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Disclaimer  

This is a draft document and is provided for information purposes only. Its contents have not been 

subjected to any type of review whatsoever. 

 

 

 

Cover regulation 

GM1 Article 4(30)   Definitions 
ICAO LOCATION INDICATOR 

The ICAO location indicator used in the unit endorsement should identify the ATS unit managing the air 

traffic controller competence maintenance.  

AMC1 Article 7(2) Transitional provisions 

PRIVILEGES OF HOLDERS OF AERODROME CONTROL VISUAL RATING 

Air traffic controllers who have obtained the Aerodrome Control Visual (ADV) rating at an aerodrome that 

will publish instrument approach and departure procedures, or air traffic controllers moving to an 

aerodrome with published instrument approach and departure procedures, should undergo a specific 

rating training in a certified initial training organisation to acquire competence equivalent to Aerodrome 

Control (ADC) rating. The specific rating training should address the differences between ADV and ADC. 

For such air traffic controllers, the licence will contain the ADC rating after the successful completion of 

the specific rating training. 

GM1  Article 8 Conversion of rating and rating endorsements 
CONVERSION OF RATING AND RATING ENDORSEMENTS 

When converting the privileges, the competent authority should include, in item IX of the licence, the ADC 

rating with the date of first issue of the ADI rating, and the SUR rating endorsement with the date of first 

issue of the RAD rating endorsement. At the same time the ADI rating and the RAD rating endorsement 

should be removed from the licence.  

The ADV rating should be removed from item IX, except for those ATCOs that hold a valid unit 

endorsement attached to the ADV rating.  

GMC, AIR, TWR and GMS rating endorsements should be removed from item IX at the time of revalidation 

or renewal of the unit endorsement and conversion of ADI to ADC. 
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The TCL rating endorsement should be removed from item IX upon revalidation or renewal of the unit 

endorsement.  

The table below provides the explanations of possible combinations of ratings and rating endorsements 

resulting from the amendment of this Regulation. The explanations are related to the entries in item XIIa 

in the licence document template as provided in Appendix 1 to Annex II. 

Possible combinations of ratings 
and rating endorsements that may 
be issued until dd.mm.yyyy (date 
of applicability) 

Possible combinations of ratings and rating endorsements 
that may be issued after dd.mm.yyyy (date of applicability) 

Rating/Rating endorsement 
 

Rating/Rating 
endorsement 

Sector/Position 

ADV - - 

ADI/AIR ADC Sector/Position to be indicated 
when the exercise of the 
privileges is limited to air control 
only. 

ADI/AIR/RAD ADC/SUR Sector/Position to be indicated 
when the exercise of the 
privileges is limited to air control 
only. 

   

ADI/GMC ADC Sector/Position to be indicated 
when the exercise of the 
privileges is limited to ground 
control only. 

ADI/GMC/GMS ADC Sector/Position to be indicated 
when the exercise of the 
privileges is limited to ground 
control only. 

   

ADI/TWR ADC Sector/Position, if specified. 

ADI/TWR/RAD ADC/SUR Sector/Position, if specified. 

ADI/TWR/GMS ADC Sector/Position to be indicated 
when the exercise of the 
privileges is limited to ground 
control only. 

   

APP APP Sector/Position, if specified. 

   

APS APS Sector/Position, if specified 

APS/PAR APS/PAR Sector/Position, if specified 

APS/SRA APS/SRA Sector/Position, if specified 

APS/TCL APS Sector/Position, if specified, 
when services are provided to 
aircraft operating in a specified 
terminal area and/or adjacent 
sectors. 

   

ACP ACP Sector/Position, if specified. 
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ACP/OCN ACP/OCN Sector/Position, if specified. 

   

ACS ACS Sector/Position, if specified. 

ACS/OCN ACS/OCN Sector/Position, if specified. 

ACS/TCL ACS Sector/Position if specified, 
when services are provided to 
aircraft operating in a specified 
terminal area and/or adjacent 
sectors. 

 

 

GM1 Article 8(1) Conversion of rating and rating endorsements  

AERODROME CONTROL INSTRUMENT RATING 

The Aerodrome Control Instrument (ADI) rating, issued before dd.mm.yyyy (date of applicability), 

indicates that the licence holder is competent to provide an air traffic control service to aerodrome traffic 

at an aerodrome that has published instrument approach or departure procedures. 

GM1 Article 8(2) Conversion of rating and rating endorsements  

AERODROME CONTROL VISUAL RATING 

The Aerodrome Control Visual (ADV) rating, issued before dd.mm.yyyy (date of applicability), indicates 

that the licence holder is competent to provide an air traffic control service to aerodrome traffic at an 

aerodrome that has no published instrument approach or departure procedures.   

GM1 Article 8(4) Conversion of rating and rating endorsements 

AIR CONTROL, GROUND CONTROL AND TOWER CONTROL RATING ENDORSEMENTS 

The Air Control (AIR) rating endorsement, issued before dd.mm.yyyy (date of applicability), indicates that 

the licence holder is competent to provide air control to traffic flying in the vicinity of an aerodrome and 

on the runway. 

The Ground Movement Control (GMC) rating endorsement, issued before dd.mm.yyyy (date of applicability), 

indicates that the licence holder is competent to provide ground movement control. 

The Tower Control (TWR) rating endorsement, issued before dd.mm.yyyy (date of applicability), indicates 

that the licence holder is competent to provide aerodrome control service. The TWR rating endorsement 

includes the privileges of the AIR and GMC rating endorsements. 

GM1 Article 8(5) Conversion of rating and rating endorsements 

GROUND MOVEMENT SURVEILLANCE CONTROL RATING ENDORSEMENT 
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The Ground Movement Surveillance (GMS) rating endorsement, granted in addition to the GMC rating 

endorsement or TWR rating endorsement, issued before dd.mm.yyyy (date of applicability), indicates that 

the licence holder is competent to provide ground movement control with the help of aerodrome surface 

movement guidance systems. 

GM1 Article 8(6) Conversion of rating and rating endorsements 

AERODROME RADAR CONTROL RATING ENDORSEMENT 

The Aerodrome Radar Control (RAD) rating endorsement, granted in addition to the AIR rating 

endorsement or TWR rating endorsement, issued before dd.mm.yyyy (date of applicability), indicates that 

the licence holder is competent to provide aerodrome control with the help of surveillance radar 

equipment. 

GM1 Article 8(7) Conversion of rating and rating endorsements 

TERMINAL CONTROL RATING ENDORSEMENT 

The Terminal Control (TCL) rating endorsement, issued before dd.mm.yyyy (date of applicability), 

indicates that the licence holder is competent to provide air traffic control services with the use of any 

surveillance equipment to aircraft operating in a specified terminal area and/or adjacent sectors. 

AMC1 Article 8a(3)   Credit for the air traffic controller training received 
during military service  

CONTENTS OF THE NATIONAL CONVERSION REPORT  

The national conversion report should contain, as a minimum, all the following elements:  

1. General 

Table of contents, document revision history, list of abbreviations. 

2. Introduction 

Purpose, scope. 

3. National requirements for the issue of military air traffic controller licences 

Overview and structure of the military air traffic controller training, licences and ratings issued, 

including their scope and privileges. 

4. Results of the gap analysis 

Description and comparison of the requirements for the training of military air traffic controllers 

and civil air traffic controllers. 

5. Overview of the possible credits 
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Persons that are entitled to apply, including training, examination and assessment to be undertaken 

by the applicant. 

6. Reference documents 

Copies of relevant national requirements and procedures. 

 
 

ANNEX I (PART ATCO) 

REQUIREMENTS FOR THE LICENSING OF AIR TRAFFIC CONTROLLERS 

SUBPART A τ GENERAL REQUIREMENTS 

GM1 ATCO.A.010   Exchange of licences Application for change of 
competent authority 
RECOGNITION OF LICENCES AND CERTIFICATES 

In accordance with Article 11 67 of Regulation (EC) No 216/2008 (EU) 2018/1139, Member States shall 

should recognise:  

(a)  air traffic controller and student air traffic controller licences, including their ratings, rating 

endorsements, on-the-job training instructor (OJTI), synthetic training device instructor (STDI) and 

assessor endorsements, as well as language proficiency endorsements and associated medical 

certificates issued by other Member States in accordance with this Regulation; 

(b) certificates of air traffic controller training organisations, aero-medical examiners and aero-medical 

centres issued by other Member States in accordance with this Regulation; and 

(c) certificates of completion of training courses issued by training organisations approved by other 

Member States leading to the grant of the ratings, endorsements and/or the student air traffic 

controller licence referred to in point paragraph (a). 

GM1 ATCO.A.010(a)   Exchange of licences 
EXERCISE OF PRIVILEGES OF THE LICENCE IN A DIFFERENT MEMBER STATE 

(a) Licences should only be exchanged in cases there is certainty that the licence holder is going to 

exercise the privileges of the licence in a different Member State other than that in which the 

licence was issued.  

(b) For this purpose, and with the intention of preventing unnecessary administrative burden, the 

competent authorities may require the licence holder, together with the application for exchange, 

to prove that he/she is going to receive unit training by an approved training organisation that truly 

permits him/her to exercise the privileges of the licence in that Member State. 
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GM21 ATCO.A.010(a)   Exchange of licences Application for change of 
competent authority 
EXERCISE OF PRIVILEGES OF THE LICENCE IN TWO OR MORE MEMBER STATES 

In cases where privileges are exercised in two or more Member States, the agreement concluded amongst 

the Member States concerned should define the allocation of tasks and the responsibilities related to 

licensing. 

GM1 ATCO.A.010(b)   Application for change of competent authority 
EXERCISE OF STUDENT AIR TRAFFIC CONTROLLER PRIVILEGES 

The privileges of a student air traffic controller licence can also be exercised by an air traffic controller 

undertaking training for a new unit endorsement. 

GM1 ATCO.A.015(b)(c)   Exercise of the privileges of licences and 
provisional inability 
GROUNDS FOR PROVISIONAL INABILITY 

(1)  Examples of grounds for doubting the ability to safely exercise the privileges of the licence may be 

that the licence holder is: 

(a) under the influence of psychoactive substances; 

(b) unable unfit to perform the duties due to injury, fatigue, sickness, stress, including critical 

incident stress or other similar causes;  

(c) not meeting all the competence-related requirements set out in the unit competence 

scheme. 

(2)  Provisional inability based on grounds referred to in (1)(a) and (b) should only cover short periods 

of time (for example: generally before the next scheduled duty period, but no longer than 7 days) 

with the aim of allowing the affected ATCO to consult the AME regarding the doubts about being 

able to safely exercise the privileges of the licence. In such cases the provisional inability should 

only remain applicable until a medical review by an AME takes place. 

GM1 ATCO.A.015(d)   Exercise of the privileges of licences and 
provisional inability 
PROCEDURES 

The procedures developed and implemented to enable licence holders declaring provisional inability to 

exercise the privileges of their licence, to manage the operational impact of provisional inability cases and 

to inform the competent authority should include but are not limited to: 

(a) the processes to declare and terminate provisional inability; 
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(b) an indicative list of cases when the competent authority shall be informed of the declaration or 

termination of the provisional inability; and 

(c) the processes to inform the competent authority.; and 

(d) the mitigating measures to be implemented to ensure sufficient capacity and the continuity of the 

service. 

 

SUBPART B τ LICENCES, RATINGS AND ENDORSEMENTS 

GM1 ATCO.B.001(a)(d)   Student air traffic controller licence 

PRIVILEGES OF A STUDENT AIR TRAFFIC CONTROLLER LICENCE  

Privileges of a student air traffic controller licence are exercised when providing air traffic control services 

in live traffic under the supervision of an on-the-job training instructor. A student ATCO licence is required 

for on-the-job training and not necessarily for the transitional and pre-on-the-job phases of unit training. 

GM1 ATCO.B.001(d)   Student air traffic controller licence 
ASSESSMENT OF PREVIOUS COMPETENCE 

The assessment of previous competence should include an assessment of the practical skills 

demonstrated by the person being assessed as well as an examination of the personΩs knowledge and 

understanding. 

GM1 ATCO.B.005(e)   Air traffic controller licence 
ASSESSMENT OF PREVIOUS COMPETENCE 

The assessment of previous competence should include an assessment of the practical skills 

demonstrated by the person being assessed as well as an examination of the personΩs knowledge and 

understanding. 

AMC1 ATCO.B.010(a)(2);(3)   Air traffic controller ratings  
SURVEILLANCE FALL-BACK AND CONTINGENCY MEASURES 

The Approach Control Procedural (APP) rating is not required for holders of the Approach Control 

Surveillance (APS) rating when dealing with surveillance fall-back and contingency situations. However, 

with reference to ATCO.D.045(c)(3) and ATCO.D.080(b)(2), specific training related to the surveillance fall-

back and contingency procedures should be included in the unit and refresher training to prepare air 

traffic controllers to deal with such situations.    

If the contingency plans also include procedures for service continuity by means of providing procedural 

air traffic control services, a procedural rating should be held and maintained.  
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AMC1 ATCO.B.010(a)(4);(5)   Air traffic controller ratings  
SURVEILLANCE FALL-BACK AND CONTINGENCY MEASURES 

The Area Control Procedural (ACP) rating is not required for holders of the Area Control Surveillance (ACS) 

rating when dealing with surveillance fall-back and contingency situations. However, with reference to 

ATCO.D.045(c)(3) and ATCO.D.080(b)(2), specific training related to the surveillance fall-back and 

contingency procedures should be included in the unit and refresher training to prepare air traffic 

controllers to deal with such situations.     

If the contingency plans also include procedures for service continuity by means of providing procedural 

air traffic control services, a procedural rating should be held and maintained.  

GM1 ATCO.B.010(b)   Air traffic controller ratings 
ASSESSMENT OF PREVIOUS COMPETENCE 

The assessment of previous competence should include an assessment of the practical skills 

demonstrated by the person being assessed as well as an examination of the personΩs knowledge and 

understanding 

AMC1 ATCO.B.015(a)   Air traffic controller rating endorsements 
AERODROME CONTROL SURVEILLANCE ENDORSEMENT PRIVILEGES 

The Aerodrome Control Surveillance (SUR) endorsement indicates that the holder has the skills to use ATS 

surveillance systems in the provision of aerodrome control service for the functions described in Annex IV 

to Commission Regulation (EU) 2017/373 (ATM/ANS)1, ATS.TR.155(a) and the related AMC1 ATS.TR.155(a) 

point (c). 

GM1 ATCO.B.015(a)(3)   Air traffic controller rating endorsements 
TOWER CONTROL ENDORSEMENT PRIVILEGES 

Where aerodrome control is provided from one operational position, this shall be indicated in the ATC 

licence by the issue of a Tower Control (TWR) endorsement to the Aerodrome Control Instrument rating. 

Aerodrome control may either be one operational position or be divided between two operational 

positions, Ground Movement Control (GMC) and Air Control (AIR). Consequently, the TWR endorsement 

entitles the holder of that rating endorsement to either provide aerodrome control from one working 

position or to provide AIR or GMC separately. 

 

 
1  Commission Implementing Regulation (EU) 2017/373 of 1 March 2017 laying down common requirements for providers of 

air traffic management/air navigation services and other air traffic management network functions and their oversight, 
repealing Regulation (EC) No 482/2008, Implementing Regulations (EU) No 1034/2011, (EU) No 1035/2011 and (EU) 
2016/1377 and amending Regulation (EU) No 677/2011 (OJ L 62, 8.3.2017, p. 1). 
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GM1 ATCO.B.020(c)   Unit endorsements 
ISSUE OF A UNIT ENDORSEMENT IN CONNECTION WITH THE ISSUE OF A TEMPORARY OJTI 
AUTHORISATION 

It is recognised that completion of a unit endorsement course in accordance with the requirements set 

out in Part ATCO, Subpart D, Section 3 as regards the on-the-job training phase may not be possible in 

cases of establishment of a new ATC unit or sector, new rating or rating endorsement put into operation 

at an ATC unit or reopening of a temporary ATC unit.   

AMC1 ATCO.B.020(d)   Unit endorsements    
LIMITATION TO EXERCISE THE AERODROME CONTROL RATING PRIVILEGES  

If a unit endorsement course contains operational procedures only for air control or ground control, the 

unit endorsement should reflect the limitation in relation to the rating privileges. 

AMC1 ATCO.B.020(eg)   Unit endorsements 
VALIDITY OF THE UNIT ENDORSEMENT 

When establishing the validity of a unit endorsement, the specificities of the unit and seasonal variations 

should be taken into account. 

Appropriate means should be in place to monitor the competence of the air traffic controllers. The means 

should be proportionate to the validity time. 

If the proposed validity time of the unit endorsement exceeds 12 months, additional means should be in 

place to monitor and ensure the continuous competence of the air traffic controllers. 

If the ATC unit is proposing to increase the validity time of the unit endorsement, a safety assessment 

should be conducted. The safety assessment may cover several units. 

AMC1 ATCO.B.020(gi)(3)   Unit endorsements 
PRACTICAL SKILLS ASSESSMENT FOR REVALIDATION OF EACH UNIT ENDORSEMENT 

(a) If the assessment of practical skills is taking the form of a dedicated assessment consisting of a 

single assessment or a series of assessments, the last assessment declaring the licence holder 

competent should take place within the three3-month period immediately preceding the unit 

endorsement expiry date. 

(b) If the assessment of practical skills is taking the form of a continuous assessment by which the air 

ǘǊŀŦŦƛŎ ŎƻƴǘǊƻƭƭŜǊΩǎ ŎƻƳǇŜǘŜƴŎŜ ƛǎ ŀǎǎŜǎǎŜŘ ŀƭƻƴƎ ŀ ŘŜŦƛƴŜŘ ǇŜǊƛƻŘ ƻŦ ǘƛƳŜΣ the end of that defined 

period and the formal conclusion on declaring the licence holder competent should take place 

within the three3-month period immediately preceding the unit endorsement expiry date. 
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GM1 ATCO.B.020(ik)   Unit endorsements 
COMMENCEMENT OF UNIT ENDORSEMENT VALIDITY IN CASE OF EARLY REVALIDATION 

For the purpose of establishing the validity period of the unit endorsement in case of early revalidation, 
the date of the assessment should be the date of the: 

(a) last assessment declaring the licence holder competent in case of a dedicated assessment; and 

(b) formal conclusion of declaring the licence holder competent in case of continuous assessment, 
provided that the formal conclusion takes place immediately after the period during which the air 
ǘǊŀŦŦƛŎ ŎƻƴǘǊƻƭƭŜǊΩǎ ŎƻƳǇŜǘŜƴŎŜ Ƙŀǎ ōŜŜƴ ŀǎǎŜǎǎŜŘ. 

AMC1 GM1 ATCO.B.025(a)(3)   Unit competence scheme 

MINIMUM NUMBER OF HOURS  

The minimum number of hours should be defined for each unit endorsement associated to a rating and it 

should be identical for each unit endorsement holder within the same unit.  

For licence holders holding more than one unit endorsement in the same ATC unit, the minimum number 

of hours may be defined as a combined value based on the assessment provided by the air navigation 

service provider.  

Nevertheless, maintaining competence should be appropriately ensured for all valid unit endorsements, 

as well as for all sectors and/or working positions covered by a unit endorsement. 

AMC1 ATCO.B.035(a)(3)(i)   Validity of language proficiency 
endorsement 
VALIDITY OF THE LANGUAGE ENDORSEMENT OF PROFICIENCY LEVEL 6 IN ENGLISH LANGUAGE 

When replacing the licences according to Article 8(1) of Regulation (EU) 2015/340, the validity period for 

the expert level (level six) language proficiency endorsements shall be introduced into the new licence. 

The nine-year validity period for an expert level (level six) language proficiency endorsement in English 

should be counted from the date of the issue of the new licence or from the date of the assessment. 

AMC4 ATCO.B.040   Assessment of language proficiency 
CRITERIA FOR THE ACCEPTABILITY OF LANGUAGE ASSESSMENT BODIES 

(a) A language assessment body should provide clear information about its organisation and its 

relationships with other organisations. 

(b) If a language assessment body is also an air traffic controller training organisation, there should be 

a clear and documented separation between the two activities. 

(c) The language assessment body should employ a sufficient number of qualified interlocutors and 

language proficiency assessors to administer the required tests. 

(d) The assessment documentation should include at least the following: 



Draft AMC and GM to Regulation (EU) 2015/340                                                                               For information only 
 

11 
 

(1) assessment objectives; 

(2) assessment layout, timescale, technologies used, assessment samples, voice samples; 

(3) assessment criteria and standards (at least for the operational, extended and expert levels of 

the rating scale in Appendix 1 to Annex I to Regulation (EU) 2015/340); 

(4) documentation demonstrating the assessment validity, relevance and reliability for the 

operational, and extended and expert levels; 

(5) documentation demonstrating the assessment validity, relevance and reliability for the 

expert level; 

(65) procedures to ensure that language assessments are standardised within the language 

assessment body and in the ATC community; 

(76) assessment procedures and responsibilities, such as: 

τ preparation of individual assessment; 

τ administration: location(s), identity check and invigilation, assessment discipline, 

confidentiality/security; 

τ reporting and documentation provided to the competent authority and/or to the 

applicant, including sample certificate; and 

τ retention of documents and records. 

(87) The assessment documentation and records should be kept for a period of time determined 

by the competent authority and made available to the competent authority upon request. 

GM2 ATCO.B.040   Assessment of language proficiency 

CǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ Ψaŀƴǳŀƭ ƻƴ ǘƘŜ LƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ L/!h [ŀƴƎǳŀƎŜ tǊƻŦƛŎƛŜƴŎȅ 

wŜǉǳƛǊŜƳŜƴǘǎΩ όL/!h 5ƻŎ фуорύ ŀƴŘ ǘƘŜ ΨLanguage Testing Criteria for Global HarmonizationΩ (ICAO 

Cir 318 AN/180). 

SUBPART C τ REQUIREMENTS FOR INSTRUCTORS AND ASSESSORS 

SECTION 1 τINSTRUCTORS 

GM1 ATCO.C.030(c)(1)   Synthetic training device instructor (STDI) 
privileges 
SHORTENING OF THE RATING EXPERIENCE REQUIREMENT FOR STDIs 

²ƘŜƴ ŀǎǎŜǎǎƛƴƎ ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴǎΩ ǊŜǉǳŜǎǘ ŦƻǊ ǘƘŜ ǎƘƻǊǘŜƴƛƴƎ ƻŦ ǘƘŜ rating experience 

requirement for STDIs, the competent authorities should take into account the complexity of training 

expected to be delivered by the potential STDI and the impact on the continuity of the training provision. 
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GM1 ATCO.C.030(c)(23)   Synthetic training device instructor (STDI) 
privileges 
PROVISION OF TRAINING FOR SPECIFIC AND SELECTED OPERATIONAL TASKS 

Some of the skills required for the two different aerodrome control ratings, for the two different 

procedural ratings, as well as for the two different surveillance ratings are the same or similar. Therefore, 

instruction not being specific for one rating or the training being for specific and selected operational tasks 

that do not require the learner to practise all of the tasks which are normally associated with a fully 

operational environment, may be provided by an STDI, having experience of at least two 2 years in a rating 

that requires similar skills. 

GM1 ATCO.C.035(a)   Application for synthetic training device 
instructor endorsement 
SHORTENING OF THE LICENCE EXPERIENCE REQUIREMENT FOR STDIs 

²ƘŜƴ ŀǎǎŜǎǎƛƴƎ ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴǎΩ ǊŜǉǳŜǎǘ ŦƻǊ ǘƘŜ ǎƘƻǊǘŜƴƛƴƎ ƻŦ ǘƘŜ ƭƛŎŜƴŎŜ ŜȄǇŜǊƛŜƴŎŜ 

requirement for STDIs, the competent authorities should take into account the complexity of training 

expected to be delivered by the potential STDI and the impact on the continuity of the training provision. 

 

SECTION 2 τASSESSORS 

GM1 ATCO.C.060(b)   Validity of assessor endorsement 
REVALIDATION  

(a) Successful completion of the refresher training in assessment skills and current operational 

practices may be verified by several means;, for example, by:  

(1) dedicated or continuous assessment; 

(2) peer assessment; or 

(3) demonstration of the practical instructional assessment skills. 

(b) Current operational practices may be refreshed by transitional and pre-on-the-job training. 

(c) The verification should be undertaken following the completion of the refresher training. 

 

SUBPART D τ AIR TRAFFIC CONTROLLER TRAINING 

SECTION 2 ς INITIAL TRAINING REQUIREMENTS 
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AMC1 ATCO.D.010(a)(1)   Composition of initial training 
 

BASIC TRAINING τ SUBJECT OBJECTIVES AND TRAINING OBJECTIVES 

[Please find the link to the concerned AMC here] 

AMC1 ATCO.D.010(a)(2)(i)   Composition of initial training 
 

AERODROME CONTROL VISUAL RATING (ADV) TRAINING τ SUBJECT OBJECTIVES AND TRAINING OBJECTIVES 

[Please find the link to the concerned AMC here] 

AMC1 ATCO.D.010(a)(2)(ii)   Composition of initial training 
 

AERODROME CONTROL INSTRUMENT RATING FOR TOWER (ADIC) (TWR) TRAINING τ SUBJECT OBJECTIVES AND 
TRAINING OBJECTIVES 

[Please find the link to the concerned AMC here] 

AMC1 ATCO.D.010(a)(2)(iii)   Composition of initial training 
 

APPROACH CONTROL PROCEDURAL RATING (APP) TRAINING τ SUBJECT OBJECTIVES AND TRAINING OBJECTIVES 

[Please find the link to the concerned AMC here] 

AMC1 ATCO.D.010(a)(2)(iiiv)   Composition of initial training 
 

AREA CONTROL PROCEDURAL RATING (ACP) TRAINING τ SUBJECT OBJECTIVES AND TRAINING OBJECTIVES 

[Please find the link to the concerned AMC here] 

AMC1 ATCO.D.010(a)(2)(iv)   Composition of initial training 
 

APPROACH CONTROL SURVEILLANCE RATING (APS) TRAINING τ SUBJECT OBJECTIVES AND TRAINING 
OBJECTIVES 

[Please find the link to the concerned AMC here] 

AMC1 ATCO.D.010(a)(2)(vi)   Composition of initial training 
 

AREA CONTROL SURVEILLANCE RATING (ACS) TRAINING τ SUBJECT OBJECTIVES AND TRAINING OBJECTIVES 

[Please find the link to the concerned AMC here] 
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SECTION 3 τ UNIT TRAINING REQUIREMENTS 

AMC1 ATCO.D.045(c)(4)   Composition of unit training 
HUMAN FACTORS 

(a) Training organisations should train the applicant during on-the-job unit training in team resource 

management, fatigue management and stress management. 

(b) Training organisations should develop performance objectives for team resource management 

training.  

(c) The team resource management training may also make use of synthetic training devices. 

(d) Training organisations should develop training objectives for fatigue management and stress 

management training. 

 

AMC2 ATCO.D.045(c)(4)   Composition of unit training 

HUMAN FACTORS TRAINING 

Human factors training should include, as a minimum, the following topics and related objectives:   

(a) Basic needs of people at work 

(1) List basic needs of people at work. 

(2) Characterise the factors of work satisfaction. 

(b) Human performance 

(1) 5ŜǎŎǊƛōŜ ǘƘŜ ƛƳǇŀŎǘ ƻŦ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ƻƴ !¢/hǎΩ ŀŎǘƛƻƴόǎύ 

(2) Recognise the different responsibilities of an ATCO 

(c) The work environment 

(1) Explain the reasons for automation 

(2) Describe the advantages and constraints of automation 

(d) Team resource management (TRM) 

(1) Explain the relevance of team resource management  

(2) Describe the content of the TRM concept 

(e) Stress and fatigue management 

(1) Describe the fatigue and stress management policy(ies) in force (at the ATS unit) 

(2) Explain the procedure(s) to report stress and fatigue by ATCOs in force (at the ATS unit) 

(3) Consider the benefits of Critical Incident Stress Management (CISM) 
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(f) Human error 

(1) Describe the impact on an ATCO following  an occurrence/incident 

(2) Explain the causes and dangers of violation of rules becoming accepted as a practice. 

 

GM1 AMC1 ATCO.D.080(b)(3) Refresher training  
TRAINING IN TEAM RESOURCE MANAGEMENT 

DǳƛŘŀƴŎŜ ƻƴ ǘŜŀƳ ǊŜǎƻǳǊŎŜ ƳŀƴŀƎŜƳŜƴǘ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ bŜǘǿƻǊƪ aŀƴŀƎŜǊ ŘƻŎǳƳŜƴǘ Ψ¢ŜŀƳ wŜǎƻǳǊŎŜ 

Management, Guidelines for the LƳǇƭŜƳŜƴǘŀǘƛƻƴ ŀƴŘ 9ƴƘŀƴŎŜƳŜƴǘ ƻŦ ¢waΩΣ ŜŘƛǘƛƻƴ мΦл ƻŦ нс !ǇǊƛƭ нлнм 

(Team Resource Management - Guidelines for the Implementation and Enhancement of TRM | SKYbrary 

Aviation Safety) and the associated Annexes (Annex A to TRM Guidance Material - TRM Modules | 

SKYbrary Aviation Safety, Annex B to TRM Guidance Material - Facilitator Competence and Training | 

SKYbrary Aviation Safety). 

 

AMC1 ATCO.D.055(b)(6)   Unit training plan 
DURATION OF UNIT ENDORSEMENT COURSES 

(a) The on-the-job training instruction as part of the unit endorsement course should be at least of the 

duration specified in Annex 1 to the Chicago Convention, Sections 4.5.2.2.1(b) and (c) and 4.5.2.2.3. 

(b) Notwithstanding point (a), the minimum duration of the on-the-job training instruction for the 

surveillance radar approach duties may be partly substituted by utilising a simulator, if approved by 

the competent authority.  

(b) The ratings named in Annex 1 to the Chicago Convention, Section 4.5.2.2.1(b), should be read in 

the context of this Regulation: 

(1) aerodrome control rating: ADV and ADI ratings; 

(2) approach control procedural rating: APP rating; 

(3) approach control surveillance rating: APS rating; 

(4) area control procedural rating: ACP rating; 

(5) area control surveillance rating: ACS rating. 

(c) The approach precision radar control rating in Annex 1 to the Chicago Convention, Section 

4.5.2.2.1(b), should be read in the context of this Regulation as APS-PAR rating endorsement 

according to ATCO.B.015. 

GM1 ATCO.D.055(b)(7)   Unit training plan 
ADAPTING THE UNIT ENDORSEMENT COURSE(S) 

https://skybrary.aero/bookshelf/team-resource-management-guidelines-implementation-and-enhancement-trm
https://skybrary.aero/bookshelf/team-resource-management-guidelines-implementation-and-enhancement-trm
https://skybrary.aero/bookshelf/annex-trm-guidance-material-trm-modules
https://skybrary.aero/bookshelf/annex-trm-guidance-material-trm-modules
https://skybrary.aero/bookshelf/annex-b-trm-guidance-material-facilitator-competence-and-training
https://skybrary.aero/bookshelf/annex-b-trm-guidance-material-facilitator-competence-and-training
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When the applicant already holds the same rating for another unit, the training organisation should 

determine whether the unit endorsement course can be reduced, and if so, to what extent. 

 

AMC1 ATCO.D.060(c) Unit endorsement course 
UNIT ENDORSEMENT COURSE IN UNITS PROVIDING GROUND MOVEMENT SURVEILLANCE CONTROL  

The training for provision of ground movement control with the help of aerodrome surface movement 

guidance systems should be included in the unit endorsement course.  

 

AMC2 ATCO.D.060(c) Unit endorsement course 
UNIT ENDORSEMENT COURSE IN UNITS PROVIDING TERMINAL CONTROL  

The training for provision of air traffic control services with the use of any surveillance equipment to 

aircraft operating in a specified terminal area and/or adjacent sectors should be included in the unit 

endorsement course. For the holders of the Area Control Surveillance (ACS) rating, the training should 

include objectives of initial training for the Approach Control Surveillance (APS) rating related to terminal 

control.  

 

ANNEX II (PART ATCO.AR) 

REQUIREMENTS FOR COMPETENT AUTHORITIES 

SUBPART A τ GENERAL REQUIREMENTS 

GM1 ATCO.AR.A.005(c)   Personnel 
GENERAL 

When competent authority personnel is authorised to conduct assessments for the issue and renewal of 

a unit endorsement who: 

(a) do not hold the unit endorsement associated with the assessment, or 

(b) hold the unit endorsement associated with the assessment without an OJTI endorsement, 

an OJTI holding the valid unit endorsement associated with the assessment should be present to ensure 

supervision on the operational working position. 

AMC1 ATCO.AR.A.015(d)(3)   Means of compliance  
GENERAL 

The information to be provided to other Member States following approval of an alternative means of 

compliance should contain a reference to the Acceptable Means of Compliance (AMC) to which such 

means of compliance provides an alternative, as well as a reference to the corresponding Implementing 
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Rule delegated and implementing acts of Regulation (EC) No 216/2008 (EU) 2018/1139 indicating as 

applicable the subparagraph(s) covered by the alternative means of compliance. 

AMC1 ATCO.AR.A.020(b)   Information to the Agency 
PROVISION OF SAFETY-SIGNIFICANT INFORMATION TO THE AGENCY 

Each competent authority should appoint a coordinator to act as the contact point for the provision of 

safety-significant information to the Agency. 

GM1 ATCO.AR.A.020(b)   Information to the Agency 
MEANING OF SAFETY-SIGNIFICANT INFORMATION STEMMING FROM OCCURRENCE REPORTS 

The following should be considered safety-significant information from occurrence reports: 

(a) conclusive safety analyses that summarise individual occurrence data and provide an in-depth 

assessment of the safety issue. These safety analyses can be used for Agency rulemaking or for 

safety promotion activities such as the European Aviation Safety Plan; and 

(b) individual occurrence data where the Agency is the competent authority. 

Safety-significant information stemming from occurrence reports means a conclusive safety analysis that 

summarises individual occurrence data and provides an in-depth analysis of a safety issue, which may be 

ǊŜƭŜǾŀƴǘ ŦƻǊ ǘƘŜ !ƎŜƴŎȅΩǎ ǎŀŦŜǘȅ ŀŎǘƛƻƴ ǇƭŀƴƴƛƴƎΦ 

GM2 ATCO.AR.A.020(b) Information to the Agency 
SAFETY-SIGNIFICANT INFORMATION STEMMING FROM THE OCCURRENCE REPORTS 

The conclusive safety analysis based on the occurrence reports should contain the following: 

(a) a detailed description of the safety issue, including the scenario in which the safety issue takes 

place; and 

(b) an indication of the stakeholders affected by the safety issue, including types of operations and 

organisations; 

and, as appropriate: 

(c) a risk assessment establishing the severity and probability of all the possible consequences of the 

safety issue; 

(d) information about the existing safety barriers that the aviation system has in place to prevent the 

likely safety issue consequences from occurring; 

(e) any mitigating actions already in place or developed to address the safety issue; 

(f) recommendations for future actions to control the risk; and 
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(g) any other element(s) the competent authority considers essential for the Agency to properly 
assess the safety issue. 

 

SUBPART B τ MANAGEMENT 

AMC1 ATCO.AR.B.001(a)(2)   Management system 
TRAINING PROGRAMME AND RECURRENT TRAINING 

(a) The competent authority should establish a training programme for its personnel and a plan for its 

implementation. The training programme should include, as appropriate to the role, current 

knowledge, experience and skills of the personnel, at least the following: 

(1) organisation and structure of the aviation legislation; 

(2) the Chicago Convention, its relevant annexes and documents, the applicable requirements 

of Regulation (EC) No 216/2008(EU) 2018/1139, its Implementing Rules delegated and 

implementing acts and related Acceptable Means of Compliance, Certification Specifications 

and Guidance Material, as well as an assessment methodology of the alternative means of 

compliance and the applicable national legislation; 

(3) the applicable requirements and procedures; and 

(4) areas of particular interest. 

(b) The training programme and plan should be updated, as needed, to reflect, at least, changes in 

aviation legislation and industry. The training programme should also cover the specific needs of 

the personnel and the competent authority. 

(c) The competent authority should ensure that its personnel, including its ATM/ANS inspectors, 

undergo recurrent training at regular intervals as defined by the competent authority or whenever 

deemed necessary, in order to be kept up to date. 

GM1 ATCO.AR.B.001(c)   Management system 
EXCHANGE OF ALL NECESSARY INFORMATION 

ΨAll necessary informationΩ refers to the relevant information related to the oversight of persons and 

organisations concerned (exercising activities within the territory of the Member State, but overseen, 

certified or licensed by the competent authority of another Member State or the Agency), as agreed 

between these competent authorities. 

GM1 ATCO.AR.B.005   Allocation of tasks to qualified entities 

CERTIFICATION TASKS GENERAL 

The competent authority may decide to allocate to qualified entities certain or all of its tasks that are 

assigned to such authority under this Regulation 
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The tasks that may be performed by a qualified entity on behalf of the competent authority include those 

related to the initial certification and oversight of training organisations as defined in this Regulation, 

excluding: 

(a) the issue, suspension and revocation of licences, ratings and endorsements; 

(b) the issue of temporary OJTI authorisations according to ATCO.C.025; 

(c) the issue of temporary assessor authorisations according to ATCO.C.065; 

(d) the issue, renewal, suspension, revocation and limitation of training organisation certificates. 

 

SUBPART C τ OVERSIGHT AND ENFORCEMENT 

AMC1 ATCO.AR.C.005   Oversight programme 
AUDIT AND INSPECTION 

(a) The audit and inspection of a certified training organisation should be conducted through checking 

of the facility for compliance, interviewing personnel and sampling relevant training courses to 

assess their conduct and standard.  

(b) Such audit and inspection should focus in addition to the items of AMC1 ATCO.AR.E.010 AMC1 

ATCO.AR.E.001(a) on: 

(1) information on the competence of instructors and assessors;  

(2) evidence of sufficient funding;  

(3) adequacy of the facilities to the courses being conducted and to the number of persons 

undertaking training;  

(4) synthetic training devices;  

(5) documentation, in particular documents related to courses, information on the updating 

system, training and operations manual; 

(6) training records and forms. 
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SUBPART D τ ISSUE, REVALIDATION, RENEWAL, SUSPENSION AND REVOCATION OF 
LICENCES, RATINGS, ENDORSEMENTS AND AUTHORISATIONS 

GM1 ATCO.AR.D.001(a)   Procedure for the issue, revalidation and 
renewal of licences, ratings, endorsements and authorisations 
APPLICATION FORM FOR THE ISSUE, REVALIDATION AND RENEWAL OF LICENCES, RATINGS AND 
ENDORSEMENTS 

APPLICATION FOR ISSUE/REVALIDATION/RENEWAL OF (STUDENT) AIR TRAFFIC CONTROLLER (ATCO) 
LICENCE, RATINGS AND ENDORSEMENTS 

tŀǊǘ !Υ !tt[L/!b¢Ω{ 59¢!L[{ 

Name:  
tŜǊƳŀƴŜƴǘ ŀŘŘǊŜǎǎΥΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
¢ŜƭΦΥΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ aƻōƛƭŜΥΧΧΧΧΧΧΧ 9-Ƴŀƛƭ ŀŘŘǊŜǎǎΥΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
bŀǘƛƻƴŀƭƛǘȅΥ ΧΧΧΧΧΧ  
Date (dd/mm/yyyy) and place of ōƛǊǘƘΥΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

(STUDENT) ATCO LICENCE DETAILS (if applicable): 
[ƛŎŜƴŎŜ ǎŜǊƛŀƭ bƻΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧ  
5ŀǘŜ ƻŦ ƛǎǎǳŜ όŘŘκƳƳκȅȅȅȅύΥ ΧΧΧΧΧΧΧΧΧΧΧΧ  

9at[h¸9wΩ{ 59¢!L[{ όƛŦ ŀǇǇƭƛŎŀōƭŜύΥ 
Name:   

Part B: APPLICATION FOR (Tick the relevant boxes) 

 Issue of Student ATCO Licence, rating(s) and rating endorsements) (Part C, E and F of this form) 

 Language proficiency endorsement(s) (Part C, E and F of this form) 

 Issue of ATCO Licence, rating(s) and rating endorsements) (Part C, E and F of this form) 

 Revalidation of ATCO Licence rating, endorsements (Part C, D, E and F of this form) 

 Renewal of ATCO Licence rating, endorsements (Part C, D, E and F of this form) 

Part C: RATING/RATING ENDORSEMENT/ATC UNIT/Sector 
ADI ADC  (Unit, sector, working 

position) 
 

TWR  GMC  GMS  AIR  RADSUR 
 

APS  (Unit, sector, working 
position) 
 

PAR   SRA  TCL   

ACS  (Unit, sector, working 
position) 
 

TCL    OCN    

ACP             (Unit, sector, working 
position) 
 

OCN      

ADV      
Revalidation and 
renewal only       

(Unit, sector, working 
position) 

     

APP            (Unit, sector, working 
position) 
 

     

Licence endorsements 
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OJTI  STDI  Assessor  Language proficiency endorsement 

ð level 4  

ð level 5  

ð level 6  

Local (specify language) _ 
language proficiency 
endorsement* 

ð level 4  

ð level 5  

ð level 6  

* Optional, if imposed by the 
Member State for reasons of 
safety at the ATC unit as 
published in AIP. 
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Part D: Unit endorsement revalidation/renewal 

The applicant meets the requirements according to Regulation (EU) .ΧκΧ. and to the unit competence scheme of 
ǳƴƛǘ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 
The unit/licence endorsements annotated below are revalidated/renewed * (delete as appropriate).  

Based on this, REVALIDATION/RENEWAL can be done as listed below: 

Unit endorsement:  Valid until:  

Unit endorsement:  Valid until:  

Unit endorsement:  Valid until:  

Unit endorsement:  Valid until:  

Unit endorsement:  Valid until:  

Unit endorsement:  Valid until:   

I certify that the data is complete and true  
Authorised assessor:   

Name:  !ǎǎŜǎǎƻǊΩǎ ƭƛŎŜƴŎŜ ƴǳƳōŜǊΥ Signature: 

Part E: Declaration 

I hereby: 
1. apply for the issue/revalidation/renewal of (Student) ATCO Licence, ratings and/or endorsements as indicated; 
2. confirm that the information contained herein is correct at the time of the application; 
3. confirm that I am not holding any (Student) ATCO Licence issued in another Member State;  
4. confirm that I have not applied for any (Student) ATCO Licence in another Member State; and  
5. confirm that I have never held a (Student) ATCO Licence issued in another Member State which has been revoked 
or suspended in any other Member State. 
I understand that any incorrect information provided herein could prohibit me from holding a (Student) ATCO 
Licence. 
 
Signed: . . . . . . . . . . . . . . . . . . . . Name: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

Date (dd/mm/yyyy): . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Part F: Certificates/Documents 

Please enclose all relevant certificates and/or documents: 

1.  Copy of Student ATCO Licence, if applicable  

2.  Copy of passport or other national ID  

3.  Copy of medical certificate  

4.  Copy of relevant training certificate/documents proving the successful completion of: 

(a) Initial training (integrated)  

(b) Basic training  

(c) Rating training  

(d) Unit training  

(e) Practical instructor training  

(f) Assessor training  

(g) Refresher training  

5.  Copy of language proficiency certificate(s): language(s)  

6.  Certificate by ATC provider  

proving that the licence holder has fulfilled the requirements in accordance with the approved unit competence 
scheme  

7. Copy of the competence assessment form  
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8. Copy  

 

AMC1 ATCO.AR.D.003(a)(1)   Change of competent authority  
 

LICENCE VERIFICATION FORM 
It is required that this form is filled in and signed by the issuing competent authority of the licence being 

transferred. 

ITEM DESCRIPTION  

1 State of licence(s) issue  Country  
2 Title of licence  ATCO or Student ATCO 
3 Licence issue date    
4 Full name  

(Last and first names)  
LAST NAME 1, LAST NAME 2, etc.  
First name 1, First name 2, etc.  

5 Date of birth (dd/mm/yyyy)  xx/xx/xxxx  
6 Address  

(if indicated on the licence)  

 

7 Contact details:  
email and  
phone number.  
 

e.g.  
example@example.eu  
+(country code) xxxxxxxx 
 

8 Nationality  Country  
9 Transferring competent authority   Country and authority  
10 Valid and non-expired unit, instructor and 

assessor endorsements held  
 

Endorsements Valid until 
(dd/mm/yyyy)  

e.g.  
EDDK APS/SRA 
 

xx/xx/xxxx  

e.g.  
OJTI 
STDI 
Assessor 
 

xx/xx/xxxx  

11 Ratings and rating endorsements held  
  

Ratings and rating 
endorsements 

Date of first issue 
(dd/mm/yyyy)  

e.g.  
ADI 
ACS 
GMC 
PAR 

xx/xx/xxxx  

12 Remarks, i.e. licence endorsements relating 
to language proficiency level and validity 
(English, others)  

Language proficiency endorsements  

Language  Level  Validity 
(dd/mm/yyyy)  

   

13 Past or pending enforcement action*  Yes ÄNo Ä (If yes, please give details on a 
separate page.)  
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* Item 13: specify if there is a current investigation into the medical certificate and licence, or suspension or 
revocation thereof. 

 

AMC1 ATCO.AR.D.003(a)(2)   Change of competent authority   

TRANSFER OF MEDICAL FILES 

²ƘŜƴ ǘǊŀƴǎŦŜǊǊƛƴƎ ǘƘŜ ǎǳƳƳŀǊȅ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǊŜƭŜǾŀƴǘ ƳŜŘƛŎŀƭ ƘƛǎǘƻǊȅ ŀƴŘ ŎƻǇƛŜǎ ƻŦ ƳŜŘƛŎŀƭ ǊŜŎƻǊŘǎ 

to the receiving competent authority, the transferring competent authority should include at least all of 

the following:  

(a)  copies of:  

(1)  the most recent aero-medical report containing the detailed results of the aero-medical 

examinations and assessments that are required for a class 3 medical certificate;  

(2)  the application form, examination form, and medical certificate issued; 

3)  the most recent electrocardiogram (ECG), ophthalmological and ear-nose-throat (ENT), 

including audiometry, examination reports, as applicable for class 3 medical certification;  

(4)  the initial medical examination or the supporting documents for the last medical-file transfer 

between licensing authorities; where this is not available, a copy of the medical report from 

the last three aero-medical examinations should be transferred as an alternative;  

(5)  the mental health assessment, as applicable for a class 3 medical certificate; and  

(6)  any other relevant medical documentation; and 

(b)  ǘƘŜ Ψ{ǳƳƳŀǊȅ ƻŦ ƳŜŘƛŎŀƭ ƘƛǎǘƻǊȅΩ ŦƻǊƳ ƻŦ !a/м !¢/hΦ!wΦ5όŀύόнύΣ ŦƛƭƭŜŘ ƛƴ ŀƴŘ ǎƛƎƴŜŘ or 

electronically authenticated by the medical assessor. 

AMC2 ATCO.AR.D.003(a)(2)   Change of competent authority   
SUMMARY OF MEDICAL HISTORY τ FORM FOR THE TRANSFER OF MEDICAL RECORDS 
 

SUMMARY OF MEDICAL HISTORY τ FORM FOR THE TRANSFER OF ATCO MEDICAL RECORDS 

 *MEDICAL CONFIDENTIALITY SHALL BE RESPECTED AT ALL TIMES ς ATCO.MED.A.015 

  
 

Item 
 

Description   

1 State of licence issue  Country 

2 Title of licence and corresponding 
serial number of licence(s) held (or 
national medical reference number) 

UN country code ATCO.xxx 

3 Full name  
(Last and first names) 

LAST NAME 1, LAST NAME 2, etc.  
First name 1, First name 2, etc. 

4 Date of birth (dd/mm/yyyy) dd/mm/yyyy 
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5 Address   

6 Contact details: 
- email: 
- phone number: 

e.g. 
(a) example@example.eu  
(b) +(country code) xxxxxxxxxx 

7 Nationality  Country 

8 Transferring authority Country and authority 

9  
Initial medical certificate or the first 
medical certificate available in the 
competent authority: 
 
 

Date of issue dd/mm/yyyy 

Date of examination dd/mm/yyyy 

Type (European Class 
3, Part ATCO.MED, or 
National) 

 

10 Dates of last three 
revalidation/renewal examinations (if 
any) 

 

 

 

12 Limitations (if any)  

13 Comments on any relevant aspect of 
ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ƳŜŘƛŎŀƭ ƘƛǎǘƻǊȅ ƻǊ 
examination (if appropriate, please 
enclose reports)  
Enclose as minimum the examinations 
and investigation results as required by 
AMC1 ATCO.AR.D.003(a)   Change of 
competent authority,  point (a) 

 

14 Past or pending enforcement action** Yes Ä                                    No Ä 
(If yes, please give details on a separate page) 

If there is insufficient space on this form for any information, please use an additional page. 

Certification 

LΣ 5Ǌ ΧΧΧΧΧΧΧΧΧΧΧΣ ŀǎ ƳŜŘƛŎŀƭ ŀǎǎŜǎǎƻǊ ƻŦ ǘƘŜ όŎƻƳǇŜǘŜƴǘ ŀǳǘƘƻǊƛǘȅ ƴŀƳŜύΧΧΧΧΧΧΧΧΧΦΣ 
certify that the details given above and on any additional pages included are true and correct. 
 

Date  Signature  
 

Transferring authority and 
stamp/seal 
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SUBPART E τ CERTIFICATION PROCEDURE FOR AIR TRAFFIC CONTROLLER TRAINING 
ORGANISATIONS 

AMC1 ATCO.AR.E.001(a);(b)   Application and cCertification procedure 
for training organisations and issue of certificate 
VERIFICATION OF COMPLIANCE 

(a) The competent authority should verify the ŀǇǇƭƛŎŀƴǘΩǎ ŎƻƳǇƭƛŀƴŎŜ ǘƘǊƻǳƎƘ ŀƴ ŀǳŘƛǘ ƻŦ ǘƘŜ 

ƻǊƎŀƴƛǎŀǘƛƻƴΣ ƛƴŎƭǳŘƛƴƎ ƛƴǘŜǊǾƛŜǿǎ ƻŦ ǇŜǊǎƻƴƴŜƭ ŀƴŘ ƛƴǎǇŜŎǘƛƻƴǎ ŎŀǊǊƛŜŘ ƻǳǘ ŀǘ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ 

facilities. 

(b) The competent authority should only conduct such audit after being satisfied that the application 

for a certificate complies with the applicable requirements. 

(c) The audit should include but should not be limited to the following areas: 

(1) detailed management structure, including names and qualifications of personnel required by 

ATCO.OR.C.010, adequacy of the organisation and management structure; 

(2) adequacy of number and qualifications of personnel; 

(3) safety management and compliance monitoring with applicable requirements; 

(4) ŀŘŜǉǳŀŎȅ ƻŦ ǘƘŜ ŦŀŎƛƭƛǘƛŜǎ ǿƛǘƘ ǊŜƎŀǊŘ ǘƻ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ǎŎƻǇŜ of training; 

(5) documentation on the basis of which the certificate shall be granted (organisation 

documentation as required by Annex III (Part ATCO.OR), including manuals, training plans 

and course documentation). 

(d) In case of non-compliance, the applicant should be informed in writing of the corrections required. 

AMC1 ATCO.AR.E.001(b)   Application and certification procedure for 
training organisations  
ISSUE OF A CERTIFICATE 

(a) The attachment to the air traffic controller traƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ŎŜǊǘƛŦƛŎŀǘŜ ǎƘƻǳƭŘ ǎǇŜŎƛŦȅ ǘƘŜ 

privileges that the air traffic controller training organisation has obtained to provide and conduct 

the corresponding training. 

(b) The certificate should not be issued where a level 1 finding remains open. In exceptional 

circumstances, finding(s), other than level 1, should be assessed and mitigated as necessary by the 

air traffic controller training organisation and a corrective action plan for closing the finding(s) 

should be approved by the competent authority prior to the issue of the certificate. 

GM1 ATCO.AR.E.001(e)   Certification procedure for training 
organisations and issue of certificate 
REMARKS TO CERTIFICATE 
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Remarks in the attachment to the ATCO training organisation certificates may, as appropriate, be related 

to: 

(a) sites where the initial training is to be provided, if different from the principal place of the 

operation; 

(b) provision of information reasonably required for the verification of the continuous compliance with 

the requirements; 

(c) contracts, agreements or other arrangements between the training organisation and a third party 

and which concern the training(s); 

(d) any possible (legal) conditions, which are not specific to the trainings, etc. 

 

AMC1 ATCO.AR.E.010(a)   Changes to the training organisations 
CHANGES REQUIRING PRIOR APPROVAL 

(a) Upon receipt of an application for a proposed change that requires prior approval, the competent 

authority should, in due time: 

(1) ŀǎǎŜǎǎ ǘƘŜ ǇǊƻǇƻǎŜŘ ŎƘŀƴƎŜ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ŎŜǊǘƛŦƛŎŀǘŜ ƻǊ ǘƘŜ ǘǊŀƛƴƛƴƎ 

approval attached or the management system of it, and the applicable requirements of 

Part ATCO.OR, as well as any other applicable requirements; and 

(2) assess the actions proposed by the training organisation in order to show compliance; and 

(3)  notify the training organisation of its approval/rejection without delay. 

(b) The competent authority should, in due time, verify the compliance of the training organisation 

and, depending on the change, examine the need for prescribing any condition for the operation of 

it during the change. 

(c) For changes requiring prior approval, the competent authority may conduct an audit of the 

organisation in order to veriŦȅ ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ ŀǇǇƭƛŎŀōƭŜ 

requirements. 

(d) When notifying the training organisation in accordance with AMC1 ATCO.AR.E.010(c)(1), the 

competent authority should also inform the organisation of the right of appeal, as exists under the 

applicable national legislation. 

AMC1 ATCO.AR.E.015(d)(2)   Findings and corrective actions 
CORRECTIVE ACTION IMPLEMENTATION PERIOD  

The corrective action implementation period included in an action plan granted by the competent 

authority initially should not exceed three months. At the end of this period, and subject to the nature of 

the finding, the competent authority may extend the three-month period subject to a satisfactory 

corrective action plan agreed to by the competent authority. 
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GM1 ATCO.AR.E.015(d)(2)   Findings and corrective actions  
CORRECTIVE ACTION IMPLEMENTATION PERIOD  

The three-month period should commence from the date of the communication of the finding to the 

training organisation in writing and requesting corrective action to address the non-compliance(s) 

identified in accordance with ATCO.AR.E.015(d). 

 
 
 

APPENDIX 1 OF TO ANNEX II 

FORMAT FOR LICENCE 
 

 

 

GM1 APPENDIX 1 OF ANNEX II ς Format for licence (a)2.XII 
SIGNATURE/STAMP IN ITEM XIIa 

Signature/stamp of the authority or licence number and signature of the assessor are required in item 

XIIa of the licence when entries are made after the date the licence has been signed and sealed or stamped 

in items X and XI. The procedure referred to in ATCO.AR.D.001(a)(2) should detail other case(s) when the 

signature/stamp of the authority or licence number and signature of the assessor is to be included in XIIa. 

 
 

ANNEX III (PART ATCO.OR) 

REQUIREMENTS FOR AIR TRAFFIC CONTROLLER TRAINING ORGANISATIONS AND 
AERO-MEDICAL CENTRES 

 

SUBPART B τ REQUIREMENTS FOR AIR TRAFFIC CONTROLLER TRAINING ORGANISATIONS 

GM1 ATCO.OR.B.015   Changes to the training organisation  
GENERAL  

(a) Examples of changes that may affect the certificate or the terms of approval of the training 

ƻǊƎŀƴƛǎŀǘƛƻƴ ƻǊ ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ƳŀƴŀƎŜƳŜƴǘ ǎȅǎǘŜƳ ŀǊŜ ƭƛǎǘŜŘ ōŜƭƻǿΥ 

(1) the name of the training organisation; 

(2) change of legal entity; 

(3) ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ǇǊƛƴŎƛǇŀƭ ǇƭŀŎŜ ƻŦ operation; 

(4) ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ǘȅǇŜόǎύ ƻŦ ǘǊŀƛƴƛƴƎΤ 
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(5) additional locations of the training organisation; 

(6) the accountable manager; 

(7) any of the persons referred to in Part ATCO.OR; 

(8) ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ documentation as required by Subpart ATCO.OR.BC on safety 

policy and procedures; 

(9) the facilities. 

(b) tǊƛƻǊ ŀǇǇǊƻǾŀƭ ōȅ ǘƘŜ ŎƻƳǇŜǘŜƴǘ ŀǳǘƘƻǊƛǘȅ ƛǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ŀƴȅ ŎƘŀƴƎŜǎ ǘƻ ǘƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ 

procedure describing how changes not requiring prior approval will be managed and notified to the 

competent authority. 

AMC1 ATCO.OR.B.030(b)   Findings and corrective actions  
GENERAL  

The corrective action plan defined by the training organisation should address the effects of the non- 

compliance and its root cause. 

AMC1 ATCO.OR.B.040   Occurrence reporting 
MANDATORY REPORTING - GENERAL 

The training organisation should report all occurrences that may involve an actual or potential aviation 

safety risk.  Regulation (EU) 2015/1018 laying down a list classifying occurrences in civil aviation to be 

mandatorily reported according to Regulation (EU) No 376/2014 and ATCO.OR.B.040  point (c) provide 

examples of what needs to be reported.   Reporting should not be limited to those items listed in 

Regulation (EU) 2015/1018 and ATCO.OR.B.040  point (c). 

 

GM1 ATCO.OR.B.040 Occurrence reporting   

GENERAL  

¢ƘŜ ǘǊŀƛƴƛƴƎ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ǊŜǇƻǊǘ ǎƘƻǳƭŘ ŦƻŎǳǎ ƻƴ ƻŎŎǳǊǊŜƴŎŜǎ ǘŀƪƛƴƎ ǇƭŀŎŜ ŘǳǊƛƴƎ ƻƴ-the-job training 
with regard to the training aspects involved.  

Without prejudice to Regulation (EU) No 376/2014 and its delegated and implementing acts, The the 

report may be submitted together with or as an integral part of the report prepared by the air navigation 

service provider. 

AMC1 ATCO.OR.B.040(a) Occurrence reporting 
GENERAL 

(a) Where the training organisation holds one or more additional organisation certificates within the 

scope of Regulation (EU) 2018/1139 and its delegated and implementing acts: 



Draft AMC and GM to Regulation (EU) 2015/340                                                                               For information only 
 

30 
 

(1) the training organisation may establish an integrated occurrence reporting system covering 

all certificate(s) held; and 

(2) single reports for occurrences should only be provided if the following conditions are met: 

(i) the report includes all relevant information from the perspective of the different 

organisation certificates held; 

(ii) the report addresses all relevant specific mandatory data fields and clearly identifies 

all certificate holders for which the report is made; and 

(iii) the competent authority for all certificates is the same and such single reporting was 

agreed with that competent authority.  

(b) The training organisation should assign responsibility to one or more suitably qualified persons with 

clearly defined authority, for coordinating action on airworthiness occurrences and for initiating 

any necessary further investigation and follow-up activity. 

(c) If more than one person are assigned such responsibility, the training organisation should identify 

a single person to act as the main focal point for ensuring a single reporting channel is established 

to the accountable manager. This should in particular apply to training organisations holding one 

or more additional organisation certificates within the scope of Regulation (EU) 2018/1139 and its 

delegated and implementing acts where the occurrence reporting system is fully integrated with 

that required under the additional certificate(s) held. 

 

SUBPART C τ MANAGEMENT OF AIR TRAFFIC CONTROLLER TRAINING 

 

AMC1 ATCO.OR.C.001(b) Management system of training 

organisations  

SAFETY POLICY  

The safety policy should:  

(a)  be endorsed signed by the accountable manager;  

(b)  reflect organisational commitments regarding safety and its proactive and systematic management; 

(c)  be communicated, with visible endorsement, throughout the organisation; 

(d)  include safety reporting principles and procedures, if applicable; 

(b)  clearly identify safety as the highest organisational priority over commercial, operational, 

environmental or social pressures; 

(ce) include a commitment to:  

(1)  improve towards the highest safety standards;  
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(2)  comply with all applicable legal requirements, meet all applicable standards and consider 

best practices;  

(3)  provide appropriate resources; and  

(4)  enforce safety as the primary responsibility of all managers and staff; and 

(5)  ŀǇǇƭȅ ΨƧǳǎǘ ŎǳƭǘǳǊŜΩ ǇǊƛƴŎƛǇƭŜǎ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ wŜƎǳƭŀǘƛƻƴ ό9¦ύ bƻ отсκнлмп ŀƴŘΣ ƛƴ 

particular, not to make available or use the information on occurrences: 

(i) to attribute blame or liability to someone for reporting something that would not have 

been otherwise detected; or 

(ii) for any purpose other than the maintenance or improvement of aviation safety; 

(d)  be communicated, with visible endorsement, throughout the organisation;  

(e)  include safety reporting and just culture principles;  

(f)  clearly indicate which types of operational behaviours are unacceptable, and include the conditions 

under which disciplinary action would not apply, if applicable; 

(fg)  enhance and embed safety culture and safety awareness; and  

(gh)  be periodically reviewed to ensure it remains relevant and appropriate to the training organisation. 

 

GM1 ATCO.OR.C.001(b)   Management system of training 
organisations 

SAFETY POLICY 

(a) The safety policy is the means whereby the organisation states its intention to maintain and, where 

practicable, improve safety levels in all its activities and to minimise its contribution to the risk of 

an aircraft accident or serious incident as far as is reasonably practicable. It reflects the 

ƳŀƴŀƎŜƳŜƴǘΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ǎŀŦŜǘȅΣ ŀƴŘ ǎƘƻǳƭŘ ǊŜŦƭŜŎǘ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ǇƘƛƭƻǎƻǇƘȅ ƻŦ ǎŀŦŜǘȅ 

ƳŀƴŀƎŜƳŜƴǘΣ ŀǎ ǿŜƭƭ ŀǎ ōŜŎƻƳŜ ǘƘŜ ŦƻǳƴŘŀǘƛƻƴ ƻƴ ǿƘƛŎƘ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ƳŀƴŀƎŜƳŜƴǘ ǎȅǎǘŜƳ 

ƛǎ ōǳƛƭǘΦ Lǘ ǎŜǊǾŜǎ ŀǎ ŀ ǊŜƳƛƴŘŜǊ ƻŦ ΨƘƻǿ ǿŜ Řƻ ōǳǎƛƴŜǎǎ ƘŜǊŜΩΦ ¢ƘŜ ŎǊŜŀǘƛƻƴ ƻŦ ŀ ǇƻǎƛǘƛǾŜ ǎŀŦŜty culture 

begins with the issuance of a clear, unequivocal direction. 

(b) ¢ƘŜ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ŀǇǇƭȅ ΨƧǳǎǘ ŎǳƭǘǳǊŜΩ ǇǊƛƴŎƛǇƭŜǎ ŦƻǊƳǎ ǘƘŜ ōŀǎƛǎ ŦƻǊ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ƛƴǘŜǊƴŀƭ 

ǊǳƭŜǎ ŘŜǎŎǊƛōƛƴƎ Ƙƻǿ ΨƧǳǎǘ ŎǳƭǘǳǊŜΩ ǇǊƛƴŎƛǇƭŜǎ ŀǊŜ ƎǳŀǊŀƴǘŜŜŘ ŀƴŘ ƛƳǇƭŜƳŜƴǘŜŘΣ ŀŦǘŜr consulting its 

staff representatives, as required by Article 16(11) of Regulation (EU) No 376/2014. 

(c) The safety policy should state that the purpose of safety reporting is to improve safety, not to 

apportion blame to individuals. 
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AMC1 ATCO.OR.C.001(g)   Management system of training 
organisations 
SIZE, NATURE AND COMPLEXITY OF THE ACTIVITY 

(a) A training organisation should be considered as complex when it has a workforce of more than 20 

full-time equivalents (FTEs) involved in the activity subject to Regulation (EC) No 216/2008(EU) 

2018/11392 and its Implementing Rules delegated and implementing acts.  

(b) A training organisation with up to 20 FTEs involved in the activity subject to Regulation (EC)  

No 216/2008 (EU) 2018/1139 and its Implementing Rules delegated and implementing acts may 

also be considered complex based on an assessment of the following factors:  

(1) the extent and scope of contracted activities subject to the certificate, in terms of complexity; 

and 

(2) the different types of training provided, in terms of risk criteria. 

 

ANNEX IV 

PART ATCO.MED 
MEDICAL REQUIREMENTS FOR AIR TRAFFIC CONTROLLERS 

SUBPART A τ GENERAL REQUIREMENTS 

SECTION 2 τSPECIFIC REQUIREMENTS FOR CLASS 3 MEDICAL CERTIFICATES 

GM2 ATCO.MED.B.010   Cardiovascular system 

VENTRICULAR PRE-EXCITATION 

(a) Asymptomatic applicants with pre-excitation may be assessed as fit at revalidation with an 

Operational Multi-pilot Limitation (OML) if they meet the following criteria: 

(1) no inducible re-entry; 

(2) refractory period > 300 ms; 

(3) no induced atrial fibrillation. 

(b) There should be no evidence of multiple accessory pathways. 

 
2  Regulation (EC) No 216/2008 (EU) 2018/1139 of the European Parliament and of the Council of 20 February 2008 4 July 2018 

on common rules in the field of civil aviation and establishing a European Union Aviation Safety Agency, and repealing Council 
Directive 91/670/EEC, Regulation (EC) No 1592/2002 and Directive 2004/36/EC (OJ L 79, 19.3.2008, p. 1) amending 
Regulations (EC) No 2111/2005, (EC) No 1008/2008, (EU) No 996/2010, (EU) No 376/2014 and Directives 2014/30/EU and 
2014/53/EU of the European Parliament and of the Council, and repealing Regulations (EC) No 552/2004 and (EC) No 
216/2008 of the European Parliament and of the Council and Council Regulation (EEC) No 3922/91(OJ L 212, 22.8.2018, p. 1). 
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INITIAL TRAINING CONTENT 

AMC1 ATCO.D.010(a)   Composition of initial training 
GENERAL 

1. Structure of the basic and rating training syllabi 

(a) The basic and rating training syllabi have been structured as follows: 

(1) The syllabus is divided into subjects, which are divided into topics that are in turn 

divided into subtopics. This structure serves the definition and classification of the 

objectives. There can be one or several objectives linked to each subtopic. 

(2) Objectives are assigned to a specific subject topic/subtopic which deals with the 

knowledge and skills needed to accomplish the related subject objective. 

(3) Subjects, topics and subtopics are contained in Appendices 2 to 87 to Annex I to 

Commission Regulation (EU) 2015/340, and are repeated in: 

τ AMC1 ATCO.D.010(a)(1) Composition of initial training τ BASIC TRAINING τ 

SUBJECT OBJECTIVES AND TRAINING OBJECTIVES; 

τ AMC1 ATCO.D.010(a)(2)(i) Composition of initial training τ AERODROME 

CONTROL VISUAL RATING (ADV) TRAINING τ SUBJECT OBJECTIVES AND 

TRAINING OBJECTIVES; 

τ AMC1 ATCO.D.010(a)(2)(ii) Composition of initial training τ AERODROME 

CONTROL INSTRUMENT RATING FOR TOWER ADI (TWRADC) TRAINING τ 

SUBJECT OBJECTIVES AND TRAINING OBJECTIVES; 

τ AMC1 ATCO.D.010(a)(2)(iii) Composition of initial training τ APPROACH 

CONTROL PROCEDURAL RATING (APP) TRAINING τ SUBJECT OBJECTIVES AND 

TRAINING OBJECTIVES; 

τ AMC1 ATCO.D.010(a)(2)(iiiv) Composition of initial training τ AREA CONTROL 

PROCEDURAL RATING (ACP) TRAINING τ SUBJECT OBJECTIVES AND TRAINING 

OBJECTIVES; 

τ AMC1 ATCO.D.010(a)(2)(iv) Composition of initial training τ APPROACH 

CONTROL SURVEILLANCE RATING (APS) TRAINING τ SUBJECT OBJECTIVES AND 

TRAINING OBJECTIVES 

τ AMC1 ATCO.D.010(a)(2)(vi) Composition of initial training τ AREA CONTROL 

SURVEILLANCE RATING (ACS) TRAINING τ SUBJECT OBJECTIVES AND TRAINING 

OBJECTIVES 

https://dxweb.easa.europa.eu/dx4/Topics/atcoannex005.docx
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in order to provide the reader with a comprehensive and unique reference document 

for the basic and each of the rating trainings. Subject objectives and tTraining 

objectives are included in and form an integral part of each of the aforementioned 

AMC. 

 
Figure 1: Layout of the syllabus  

 

 

Figure 1: Layout of the syllabus 

 

(b) The following principles may be applied to the development of a training course that is based 

on any of the syllabi: 

(1) The structure of the syllabi and the order of the objectives contained therein is neither 

intended to convey a pedagogical sequence nor to indicate a relative level of 

importance.  

(2) bƻ ƻōƧŜŎǘƛǾŜ ŦǊƻƳ ǘƘŜ ōŀǎƛŎ ǘǊŀƛƴƛƴƎ ǎȅƭƭŀōǳǎ ƛǎ ǊŜǇŜŀǘŜŘ ŀǎ Ψŀ ǊŜŦǊŜǎƘŜǊΩ ƛƴ ǘƘŜ ǊŀǘƛƴƎ 

training syllabi. 

(3) The number of objectives contained within a subtopic does not necessarily signify how 

long it should take to teach that subtopic. For example, a subtopic containing five 

relatively straightforward objectives, may take a shorter time to be taught than 

another subtopic containing two complex objectives. 
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2. Structure of the objectives 

(a) An objective consists of three elements: 

(1) The corpus, which is a description of the required performance. It always contains an 

action verb to ensure that the outcome is observable. The action verb is always 

associated with a defined taxonomy. 

(2) The level, which indicates numerically the taxonomy of the action verb. 

(3) The content, which may be implicit or explicit. The explicit content is written in the 

content field, while the implicit content is not but, instead, is implied in the corpus of 

the objective and other elements (syllabus, subject, etc.). Content that is a required 

part of the objective is written in the red-shaded field. Optional content, written in 

italics, may be used if considered appropriate. is provided to help training designers 

develop their training material and may suggest possible reference documents that 

could be used and/or elaborate on the content with specific examples. With or without 

explicit content, the objective needs to be covered since the implementation is implied 

in its corpus (text of the objective) and associated context 

(Subtopic/Topic/Subject/Rating). 

 

 

Figure 2: Layout of an objective 

 

 
 

Figure 2: Layout of an objective 

3. Repeated and common objectives 

(a) Repeated and common objectives are only applicable to rating training. 
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(b) To the right of each objective, there is an indication of which other ratings contain this 

particular objective. If the rating is indicated in red italics, it notifies the reader that the 

objective(s) is (are) verbatim in each rating; however, the objective numbers are different. 

This indication is the first step to help the training providers identify the potential 

commonalities between the various syllabi. As a second step, the training provider must 

determine, at the level of local implementation, whether the objective is to be regarded as 

repeated or common. 

 
Figure 3: Indication of the ratings that particular objective applies to 

 

 
Figure 3: Indication of the ratings that a particular objective applies to 

 

3.1 Repeated objectives 

All the objectives appearing in a syllabus are implicitly appropriate to this syllabus. As a 

ŎƻƴǎŜǉǳŜƴŎŜΣ ƻōƧŜŎǘƛǾŜǎ Ƴŀȅ ōŜ ǊŜǇŜŀǘŜŘ ΨǾŜǊōŀǘƛƳΩ ƛƴ ŘƛŦŦŜǊŜƴǘ ǊŀǘƛƴƎ ǎȅƭƭŀōƛ ŀƴŘ 

nevertheless specify a different performance. The reader always needs to mentally add the 

ǎŜƴǘŜƴŎŜ Ψƛƴ ǘƘƛǎ ǎȅƭƭŀōǳǎ ŎƻƴǘŜȄǘΩ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ŜŀŎƘ ƻōƧŜŎǘƛǾŜΦ 
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For ŜȄŀƳǇƭŜΣ ǘƘŜ ƻōƧŜŎǘƛǾŜ ΨǳǎŜ ŀǇǇǊƻǾŜŘ ǇƘǊŀǎŜƻƭƻƎȅΩ ƛǎ ǊŜǇŜŀǘŜŘ όǎŀƳŜ ƭŜǾŜƭΣ ǎŀƳŜ ŎƻǊǇǳǎΣ 

same content) in all the syllabi but is different because the context is different in each syllabus 

(a learner that is able to use approved phraseology for en-route traffic will need additional 

training before mastering the phraseology in the provision of aerodrome control). 

3.2 Common objectives 

(a) Common objectives are verbatim the same objectives that appear in more than one 

rating syllabi in the same context so that they do not need to be taught again in case 

of combined or successively organised courses. 

CƻǊ ŜȄŀƳǇƭŜΣ ǘƘŜ ƻōƧŜŎǘƛǾŜ ΨŘŜǎŎǊƛōŜ ǘƘŜ Ƙuman information-ǇǊƻŎŜǎǎƛƴƎ ƳƻŘŜƭΩ ƛǎ 

common for all the syllabi because the context is non-specific and is, therefore, not 

determined by the type of rating. 

(b) !ǎ ŀ ƎŜƴŜǊŀƭ ǇǊƛƴŎƛǇƭŜΣ ǘƘŜ ǊŀǘƛƴƎ ǎǳōƧŜŎǘ ΨIǳƳŀƴ CŀŎǘƻǊǎΩ ƛǎ ƛŘŜƴǘƛŎŀƭ ƛƴ ŜŀŎƘ ƻŦ ǘƘŜ 

rating training syllabi and can be considered as containing common objectives because 

the context is always the same. This means that the rating training objectives relating 

to Human Factors need to be taught only once. If a learner acquires an additional 

rating, that learner would not be required to repeat the Human Factors objectives. 

4. Action verbs that support the taxonomy for training objectives 

(a) The five taxonomy levels should be understood to have the following levels of complexity:  

(1) Action verbs for Level 1 

Level 1 τ A basic knowledge of the subject. It is the ability to remember essential 

points, to memorise data and retrieve it. 

L1 Verb Definition Example 

Define State what it is and what its 
limits are; state the definition. 

Define ATC service. 

Draw Produce a picture, pattern or 
diagram. 

Draw the block diagram.  
Draw a holding pattern. 

List Say one after the other. List the different types of jet engines main 
structure components of an aircraft. 

Name Give name of objects or 
procedures. 

Name the competent authorities responsible for 
ATCO licensing and oversight of ANSPs.  the 
components of an ILS. 
Name the key national and international aviation 
organisations. 
 

Quote Repeat what is written or said. Quote ICAO definition of ATC service.  

Recognise To know what it is because you 
have seen it before. 

Recognise the information contained in the 
different parts of the AIP. 

State Say or write in a formal or 
definite way. 

State the meteorological hazards to aviation. 
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(2) Action verbs for Level 2 

Level 2 τ The ability to understand and to discuss the subject matter intelligently in 

order to represent and act upon certain objects and events. 

L2 Verb Definition Example 

Characterise To describe the quality of features in 
something. 

Characterise the main radio navigation 
techniques based on ground-based systems 
items of ATC equipment. 

Consider To think carefully about it. Consider how the evolution of a situation 
may have an impact on safety. the benefits 
of Critical Incident Stress Management 
(CISM). 

Demonstrate Describe and explain; logically or 
mathematically prove the truth of a 
statement.  

Demonstrate the importance of good 
communication in ATC. 

Describe Say what it is like or what happened.  Describe the methods by which ICAO 
notifies and implements legislation. 

Differentiate Show the differences between things. Differentiate between different types of 
visibility. 

Explain Give details about something or 
describe so that it can be understood. 

Explain the purpose and function of ICAO. 

Take account 
of 

Take into consideration before 
deciding. 

Take account of the wind influence when 
calculating a ground speed. 
Take account of the limitations of 
equipment and systems.  

 

(3) Action verbs for Level 3 

Level 3 τ A thorough knowledge of the subject and the ability to apply it with accuracy. 

The ability to make use of the repertoire of knowledge to develop plans and activate 

them. 

L3 Verb Definition Example 

Act Carry out, execute. Act to reduce stress. 

Apply Use something in a situation or 
activity. 

Apply separation. 

Appreciate To understand a situation and know 
what is involved in a problem-solving 
situation, to state a plan without 
applying it. 

Appreciate the necessity need for 
coordination (the learner says that the 
coordination will be done and with whom; 
the learner does not perform the actual 
coordination). 

Assist Help somebody to do a job by doing 
part of it. 

Assist the pilot. 

Calculate To discover from information you 
already have by arithmetic; to think 
about a possible cause of action in 
order to form an opinion or decide 
what to do. 

Calculate appropriate levels. 
Calculate conversions between the three 
north designations. 
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L3 Verb Definition Example 

Check Make sure the information is correct 
(satisfactory). 

Check all relevant documentation before 
managing traffic the accuracy of flight 

data information. 
Check availability of information material. 

Choose Select out of number, decide to do 
one thing rather than another. 

Choose appropriate levels. 
Choose the appropriate separation methods 
which aircraft should be vectored. 

Collect Assemble, accumulate, bring or come 
together. 

Collect appropriate information relevant to 
the situation. examples of different types of 
error, their causes and consequences for 
ATC. 

Conduct Organise and carry out. Conduct level changes. coordination. 

Confirm Establish more firmly, corroborate.  Confirm sequence order.  

Decode Turn into ordinary writing, decipher. Decode the content of weather reports and 
forecast. 

Encode Put into code or cipher. Encode and decode flight plans (including 
supplementary information). 

Estimate Form an approximate judgement of a 
number, form an opinion. 

Estimate the heading for a new track and 
the distance to the next way point and 
direction between two points. 

Execute Perform action. Execute selected plan in a timely manner 
corrective actions. 

Extract Copy out, make extracts from, find, 
deduce. 

Extract pertinent data from relevant 
sources to produce a flight progress display. 

Identify Associate oneself inseparably with, 
establish the identity. 

Identify potential or actual abnormal and 
emergency situations. the role of ATC as a 
service provider and the requirements of 
the ATS users. 
Identify an aircraft. 

Inform Tell, give facts or information. Inform supervisor of local factors affecting 
ATS system capacity and air traffic flow 
management  . 

Initiate Begin, set going, originate. Initiate appropriate coordination.  

Input Enter in the system. Input data.  

Issue Send forth, publish. Issue appropriate ATC clearances. 
Issue appropriate traffic information 
concerning the position of conflicting traffic. 

Maintain Cause or enable to continue. Maintain situational awareness by 
monitoring traffic flight data display.  

Measure Ascertain extent or quality of (thing) 
by comparison with fixed unit or with 
object of known size. 

Measure distance on a map. 

Monitor  Keep under observation. Monitor the technical integrity of the 
controller working position. traffic. 
Monitor the effect of human information-
processing factors on decision-making. 

Notify Make known, announce, report. Notify runway in use. 




