Date: October 20, 2005

International Maintenance Review Board Policy Board (IMRBPB) Charter

The IMRBPB is envisioned as a system for the continuing development of policies,
procedures and guidance for the use of personnel operating under the purview of various
Maintenance Review Boards (MRB's) In addition to promoting harmonisation with other
regulatory authorities, the IMRBPB would advocate the standardisation of MRB policy and
procedures. The IMRBPB would also provide a structured forum for discussions leading to the
development of national and international policy regarding all MRB activities

The present agreement between the Federal Aviation Administration (FAA), the Joint Aviation
Authorities (JAA), and Transport Canada Civil Aviation (TCCA), European Aviation Safety
Agency (EASA), Hong Kong Civil Aviation Department (CAD), Centro Technico Aergspatial
(CTA), Civil Aviation Safety Authority Australia (CASA), is built upon a joint meeting held in
Glasgow, Scotland, in November, 1994
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Terms of Reference

1 The IMRBPB will normally meet at least once a year A portion of the meeting
timeframe may be allocated for a joint industry/regulatory discussion Any industry
representation should be limited to appropriate representatives dealing with the issue
being discussed. The meeting venue will normally rotate among the IMRBPB
members

2 Membership will include signatories to this agreement, but is open to any Regulatory
Authority prepared to actively participate.

3. A Chairman, Co-Chairman and Secretary will be nominated by the IMRBPB; they will
serve for two year terms with the exception of the initial term for the Co-Chairman
which will be three years. This is necessary to prevent simultaneous replacement of
all officers and to maintain continuity The General responsibilities for each position
are:

s+  Chairman:

- Point of contact for industry

- Acts as focal point for collection of issue papers {IP) assures
completeness and transmits 1Ps to EASA for inclusion in
iIMRBPB database

- Coordinates with host authority regarding logistics for
IMRBPB meetings,

- Prepares and issues meeting agenda

- Chairs IMRBPB meetings

- Transmits IMRBPB related information to member authorities
and industry

- Fosters relationships with other Regulatory Authorities

+ Co-Chairman:
Assists the chairman and performs chairman duties in his absence.

« Secretary:
- Takes minutes of IMRBPB meetings,
- Sends draft minutes to IMRBPB member authorities and
industry for review and comments,
- Sends completed meeting minutes to chairman for inclusion
in EASA IMRBPB database



4 The IMRBPB members shall ensure that any domestic MRB policy issue which has
an impact on international harmonisation is first considered whenever possible by the
IMRBPB hefore implementation

5 IMRBPB will maintain a reference list of IP with associated documents such as
minutes of meetings, action item list, substantiation documents and associated
IMRBPB policy decisions

6. The IMRBPB will only discuss issues related o the MRB/MSG process. All issues will
be based upon the latest revision of FAA Advisory Circular AC 121-22, JAA
Administration and Guidance Material (AGM) / Maintenance Procedures Chapter 16,
and TCCA TP 13850.

7. Each regulatory authority will be responsible for disseminating and distributing
harmonised policy information in a timely manner

8 All proposed agenda items should be submitted to the IMRBPB chairman, normally
through an Issue Paper, 60 days prior to the scheduled meeting, as per the "IMREPB
Issue Paper management’ procedure.

9 Revisions to these Terms of Reference shall be proposed to IMRBPB chairman if
required
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Airworthiness Focal Point
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Kenway ISE
Airworthiness Officer
Flight Standards and Airworthiness Division
Hong Kong Civil Aviation Department
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Evan NIELSEN
Certification Flight Standards Managetr
European Aviation Safety Agency
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José Augusto B. DE MEIRELLES
CTA MRB Executive Chairman
Civil Aviation Certification
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Civil Aviation Safety Authority Australia
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