Draft AMC and GM to Regulation (EU) 2015/340 For information only

Disclaimer

This is a draft document and is provided for information purposes only. Its contents have not been
subjected to any type of review whatsoever.

Cover regulation

GM1 Article 4(®) Definitions
R

When onverting the privileges, the competent authority should include, in item IX of the licence, the ADC
ratingwith the date of first issue of the ADI rating, and the SUR rating endorsement with the date of first
issue of the RAD rating endorsement. At thensatime the ADI rating and the RAD rating endorsement
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The TClating endorsement should be removed from item Uon revalidation or renewal of the unit
endorsement.

The table below provides the explanations of possible combinations of ratings and rating endorsements
resultingfrom the amendment of this Regulation. The explanations are related to the entriesninXitia
in the licence document template as provided in Appendix 1 to Annex Il.

Possible combinations of ratings | Possible combinations of ratings and rating endorsements
and rating endorsements that may that may be issued after dd.mm.yyyy (date of applicability
be issued until dd.mm.yyyy (date
of applicability)

Rating/Rating endorsement Rating/Rating Sector/Position
endorsement
ADV - -
ADI/AIR ADC Sector/Position to be indicated

when the exercise of the
privileges is limited to air contro
only.

ADI/AIR/RAD ADC/SUR Sector/Position to be indicated
when the exercise of the
privileges is limited to air contro
only.

ADI/GMC ADC Sector/Position to be indicated
when the exercise of the
privileges is limited to ground
control only.

ADI/GMC/GMS ADC Sector/Position to be indicated
when the exercise of the
privileges is limited to ground

control only.
ADI/TWR ADC Sector/Position, if specified.
ADI/TWR/RAD ADC/SUR Sector/Position, if specified.
ADI/TWR/GMS ADC Sector/Position to be indicated

when the exercise of the
privileges is limited to ground

control only.
APP APP Sector/Position, if specified.
APS APS Sector/Position, if specified
APS/PAR APS/PAR Sector/Position, if specified
APS/SRA APS/SRA Sector/Position, if specified
APS/TCL APS Sector/Position, if specified,

when services are provided to
aircraft operating in a specified
terminal area and/or adjacent
sectors.

ACP ACP Sector/Position, if specified.
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 ACPIOCN ACP/OCN

GM1Article 8(1)Conversiorof rating and rating endorsements
RATING

ity)
ffic

at an aerodromehat has published instrument approach or departure procedures.

GM1Article 8(2)Conversiorof rating and rating endorsements

The Tower Control (TWR) rating endorsement, issued before dd.mm.yyyy (date of applicability), indicates
that the licence holder is competent to prisie aerodrome control service. The TWR rating endorsement
includes the privileges of the AIR and GMC rating endorsements.

GM1 Article 8(5)Conversiorof rating and rating endorsements
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Personghat areentitled to apply, including training, examination and assessment to be undertaken
by the applicant.

6. Reference documents

Copies of relevant national requirements and procedures.

ANNEX (PART ATCO)
REQUIREMENTS FOR THE LICENSING OF AIR TRAFFIC CONTROLLERS

SUBPART A GENERAL REQUIREMENTS

GM1ATCO.A.010 A

RECOGNITION OF LICENCES AND CERTIFICATES

In accordance with Articlél 67 of RegulationEC)}-Ne-216/200(EU) 2018/1139Member Stateshall
shouldrecognise:

(&) air traffic controller and student air traffi controller licences, including their ratingsting
endorsements, p-the-job training instructor (OJTI), synthetic training device instructor (STDI) and
assessor endorsements, as well as language proficiency endorsements and associated medical
certificaes issued by other Member States in accordance with this Regulation;

(b) certificates of air traffic controller training organisations, aenedical examiners and aeroedical
centres issued by other Member States in accordance with this Regulation; and

(c) certificates of completion of training courses issued by training organisations approved by other
Member States leading to the grant of the ratings, endorsements and/or the student air traffic
controller licence referred to ipoint paragraph(a).




Draft AMC and GM to Regulation (EU) 2015/340 For information only

GM 1 ATCO.A10(a) Application for cvange of

EXERCISE OF PRIVILEGES OF THE LICENCE IN TWO OR MORE MEMBER STATES

In cases where privileges are exercised in two or more Member States, the agreement concluded amongst
the Member States concerned should define the allocation ek$aand the responsibilities related to
licensing.

GM1 ATCO.A10(b) Application for diange of competent authority
R PRIVILEGES

GM1ATCO.A.015(lgg) Exercise of the privileges of licences and

provisional inability
GROUNDS FOR PROVISIONAL INABILITY

. Examples of grounds for doubting the dgito safely exercise the privileges of the licence may be
that the licence holder is:

(& under the influence of psychoactive substances;

(b) unableunrfit to perform the duties due to injury, fatigue, sickness, stress, including critical
incident stres®or other similar causes;

(c) not meeting all the competeneeelated requirements set out in the unit competence
scheme.

GM1ATCO.A.018l) Exercise of the privileges of licences and
provisional inability

PROCEDURES

The procedures developed and implemented to enable Ilcence holders declarlng prOV|S|onaI inability to

exercise the privileges of their licend :
to inform the competent authority should include but are not Ilmlted to:

(@) the processes to declare and terminate provisional inability;
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(b) anindicative list of cases when the competent authority shall be inforrothe declaration or
termination of the provisional inabilityand

(c) the processes to inform the competent autho|i;t359end

of the

SUBPART B LICENCES, RATINGS AND ENDORSEMENTS

GM1 ATCO.B.aQa)(d) Student ar traffic controller licence
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AMCL ATCO.B.010(a)(4») Air traffic controller ratings

GM1 ATCO.B.010(bAir traffic controller ratings

PRIVILEGES

The Aerodrome Control Surveillance (SUR) endorsement indicates that the holder has the skills o use ATS
surveillance systems in tsovision ofaerodrome control service for the functions described in Annesx IV

f
ersight,
and (EU)
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ISSUE OFA UNIT ENDORSEMENT IN CONNECTION WITH THE ISSUE OF A TEMPORARY OJT
AUTHORISATION

It is recognised that completion of a unit endorsement coursadoordance with the requirements set

out in Part ATCO, Subpart D, Sectioms8egards the orthe-job training phase may not be possible in

cases of establishment of a nedI Qunit or sector, new rating or rating endorsement put into operation

at an ATC unit or reopening of a temporary ATC unit.

LIMITATION TO EXERCISE THE AERODROME CONTROL RATING PRIVILEGES

If a unit endorsement coge containsoperational procedures only for air control or ground control, the
unit endorsement should reflect the limitation in relation to the rating privileges.

e
VALIDITY OF THE UNIT ENDORSEMENT

When establishingnte validity of a unit endorsement, the specificities of the unit and seasonal variations
should be taken into account.

Appropriate means should be in place to monitor the competence of the air traffic controllers. The means
should be proportionate to thealidity time.

If the proposed validity time of the unit endorsement exceeds 12 mqratiditional means should be in
place to monitor and ensure the continuous competence of the air traffic controllers.

If the ATC unit is proposing to increase the validity time of the unit endorseraesdfety assessment
should be conducted. The safety assment may cover several units.

9

PRACTICAL SKILLS ASSESSMENT FOR REVALIDATION OF EACH UNIT ENDORSEMENT

(@) If the assessment of practical skills is taking the form of a dedicated assessment consisting of a
singleassessment or a series of assessments, the last assessment declaring the licence holder
competent should take place within thésree3-month period immediately preceding the unit
endorsement expiry date.

(b) If the assessment of practical skills is takihg form of a continuous assessment by which the air
GNF FFAO O2y iNRffSNNRa O2YLIS( Sy O Sheknil ofthatdledied SR | f 7
period andthe formal conclusion on declaring the licence holder competent should take place
within the three3-month period immediately preceding the unit endorsement expiry date.
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GML ATCO.B.0

COMMENCEMENT OF UNIT ENDORSEMENT VALIDITY IN CASE OF EARLY REVALIDATION

For the purpose of establishing the validity period of the @mtlorsement in case of early revalidation,
the date of the assessment should the date of the

(@) last assessment declaring thieenceholder competent in case of a dedicated assessment; and

(b) formal conclusion of declarinthe licence holdelcompetent in case of continuous assessment
provided that the formal conclusion takes place immediately after the period during winéchir
UGN FFAO O2yiUNRBEfSNRa . O2YLISGSYyOS KlFa 0SSy lFaaSas

M
MINIMUM NUMBER OFHIRS

The minimum number of hours should be defined for each unit endorse@amsuciated to a ratingnd it
should be identical for each unit endorsement holder within the same unit.

For licence holders holding more than one unit endorsement in the same ATC unit, the minimum number
of hours may be defined as a combined value based on the assessmeitgardy the air navigation
service provider.

Nevertheless, maintaining competence should be appropriately ensured for all valid unit endorsements
as well as for aBectors and/or working positions covered by a unit endorsement

CRITERIA FOR THE ACCEPTABILITY OF LANGUAGE ASSESSMENT BODIES

(@) A language assessment body should provide clear information about its organisation and its
relationshipswith other organisations.

(b) If alanguage assessment body is also an air traffic controller training organisation, there should be
a clear and documented separation between the two activities.

(c) The language assessment body should emplayfficient number of qualified interlocutors and
language proficiencgissessors to administer the required tests.

(d) The assessment documentation should include at least the following:

10
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(1) assessment objectives;
(2) assessment layoutimescale, technologies used, assessment samples, voice samples;

(3) assessment criteria and standards (at least for the operational, extended and expert levels of
the rating scale il\ppendixl to Annex to RegulationEU) 2015/34)

(4) documentation denonstrating the assessment validity, relevance and reliability for the
operational anrd-extendedand expertevels;

or the

(65) procedures to ensure that lamgge assessments are standardised within the language
assessment body and in the ATC community;

(#6) assessment procedures and responsibilitesch as
T preparation of individual assessment;

T administration: location(s), identity check and invigilatiomssessment discipline,
confidentiality/security;

T reporting and documentation provided to the competent authority and/or to the
applicant, including sample certificatend

T retention of documents and records.

(87) The assessment documentation and rex®should be kept for a period of time determined
by the competent authority and made available to the competent authority upon request.

GM2 ATCO.B.040Assessment of language proficiency

CANIIKSNI AyFT2NXIEdGAZ2Yy Oy 068 T2dzyR Ay GKS Wal ydz t 2
wSIljdZANBYSy(iaQ oL/ 'WanguageTestipg Gritetia fdr BIBbal iH&Soniz@HBAO
Cir 318 AN/180).

SUBPART € REQUIREMENTS FOR INSTRUCTARSIFBESSORS

SECTION® INSTRUCTORS

d
SHORTENING OF THE RATING EXPERIENCE REQUIREMENT FOR STDI
2 KSy | 4484848Ay3 G(GKS GNIAYAYI 2NEI YArdthgiok@iedc® NBI|j dz

requirement for STDIs, the competent authorities should take into acctheicomplexity of training
expected to be delivered by the potential STDI #melimpact on the continuity of the trainingrovision.

11
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GM1 ATCO.C.030(~8) Synthetic traning device instructor (STDI)

PROVISION OF TRAINING FOR SPECIFIC AND SELECTED OPERATIONAL TASKS
Some of the skills required fahe—two—different—aerodrome—control+atings—ahe two different

procedural ratings, as well as for the two different surveillance ratingsh@reame or similar. Therefore,
instruction not being specific for one rating or the training being for specific and selected operational tasks
that do not reqilire the learner to practise all of the tasks which are normally associated with a fully
operational environment, may be provided by an STDI, having experience of awuels,lears in a rating

that requires similar skills.

GM1 ATCO.C.035(a\pplication for synthetic training device
instructor endorsement

SECTION® ASSESSORS

GM1ATCO.C@&0(b) Validity of assessoendorsement
REVALIDATION

(@) Successful completion of the refresher training in assessment skitls current operational
practicesmay be veriied by several mealgsfor exampl*by:

(1) dedicated or continuous assessment;
(2) peer assessment; or
(3) demonstration of thesracticakinstructionalissessmenskills.
(b) Current operational practices may be refreshed by transitional anebprthe-job training.

(c)  The verification should be undertaken following the completion of the refresher training.

SUBPART D AIR TRAFFIC CONTROLLER TRAINING
SECTIONQINITIAL TRAINING REQUIREMENTS

12
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BASIC TRAINING SUBJECT-OBIECTNMESTARANINING OBJIECTIVES
[Please find the link to theencernedAMChere]

AERODROME CONTROEFRUMENRATINGORTFOWERDIC) (RARITRAINING  SUBJIECIBIECTRES-AND
TRAINING OBJECTIVES

[Please find the link to theencermedAMChere]

APPROACH CONTROL PROCEDURAL RATING (APP) TRAWBBECT-OBJIECTNMESTRAINING OBJECTIVES
[Please find the link to theancermmedAMChere]

\/

AREA CONTROL PROCEDURAL RATING (ACP) TRANBIECTOBJECTNESTRAINING OBJECTIVES
[Please find the link to theencerredAMChere]

APPROACH CONTROL SURVEILLANCE RATING (APS) TFRRBINET-OBIECTNMESTRWINING
OBJECTIVES

[Please find the link to theencermedAMChere]

AREA CONTROL SURVEILLANCE RATING (ACS) TRAIMNENGSCT-OBJECTNMESTRAINING OBJECTIVES
[Please find the link to theencermedAMChere]

13
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SECTION®B UNIT TRAINING REQUIREMENTS

HUMAN FACTORS

(@) Training organisations should train the applicant durimgthe-jeb unit trainingin team resource
management, fatigue management and stress management.

(b) Training organisations should develop performance objectives for team resource management
training.

(c) The team resource management training may also make use of synthetic training devices.

(d) Training organisations should develop training objectives for fatigue management and stress
management training.

HUMAN FACTORS TRAINING

Human factors training should include, as a minimum, the following topics and related objectives:
(@) Basic needs of people at work

(1) List basic needs of people at work.
(2) Characterise the factors of work satisfaction.
(b) Humanperformance
(1) 5SA0ONAGS (GKS AYLI OO 2F NBalLRyaAroAtade 2y |
(2) Recognise the different responsibilities of an ATCO
(c) The work environment
(1) Explain the reasorfer automation
(2) Describe the advantages andnstraints of automation
(d) Team resourcenanagement (TRM)
(1) Explain the relevance of team resource management
(2) Describe the content of the TRM concept
(e) Stress and fatigue management
(1) Describe the fatigue and stress management policy(ies) in force (at the ATS unit)
(2) Explain the procedure(s) to repottress and fatigue by ATCOs in force (at the ATS unit)
(3) Consider the benefits of Critical Incident Stress Management (CISM)

14



Draft AMC and GM to Regulation (EU) 2015/340 For information only

(1)  Describe the impact on akTCGollowing  anoccurrencefincident
(2) Explain the causes and dangers of violation of raming accepted as a practice.

DURATION OF UNIT ENDORSEMENT COURSES

(@) The onthe-job training instruction as part of the unit endorsement course should be at least of the
duration specified in Annex 1 to the Chio ConventiorSectior$4.5.2.2.1(bjand (c) andt.5.2.2.3

read in

H—areoconbolprecadaralratng A SR raang:
{5 —areacontrol surveilancerating—ACS-rating.
(c) The approach precision radar control rating in Annex 1 to the Chicago ConveBtation

4.5.2.2.1(b), should be read in the context of this Regulation asPARSrating endorsement
according to ATCO.B.015.

GM1 ATCO.D.055(b)(7Wnit training plan

15


https://skybrary.aero/bookshelf/team-resource-management-guidelines-implementation-and-enhancement-trm
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https://skybrary.aero/bookshelf/annex-trm-guidance-material-trm-modules
https://skybrary.aero/bookshelf/annex-trm-guidance-material-trm-modules
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https://skybrary.aero/bookshelf/annex-b-trm-guidance-material-facilitator-competence-and-training
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AMC2 ATCO.D.060(c) Unit endorsement course
AL CONTROL

The training forprovision ofair traffic control services with the use of any surveillance equipment to
endorsement course. For the holders of the Area Control Surveillance (ACS) rating, the training should
include objectives of initial training for the Approach Control Surveillance (APS) rating related to terminal

ANNEX I(PART ATCAR)
REQUIREMENTS FOR COMPETENT AUTHORITIES

SUBPART A GENERAL REQUIREMENTS

and-renewal of

AMC1 ATCO.AR.A.015(d)(3)eans of compliance
GENERAL

The information to be provided to other Member States following approval of an alternative means of
compliance should contain a reference to the Accemallleans of Compliance (AMC) to which such
means of compliance provides an alternative, as well as a reference to the correspéngiagrenting

16
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Rule delegated and implementing actsf Regulation(=C)-Ne-216/200(EU) 2018/113dndicating as

applicable thesubparagraph(s) covered by the alternative means of compliance.

AMC1ATCO.AR.A.020(b)nformation to the Agency
Y

Safetysignificant information stemming from occurrence reports means a conclusive safety analysis that
summariss individual occurrence data and provides atiépth analysis of a safety issue, which may be
NBESOEYI F2NIGKS 138y oe0a at¥Shle FOlazy LEXFyyAy3o

(c) arisk assessment establishing the severity and probability of all the possible consequences of the
safety issue;

(d)  information about theexisting safety barriers that the aviation system has in place to prevent the
likely safety issue consequences from occurring;

(€) any mitigating actions already in place or developedddresshe safety issue;
() recommendations for future actions twontrol the risk; and

17
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(9 any other element(s) the competent authority considers essential for the Agency to properly
assess the safety issue.

SUBPARBtT MANAGEMENT

TRAINING PROGRAMME AND RECURRENNING

(@) The competent authority should establish a training programme for its personnel and a plan for its
implementation. The training programme should include, as appropriate to the role, current
knowledge, experience and skills of the personneleast the following:

(1) organisation and structure of the aviation legislation;

(2) the Chicago Convention, its relevant annexes and documents, the applicable requirements
of RegulationfEC)No-—216/20qEU) 2018/1139its implementing—Ruledelegated and
implementing actand related Acceptable Means of Compliance, Certification Specifications
and Guidance Material, as well aB assessment methodology of the alternative means of
compliance and the applicable national legislation;

(3) the applicable requements and proceduresind
(4) areas of particular interest.

(b) The training programme and plan should be updated, as needed, to reflect, at least, changes in
aviation legislation and industry. The training programme should also covespibafic needs of
the personnel and the competent authority.

(c) The competent authority should ensure that its personnel, including its ATM/ANS inspectors,
undergo recurrent training at regular intervals as defined by the competent authority or whenever
deemed necessary, in order to be kept up to date.

EXCHANGE OF ALL NECESSARY INFORMATION

Wl necessary informatidrefers tothe relevant information related to the oversight of persons and
organisations concerned (exercising activities within the territory of the Member State, but overseen,
certified or licensed by the competent authority of another Member State or the Agelasyagreed
between these competent authorities.

GM1 ATCO.AR.B.00OAllocation of tasks to qualified entities
GCERHRCAHONTAGENERAL

The competent authority may decide to allocate to qualified entities certain or all of its tasks that are
assignedo such authority under this Regulation

18
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yde those
lation,

SUBPART € OVERSIGHT AND ENFORCEMENT

AUDITANDINSPECTION

(@) The auditandinspection of a certified training organisation sho be conducted through checking
of the facility for compliance, interviewing personnel and sampling relevant training courses to
assess their conduct and standard.

(b)  Such auditand inspection should focus in addition to the items AMCIATCOAR-E-OIAMC1L
ATCO.AR.E.001@):

(1) information on the competence of instructors and assessors;
(2) evidence of sufficient funding;

(3) adequacy of the facilities to the courses being conducted and to the number of persons
undertaking training;

(4) synthetic training devices;

(5) documentation, in particular documents related to courses, information on the updating
system, training andperations manual;

(6) training records and forms.

19
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SUBPART D ISSUE, REVALIDATION, RENEWAL, SUSPENSION AND REVOCATION OF
LICENCES, RATINGSDORSEMENTS AND AUTHORISATIONS

GM1ATCO.AR.D.004) Procedure for the issue, revalidatioand

renewal d licences, ratingsendorsementsand authorisations
APPLICATION FORM FOR THE ISSUE, REVALIDATION AND RENEWAL OF LICENCES, RATINGS
ENDORSEMENTS

APPLICATION FOR ISSUE/REVALIDATION/RENEWAL OF (STUDENT) AIR TRAFFIC CONTR
LICENCE, RATINGS AMNDORSEMENTS

tFNG 'Y 1Ttt[L/!'beQ{ 59¢! LJ[{

Name:

t SNXYFYSYyld FTRRNBEEZYXXXXXXXXXXXXXXXXXXXXXXXXX

CSE DY XXXXXXXXXXXXXXX a2 dX{ $FRRANBBABEXKXKX XXX XX

brGA2YylfAGEY XXXXXX

Date (dd/mm/yyyy) and place @ A NII K Y X X X X X X X X X X X X X X X X X X X X X X X X

(STUDENT) ATCO LICENCE DETAILS (if applicable):

[ AOSYOS ASNALIFf b2Y XXXXXXXXXXXXXX

58S 2F A&d4dz2S ORRKYYKEBEBBOY XXXXXXXXXXXX

9at[h,9wQ{ 59¢! L[{ OAF LI AOFo6ftS0OY

Name:

Part B: APPLICATION FORKk the relevant bos

_|:| Issue of Student ATCO Licence, rating(s) and rating endorsements) (Part C, E and F of this fo

| ] Languag@roficiencyendorsement(s) (Part C, E and F of this form)

[ ] Issue of ATCO Licence, rating(s) and rating endorsements) (Part C, E and F of this form)

: Revalidation of ATCO Licene¢ing, endorsements (Part C, D, E and F of this form)

[ ] Renewal of ATCO Licence rating, endorsements (Part C, D, E and F of this form)

Part C: RATING/RATING ENDORSEMENT/AT(SEdOT

ABIADCG | | (Unit, sector, working wR | eMd] | eMsS] | AR RAISUR

position) ]
APS [ ] | (Unit, sector, working PAR[ ] SRA | Foi
position)
ACS [ ] | (Unit, sector, working For OCN_]
position)
ACP[_] (Unit, sector, working OCN_]
position)
ADV_] (Unit, sector, working
Revalidatiorand | position)
renewal only
APR_] (Unit, sector, working
position)

Licence endorsements

20
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OJT| | | STD| | | Assessof | | Language proficiency endorsent Local (specify language) _
language proficiency
5 level 4[] endorsement*
& level 5[] 8 level 4]
8 level6[ ] 8 level 5[]
3 level 6]

* Optional, if imposed by the
Member State for reasons of
safety at the ATC unit as
published in AIP.

21
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Part D: Unit endorsement revalidation/renewal

The applicant meets the requirements according to Regulation.gEk)>and to the unit competence scheme of
dzy Al XXXXXXXXXXXXXXXXXXXXXXXXXXXD
The unit/licence endorsements annotated below are revalidated/renewed * (delete as appropriate).

Based on thisREVALIDATION/RENEWsEN be done as listed below:

Unit endorsement: Valid until:
Unit endorsement: Valid until:
Unit endorsement; Valid until:
Unit endorsement: Valid until:
Unit endorsement: Valid until:
Unit endorsement; Valid until:
| certify that the data is complete and true Name: laasSaaz2Nna f| Signature:

Authorised assessor:

Part E: Declaration

| hereby:

1. apply for the issuekvalidation/renewal of Student) ATCO Licenaatings and/orendorsements as indicated
2. confirm that the information contained herein is correct at the time of the application;

3. confirm that | am not holding anjstudent) ATCO Licenissual in another Member State;

4. confirm that | have not applied for arfgtudent)ATCO Licenda another Member State; and

5. confirm that | have never held(&tudent) ATCO Liceniesued in another Member State which has besvoked
or suspended in any other Member State.

| understand that any incorrect information provided herein ltbprohibit me from holding §Student) ATCO
Licence

Part F: Certificates/Documents
Please enclose all relevant certificates and/or documents:

1. Copy ofStudent ATCO Licendéapplicable ]

2. Copy of passport or other national ID []

3. Copy of medical certificate ]

4. Copy of relevant training certificate/documents proving the successful completion of:
(&) Initial training (integrated)
(b) Besic training
(c) Rating training

]
L]
L]
(d) Unit training []
L]
]
L]

(e) Practical instructor training

() Assessor training

(g) Refresher training
5. Copy of language proficiency certificate(s): language(s) []
6. Certificate by ATC provider

proving that the licence holder has fulfilled the requirements in accordance with the approved unit compe
scheme

7.Copy of the competence assessment form []

22
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8.Copy

It is required that thisorm is filled in and signed by the issuing competent authority of the licence beir|

LICENCE VERIFICATION FORM

transferred.
ITEM | DESCRIPTION
1 State of licence(s) issue Country
2 Title of licence ATCO or Student ATCO
3 Licence issue date
4 Full name LAST NAME 1, LAST NAME 2, etc.
(Last and first names) First name 1, First name 2, etc.
| Date of birth (dd/mm/yyyy) XXIXXIXXXX
6 Address
(if indicated on the licence)
7 Contact details: e.g.
email and example@example.eu
phone number. +(country code) XXXXXXXX
8 Nationality Country
9 Transferring competerdiuthority Country and authority
10 Valid and norexpiredunit, instructor and Endorsements Valid until
assessor endorsementseld (dd/mml/yyyy)
e.o XXIXXIXXXX
EDDK APS/SRA
e.g. XXIXXIXXXX
OJTI
STDI
Assessor
11 Ratings and rating endorsementseld Ratings and rating | Date of first issue
endorsements (dd/mml/yyyy)
e.g. XXIXXIXXXX
ADI
ACS
GMC
PAR
12 Remarks, i.dicenceendorsementsrelating | Language proficiencgndorsements
to Ian.guage proficiency level and validity Language | Level Validity
(English, others) (dd/mmiyyyy)
13 Past or pending enforcement action* YesA No A (If yes, please give details on |
separate page.)
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—nsion or

AMC1 ATCO.AR.D.003(a)(2) Change of competent authority

24
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SUBPART E CERTIFICATION PROCEDURE FORAHRIC CONTROLLER TRAINING

ORGANISATIONS

icat '

VERIFICATION OF COMPLIANCE

(@) The competent authority shouldverify the I LILJX A OF yi Qa O2YLX ALy OS (KNP
2NBFYA&alL A2y AyOfdzRAY3I AY(iSNBASGaAa 2F LISNER2YYSH
facilities.

(b) The competent authority should only conduct such audit after being satisfied that the applicati
for a certificate complies with the applicable requirements.

(c) The audit should include but should not be limited to the following areas:

(1)

()
®3)
(4)
(®)

detailed management structure, including names and qualifications of personnel required by
ATCO.OR.C.01@emuacy of the organisation and management structure;

adequacy of number and qualifications of personnel;
safety management and compliance monitoring with applicable requirements;
I RSljdz- 08 2F (GKS Tl OAf AGASaA obtwiding; NS3IF NR {2

documentation on the basis of which the certificate shall be granted (organisation
documentation as required bgnnex Il RartATCO.OR), including manuals, training plans
and course documentation).

(d) In case ofion-compliancethe applicant should be informed in writing of the corrections required.

i K

REMARKS TCERTIFICATE
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Remarks in the attachment to the AT@&ining organisatiorcertificates may, as appropriate, be related

to:

(@)

(b)

(c)

(d)

sites where the initial training is to be provided, if different from the priatiplace of the
operation;

provision of information reasonably required for the verification of the continuous complianbe wit
the requirements;

contracts, agreements or other arrangements between the training organisation and a third party
and which concern the training(s);

any possible (legal) conditions, which are not specific to the trainings, etc.

CHANGES REQUIRING PRIOR APPROVAL

(@)

(b)

(€)

(d)

Upon receipt ofan application for a proposed change that requires prior approval, the competent
authority should, in due time:

(1) FraasSaa GKS LINRLRaASR OKFy3aS Ay NBfFGAZ2Y (G2 GKE
approval attached othe management system of it, and the applicable requirements of
PartATCO.OR, as well as any other applicable requiremamds;

(2) assess the actions proposed by the training organisation in order to show complenace
(3) notify thetraining organisatiorof its approval/rejection without delay

The competent authority should, in due time, verify the compliance of the trainiggnisation
and, depending on the change, examine the need for prescribing any condition for the operation of
it during the change.

For changes requiring prior approval, the competent authority may conduct an audit of the
organisation in order to veié (G KS (GNIAYyAy3d 2NBFIYyAalGA2yQa O
requirements.

When notifying the training organisatiom—accordance—withAMCIATCOAR-EOMH(), the

competent authority should also inforthe organisatiorof the right of appeal, as exists under the
applicable national legislation.
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APPENDIX ®FTOANNEX I
FORMAT FOR LICENCE

GM1 APPENDIX 1 OF ANNEHbrmat for licence (a)2.XIll
Xlla

Signature/stamp of the authority or licence number and signature of the assessor are required in item

Xlla of the licence when entries are made after the date the licence has been signed and sealed or stamped
in items X and XThe procedure referred to in ATCO.AR.D.001(a)(2) should detail other case(s) when the
signature/stamp of the authority or licence number and signature of the assessor is to be included in Xila.

ANNEX lll (PART ATCO.OR)

REQUIREMENTS FOR AIR TRAFFIC GONERRTRAINING ORGANISATIONS AND
AERGMEDICAL CENTRES

SUBPART B REQUIREMENTS FARIRTRAFFIC CONTROLLER TRAINING ORGANISATIONS

GM1 ATCO.OR.015 Changes to the training organisation
GENERAL

(a) Examples of changes that may affect the certificateth@ terms of approval of the training
2NHIF yA&alGA2Y 2N GKS GNIAYyAy3 2NHIFIYyAalGA2YQa Yl vy

(1) the name of the training organisation;

(2) change of legal entity;

B GKS GNI¥YAYyAYy3I 2NBI ybpedations 2y Qa LINAYOALI € LI I OS
(4 GKS GNIAYAYy3I 2NHlIyAalldA2yQa G(GeLlSo6av 2F GUNIAY
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(5) additional locations of the training organisation;
(6) the accountable manager;
(7) any of the persons referred to in P&TCO.OR,;
8) GKS (NI AYAY Socunsidhtioyf Asiréqlirkd?by Subpart ATCOBORN safety
policy and procedures;
(9) the facilities.
M tNA2N | LIINRPGIf o0& GKS O02YLISGSYyld FdzikK2NAGe A& NB

procedure describing how changes not requiringpépproval will be managed and notified to the
competent authority.

GENERAL

The corrective action plan defined by the training organisation should address the effects of the non
complinceandits root cause.

MANDATORY REPORTHRBENERAL

The training organisation should report all occurrences that may involve an actual or potential aviation
safety risk. Regulation (EU) 2015/1018 laying down a lissifyfa®y occurrences in civil aviation to be
mandatorily reported according to Regulation (EU) No 376/2014 and ATCO.ORpBio#(c) provide
examples of what needs to be reportedReporting should not be limited to those items listed in
Regulation (ELB015/1018 and ATCO.OR.B.0ddint (c).

GM1 ATCO.OR.B.040 Occurrence reporting

GENERAL

¢CKS GNIAYAY3I 2NHIyAal A2y Qa NBLRZ NI -th&j@deinhg F2 Odza 2
with regard to the training aspects involved.

Without prejudice to Regulation (EU) No 376/2014 and its delegated and implementingraetthe
report may be submitted together with or as an integral part of the report prepared by the air navigation
service provider.

GENERAL

(&) Where the training organisation holds one or more additional organisation certificates within the
scope ofRegulation (EU) 2018/1139 and its delegated and implementing acts
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(1) the training organisation may establish entegrated occurrence reporting system covering
all certificate(s) held; and

(2) single reports for occurrences should only be provided if the following conditions are met:

(i) the report includes all relevant information from the perspective of the different
organisation certificates held;

(i)  the report addresses all relevant specific mandatory data fields and clearly identifies
all certificate holders for which the report is made; and

(i) the competent authority for all certificates is the same and such single tiegowas
agreed with that competent authority.

(b) The training organisation should assign responsibility to one or more suitably qualified persons with
clearly defined authority, for coordinating action on airworthiness occurrences and for initiating
anynecessary further investigation and follewp activity.

(c) If more than one person are assigned such responsibility, the training organisation should identify
a single person to act as the main focal point for ensuring a single reporting channel isskstab
to the accountable manager. This should in particular apply to training organisations holding one
or more additional organisation certificates within the scope of Regulation (EU) 2018/1139 and its
delegated and implementing acts where the occurrenggorting system is fully integrated with
that required under the additional certificate(s) held.

SUBPART € MANAGEMENT OF AIR TRAFFIC CONTROLLER TRAINING

SAFETY POLICY

The safety policy should:

(a) beendersedsignedby the accountable manager;

(b) reflect organisational commitments regarding safety and its proactivesgattmatic management;
(c) be communicated, with visible endorsement, throughout the organisation;

(d) include safety reporting principleend procedures, if applicable

(ee) include a commitment to:

(1) improve towards the highest safety standards;
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(2) comply with all applicable legal requirements, meet all applicable standards and consider
best practices;

(3) provide appropriate resourcessd

(4) enforce safety as the primary responsibility of all managers and siadf;

(tl) enhanceand embed safety culture and safety awareness; and

(d) be periodicallyreviewed to ensure it remains relevant and appropriate to the training organisation.

GM1ATCO.OR.C.001(bvianagement system of training
organisations
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SIZE, NATURE AND COMPLEXITY OF THE ACTIVITY

(a) A training organisation should be considered as complex when it has a workforce of more than 20
full-time equivalents (FTES) involved in the activity subjedRégulationtEC)Ne—216/20(EU)
2018/1139 anditstmplementingRuledelegated and implementing acts

(b) A training organisation with up to 20 FTEs involved in the activity subject to Regulatin
Ne216/2008(EU) 2018/113%nd its Hmplementing-Ruleglelegated and implementing actaay
also be considered complex based on an assessment of the followtngsfac

(1) the extent and scope of contracted activities subject to the certificate, in terms of complexity;
and

(2) the different types of training provided, in terms of risk criteria.

ANNEX IV

PARTATCO.MED
MEDICAL REQUIREMENTS FOR AIR TRAMNFKOLLERS

SUBPART A GENERAL REQUIREMENTS

SECTION® SPECIFIC REQUIREMENTS FOR CLASS 3 MEDICAL CERTIFICATES

GM2 ATCO.MED.B.01Cardiovascular system
VENTRICULAR PRECITATION

(&) Asymptomatic applicants with prexcitation may be assessed as fit at revalidatisih—an

Operatiopal-MultipHet-Limitation(OMLIf they meet the following criteria:
(1) noinducible reentry;

(2) refractory period > 30@ns;

(3) noinduced atrial fibri&tion.

(b) There should be no evidence of multiple accessory pathways.

2 RegulatiorlEC)-No-216/200(EU) 2018/1139f the European Parliament and of the Councik@éf=ebruar-2008 July 2018
on common rules in the field of CIVI| aviation and establlshlng a EurobeamAwatlon Safety Agency, anebealing-Council
9 2 9193 20amepding
Regulatlons (EG\)o 2111/2005 (EC) No 1008/2008 (EU) No 996/2010 (EU) No 376/2014 and Directives 2014/30/EU and
2014/53/EU of the European Parliament and of the Council, and repealing Regulations (EC) No 552/2004 and (EC) No
216/2008 of the European Parliament and oétBouncil and Council Regulation (EEC) No 39@2/Bl1 212, 22.8.2018, p. 1)
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GENERAL

INITIAL TRAINING CONTENT

1.  Structure of the basic and rating training syllabi

(@) The basic and rating trainirgyllabi have been structured as follows:

(1)

(2)

3)

The syllabus is divided into subjects, which are divided into topics that are in turn
divided into subtopics. This structure serves the definition and classification of the
objectives. There can be one several objectives linked to each subtopic.

Objectives are assigned to a spec#igbject topic/subtopic which deals with the
knowledge and skills needed to accomplish the related sulgjeigctive

Subjects, topics and subtopics are contained ppexdices 2 to87 to Annex | to
Commission Regulation (EU) 2015/340, and are repeated in:

T AMCIATCO.D.010(a)(DQomposition of initial training BASIC TRAINING
SUBJEQIBIECTIVES-ANRAINING OBJECTIVES;

T AMCIATCO.D.010(a)(2)(iComposition of initial trainingt AERODROME

CONTROKNSTFRUMENRATINGFOR—TOWER-ADPPAFADG TRAINING
SUBJIECT-OBIECTHVESTRAINING OBJECTIVES;

T AMCIATCO.D.010(a)(2)fii Composition of initial trainingt APPROACH
CONTROL PROCEDURAL RATING (APP) TRASMREECT OBIECTINES AND
TRAINING OBJECTIVES;

T AMCIATCO.D.010(a)(Ak) Composition of initial training AREA CONTROL
PROCEDURAL RATING (ACP) TRAINBNBJECT-OBJECTNESTRAINING
OBJECTIVES;

T AMCIATCO.D.010(a)(®)] Composition of initial trainingt APPROACH
CONTROL SURVEILLANCE RATING (APS) TRANBNGOIBIECTNVES-AND
TRAINING OBJECTIVES

T AMCIATCO.D.010(a)(2))MComposition of initial training AREA CONTROL
SURVEILLANCE RATING (ACS) TRAINIMEIECT OBIECTNESTRAINING
OBJECTIVES
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in order to provide the reader with a comprehensive and unique reference document

for the basic and each of the rating trainingSubject—objectives—andTraining

objectives are included in and form an integral part of each of the aforementioned
AMC.

SUBJECT
&

SUBJECT 5: N GATIONI
[ The subject obje,

Learners shall

TOPIC NAV 1 - MAPS RTS e TOPIC

Subtopic PIC
( ADV Decode 3 eparture charts,
NAV displayed autical maps and aerodro i
111 charts. Optional content: Military maps and
\—___ OBJECTIVE dads
Elgurotloyveutolthesyllabus

Subject 5 : NAVIGATION =2 SUBJECT

TOPIC NAV 1 -MAPS AND AERONAUTICAL CHARTS = TOPIC
Subtopic NAV 1.1 -Maps and charts -= SUBTOPIC

[\DC NAV Decode symbols and information displayed 3 Instrument approach charts, SID ADG

1.1.1 on aeronautical maps and charts. charts, aerodrome charts
Optional content: visual approach charts, military

OBJECTIVE maps and chart

Figure 1: Layout of the syllabus

(b) The following principles may be applied to the development of a training course that is based
on any of the syllabi:

(1) The structure of the syllabi and the order of the objectives contained therein is neither
intended to convey a pedagogical sequence nor to indicate a relative level of
importance.

2) b2 202SO00GABS FTNRBY (KS o0l aAiro0o GBNMRAVNY T KB NI
training syllabi.

(3) The number of objectives contained within a subtopic does not necessarily signify how
long it should take to teach that subtopic. For example, a subtopic containing five

relatively straightforward objectives, may t@ka shorter time to be taught than
another subtopic containing two complex objectives.
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2. Structure of the objectives
(@) An objective consists of three elements:

(1) The corpus, which is a description of the required performance. It ala@y®ins an
action verb to ensure that the outcome is observable. The action verb is always
associated with a defined taxonomy.

(2) The level, which indicates numerically the taxonomy of the action verb.

(3) The content, which may be implicit or explicithe explicit content is written in the
content field, while the implicit content is not but, instead, is implied in the corpus of
the objective and other elements (syllabus, subject, etc.). Content that is a required
part of the objective is written in theed-shaded field. Optional content, written in
italicsmay-be-used-H-considered-appropriais.provided to help training designers
develop their training material and may suggest possible reference documents that
could be used and/or elaborate on thertent with specific examples. With or without
explicit content, the objective needs to be covered since the implementation is implied
in its corpus (text of the objective) and associated context
(Subtopic/Topic/Subject/Rating).

s
ADV
ADV
TElTl y Stratus, Nimbostratus, | ap,
\_______ NUMB
. : : "
TAXONOMY LEVEL
s
ADC MET Appreciate the impact of different 3 || Cumulus, Cumulonimbus ADC
1.11 cloud types. Optional content: Stratus, Nimbostratus,
etc.
\____ NUMBER & CORPUS CONTENT

Figure 2: Layout of an objective

3. Repeated and common objectives

(a) Repeated and common objectives are only applicable to rating training.
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(b) To the right of each objective, there is an indication of which other ratings cothén
particular objective. If the rating is indicated in red italics, it notifies the reader that the
objective(s) is (are) verbatim in each rating; however, the objective numbers are different.
This indication is the first step to help the training praasl identify the potential
commonalities between the various syllabi. As a second step, the training provider must
determine, at the level of local implementation, whether the objective is to be regarded as
repeated or common.

Subtopic ATM 1.2 - Flight information service (FIS)
ADV Describe the information that shall be 2 ICAO Doc 4444 ADV
ATM passed to by an aerodrome ADI
1.2.1 controller,
ADV s
?TZMZ ! national documents
ADV Issue appropriat c 4444, essential local
ATM information Ay
1.2.3 ADI
ADV ADV
ATM ADI
1.2.4 by aerodrome controller.

S

Subtopic ATM 1.2 - Flight information service (FIS)
ADC Describe the information that shall be 2 Regulation (EU) 2017/373 P
ATM passed to aircraft by an aerodrome Optional content: ICAO Doc 4444
1.21 controller.
ADC Provide FIS. 4 Regulation (EU) 2017/373,
ATM Regulation (EU) No 923/2012 ALL
L Optional content: national documents
ADC Issue appropriate information. 3 Regulation (EU) 2017/373, essential
/1“'2'“3 local traffic, traffic information ADC
ADC Appreciate the use of ATIS in the 3 Regulation (EU) No 923/2012 P
’;‘1—2“4 provision of flight information service. )

Figure 3: Indication of the ratings thad particular objective applies to

3.1 Repeated objectives

All the objectives appearing in a syllabus are implicitly appropriate to this syllabus. As a
O2yaSljdzSy0Ss 202S0iA@Sa YIFe 06S NBLSIFGESR wg
nevertheless specify a different performance. The reader always needs to mentally add the
aSyiSyO0S WAy {(KAa aeftflrodza O2yGSEGQ FG GKS S
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w

2

ForSEF YL S (KS 202S8S00A0S wdzaS | LIWINRPPSR LIKNJ a

same content) in all the syllabi but is different because the context is different in each syllabus
(a learner that is able to use approved phraseology feroene traffic will need additional
training before mastering the phraseology in the provision of aerodrome control).

Common objectives

(@ Common objectives are verbatim the same objectives that appear in more than one
rating syllabi in the same context so that they do not need to be taught again in case
of combined or successively organised courses.

é
N

C2NJ SEIFIYLX Sz (KS 2umanSitina@d8 NP RSHANNY ES YRS

common for all the syllabi because the context is-specific and is, therefore, not
determined by the type of rating.

@ 'a I ISYSNIf LINAYOALX Sz (GKS NradAy3a &adzwowaSO

ratingtraining syllabi and can be considered as containing common objectives because
the context is always the same. This means that the rating training objectives relating
to Human Factors need to be taught only once. If a learner acquires an additional
rating, that learner would not be required to repeat the Human Factors objectives.

4.  Action verbs that support the taxonomy for training objectives

(a)

The five taxonomy levels should be understood to have the following levels of complexity:
(1) Action verbs foLevel 1

Level 1t A basic knowledge of the subject. It is the ability to remember essential
points, to memorise data and retrieve it.

L1 Verb
Define State what it is and what its Define ATGervice.
limits are; state the definition.
Draw Produce a picture, pattern or ~ Draw the block diagram.
diagram. Draw a holding pattern.
List Say one after the other. List thedifferent types of jet enginesiain
structure-components-of-an-aircraft
Name Give name of objects or Namethe competent authorities responsible for
procedures. ATCO licensing and oversight of ANSRs
componentsofanlLS.
he l onal andi ionalaviatio
Quote Repeat what is written or said. Quote ICAO definition of ATC service.
SEleilEER ] To know what it is because you Recognise the information contained in the
have seen it before. different parts of theAlIP.
State Say or write in a formal or State themeteorological hazards to aviation.
definite way.
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(2) Action verbs for Level 2

Level 2t The ability to understand and to discuss the subject matter intelligently in
order to represent and act upon certain objects and events.

L2 Verb

eIl To describe the quality of features in Characterise the mairadio navigation
something. technigues based on groudzased systems

Hems-ofATCeguipment

Consider To think carefully about it. Consideihow the evolution of a situation
mayhave an impact on safetjhe-benefits
ofCrtenlneidentStrossManngement

el

plEmnleiieis] Describe and explain; logically or Demonstrate the importance of good
mathematically prove the truth of a communication in ATC.

statement.

Describe Say what it is like or what happened. Describe the methods by which ICAO
notifies and implements legislation.

pliiEEEEs  Show the differences between things Differentiate between different types of

visibility.
Give details about something or Explain the purpose and function of ICAO.
describe so that it can be understooc
=l GEleeellgl Take into consideration before Take-account-of the-wind-influence-when
deciding. colevlotineogrevndcocad.

Take account of the limitations of
equipment and systems.

(3) Action verbs for Level 3

Level & A thorough knowledge of the subject and the ability to apply it with accuracy.
The ability to make use of the repertoire of knowledge to develop plans atidate

them.
L3 Verb
Carry out, execute. Act to reduce stress.

Apply Use something in a situation or Apply separation.
activity.

Appreciate To understand a situation and know Appreciate therecessityneedfor
what is involved in a problersolving  coordination (the learner says that the
situation, to state a plan without coordination will be done and with whom;

applying it. the learner does not perform the actual
coordination).

Assist Help somebody to do a job byihg  Assist the pilot.
part of it.

Calculate To discover from information you Calculate appropriate levels.
already have by arithmetic; to think Calculateconversions between the three
about a possible cause of action in  north designations.

order to form an opinion or decide
what to do.
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L3 Verb

Check Make sure the information is correct Checlall relevant documentation befort
(satisfactory). managing traffiche-aceuracy-of flight
ata | >

Check availability of informatiomaterial
Select out of number, decide to do  Choose appropriate levels.

Issue appropriatéraffic information
concerning the position of conflicting traffi

Cause or enable to continue. Maintain situational awareness by
monitoring trafficfight-data-display

Ascertain extent or quality of (thing) Measure distance on a map.

by comparison with fixed unit awith

object of known size.

Keep under observation. Monitor the technical integrity of the
controller working positiontraffie:
Monitor the off ‘| i :

ine § locisionaking.

Make known, announce, report. Notify runway in use.

Maintain

Measure

Monitor

Chmse
- one thing rather than another. Choosehe appropriate separation method
oo -
Assemble, accumulate, bring or con Collectappropriate information relevant to
together. the situation.examples-of different-types-o
cre—thelrenusesandeensoauenses for
ATC.

Organise and carry out. Conductlevel changeszeerdination.

Establish more firmly, corroborate. ~ Confirm sequence order.

Turn into ordinary writing, decipher. Decode the content of weather reports ani
forecast.

Put into code or cipher. Encode and decode flight plans (including
supplementary informton).

Form an approximate judgement of : Estimatethe heading for a new track and

number, form an opinion. the distanceto the next way poingnd
direetion-between-two-peiris

Perform action. Executeselected plan in a timelganner
correetive-actiens

Copy out, make extracts from, find, ~Extract pertinent data from relevant

deduce. sources to produce a flight progress disple

Associate oneself inseparably with, Identify potential or actual abnormal and

establish the identity. emergency situationshe-roleof ATCas a
senvice-providerand-therequirements of
the- ATSusers.

Identify an aircraft.

Tell, give facts or information. Inform supervisor ofocal factors affecting
ATS system capiég and air traffic flow
management.

Begin, set going, originate. Initiate appropriate coordination.

Enter in the system. Input data.

Send forth, publish. Issue appropriate ATC clearances.

[ Notify |

Notify
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