm that | have not applied for any (Student) ATCO tlicence in another Member State; and

5. confirm that | have never held a (Student) ATCO Llicence issued in another Member State which has been
revoked or suspended in any other Member State.

| understand that any incorrect information provided herein could prohibit me from holding a (Student) ATCO
tlicence.

Part F: Certificates/Documents

Please enclose all relevant certificates and/or documents:
1. Copy of Student ATCO tlicence, if applicable
2. Copy of passport or other national ID

Lo

3. Copy of medical certificate

4. Copy of relevant training certificate/documents proving the successful completion of:

o

(a) Initial training (integrated)
(b) Basic training

(c) Rating training

(d) Unit training

(e) Practical instructor training
(f)  Assessor training

(

g) Refresher training

OOodOggoon

5. Copy of language proficiency certificate(s): language(s)
6. Certificate by ATC provider

proving that the licence holder has fulfilled the requirements in accordance with the approved unit competence
scheme
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7.Copy of the competence assessment form
8. Cepy-Any other copy(ies), as necessary

L0

LICENCE VERIFICATION FORM
This form should be filled in and signed by the issuing competent authority of the licence being transferred.
ITEM | DESCRIPTION
1 State of licence(s) issue Country
2 Title of licence ATCO or Student ATCO
3 Licence issue date
4 Full name LAST NAME 1, LAST NAME 2, etc.
(Last and first names) First name 1, First name 2, etc.
5 Date of birth (dd/mm/yyyy) XX/XX/XXXX
6 Address
(if indicated on the licence)
7 Contact details: e.g.
email: example@example.eu
phone number: +(country code) xxxxxxxx
8 Nationality Country
9 Transferring competent authority Country and authority
10 Valid and non-expired unit, instructor and Endorsements Valid until
assessor endorsements held (dd/mm/yyyy)
e.g. XX/XX/XXXX
EDDK APS/SRA
e.g. XX/XX/XXXX
oJTl
STDI
Assessor
11 Ratings and rating endorsements held Ratings and rating Date of first issue
endorsements (dd/mm/yyyy)
e.g. XX/XX/XXXX
ADI|
ACS
RAD
PAR
12 Remarks, i.e. licence endorsements relating Language proficiency endorsements
to Iar‘1guage proficiency level and validity Language Lo Validity
(English, others) (dd/mm/yyyy)
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o [me—— [

AMC1 ATCO.AR.D.003(a)(2) Change of competent authority

>
<
0
I
o
S
I

AMC2 ATCO.AR.D.003(a)(2) Change of competent authority
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SUBPART E — CERTIFICATION PROCEDURE FOR AIR TRAFFIC CONTROLLER TRAINING

ORGANISATIONS

roolicationand

VERIFICATION OF COMPLIANCE

(a) The competent authority should verify the applicant’s compliance through an audit of the

organisation, including interviews of personnel and inspections carried out at the organisation’s

facilities.

(b)  The competent authority should only conduct such audit after being satisfied that the application

for a certificate complies with the applicable requirements.

(c)  The audit should include but should not be limited to the following areas:

(1)

(2)
(3)
(4)
(5)

detailed management structure, including names and qualifications of personnel required by
point ATCO.OR.C.010, adequacy of the organisation and management structure;

adequacy of number and qualifications of personnel;
safety management and compliance monitoring with applicable requirements;
adequacy of the facilities with regard to the organisation’s scope of training;

documentation on the basis of which the certificate shall be granted (organisation
documentation as required by Annex Il (Part ATCO.OR), including manuals, training plans
and course documentation).

(d) Incase of non-compliance, the applicant should be informed in writing of the corrections required.
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REMARKS TO THE CERTIFICATE

Remarks in the attachment to the ATCO training organisation certificates may, as appropriate, be related

to:

(a)

(b)

(c)

(d)

sites where the initial training is to be provided, if different from the principal place of the
operation;

provision of information reasonably required for the verification of the continuous compliance with
the applicable requirements;

contracts, agreements or other arrangements concluded between the training organisation and a
third party, and which concern the training to be provided;

any possible (legal) conditions, which are not specific to the training to be provided, etc.

CHANGES REQUIRING PRIOR APPROVAL

(a)

(b)

(d)

Upon receipt of an application for a proposed change that requires prior approval, the competent
authority should, in due time:

(1) assessthe proposed change in relation to the training organisation’s certificate or the training
approval attached or the management system of it, and the applicable requirements of
Part ATCO.OR, as well as any other applicable requirements; and

(2)  assess the actions proposed by the training organisation in order to show compliance; and
(3) notify the training organisation of its approval/rejection without delay.

The competent authority should, in due time, verify the compliance of the training organisation
and, depending on the change, examine the need for prescribing any condition for the operation of
it during the change.

For changes requiring prior approval, the competent authority may conduct an audit of the
organisation in order to verify the training organisation’s compliance with the applicable
requirements.

When notifying the training organisation—n—acecordance—with-—-AMELATCO-AREDLI0{eHL), the

competent authority should also inform the organisation of the right tof appeal, as provided for
exists under the applicable national legislation.
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APPENDIX 1 ©F . ANNEX Il
FORMAT FOR LICENCE
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