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EASA Applicant Portal 

The EASA Applicant Portal is a gateway allowing applicants for certification 
tasks to prepare and submit applications to the Agency online.  

 It can be accessed via the EASA website and is located at: 
https://ap.easa.europa.eu/  

https://ap.easa.europa.eu/
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Applicant Portal Scope 

Online submission of applications is currently possible for the following 
certification tasks : 

 
 

 

 

 

 

 

 

 

Further application types will be introduced in forthcoming updates of the 
Applicant Portal. 

 

The Applicant Portal will be introduced to non-EU applicants in 2015  

 

Major Change  Minor Change 

Major Repair Minor Repair 

Derivative 

STC ETSOA 

STC - Major Change ETSOA – Minor Change 
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Applicant Portal Features 

Main Features: 
 

Preparation of applications using a guided procedure, ensuring data 
completeness and consistency 

 

Online submissions of applications to EASA and the possibility to upload 
additional (technical) files 
 

Automatic EASA acknowledgment of application receipt, including a 
summary PDF of the entered data  
 

Applications list overview including the EASA task number and view on the 
application registration status 
 

Applicant self-management of contact persons and user credentials 
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Applicant Portal Features – Guided Interface 

Guided interface: the applicant is guided through the steps to enter the 
necessary application data.  
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Applicant Portal Features – Mandatory fields   

Mandatory fields are marked with a red *. The Applicant Portal will prevent 
the submission of an application if mandatory fields have been left blank. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Standardised data, such as e.g. the equipment category (ETSOA), can be 
picked from drop down lists. 

 



Applicant Portal Features – Product List 

EASA product list: the applicant can pick the applicable models directly from 
a comprehensive product list  

The choice of product will automatically determine the applicable fee 
category. 
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Applicant Portal Features – Applications List 

Applications list: the applicant has access to the list of all own applications 
prepared using the Applicant Portal, including:  

the request status 

the user who has prepared the application 

the applicant’s reference  

the EASA task number 
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Applicant Portal Features - Acknowledgement 

Upon submission, the Acknowledgement document is sent to the applicant: 
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Applicant Portal Features - Contact Management 

Contact management: The applicant can add, change and delete contact 
persons in the applicant’s account.  
 

Credential management: Access to the Applicant Portal can be directly 
assigned to other users by the applicant’s Master User. 
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Applicant Portal Features – User Roles 

There are three different types of user roles defined for the Applicant Portal – 
each with specific rights and responsibilities 
 

Master User (1) 
Fully responsible for the Applicant’s account 
Contact data management 
Credential management for AMU/RU 
Preparation and submission of applications 

 

Applications Management User (n) 
Preparation and submission of applications 

 
Read User (n) 

View registered application data 
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Applicant Portal Benefits 

Using the Applicant Portal brings a number of benefits for the Applicant: 
 

The guided interface simplifies applying for certification tasks, saving 
applicants time and effort. 

 

The applications list provides an overview of applications and their 
processing status. 

 

Access to contact and address data makes the entire process more 
transparent for the applicant.  

 

Overall reduction of administrative transactions during the application 
phase.  

 

Reduced response time and a faster processing of incoming applications. 
 

Improvement of data quality due to integration with a centralised list of 
aeronautical products. 
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Registration Process 

Following documents are required for the registration to the Applicant 
Portal: 
 

① EASA Applicant Portal Registration Form (Form 127) 
 

② Articles of incorporation of the entity/business registration stating the 
company name, business registration number and legal seat of the 
company 
 

③ Evidence of the authorisation/powers of the Master User (power of 
attorney, delegation, by-laws, board resolution, etc.) 
 

Please also see the User Guide and the Terms of Use  
 

 

https://ap.easa.europa.eu/docs/help/index.html
https://ap.easa.europa.eu/docs/applicant_portal_terms_of_use.pdf
https://ap.easa.europa.eu/docs/applicant_portal_terms_of_use.pdf


Contacts 

In case of further questions please contact: 
Applicant.Portal@easa.europa.eu 

 

Requests concerning the registration as a user of the Applicant Portal can 
also be sent to: Applicant.Master@easa.europa.eu  

 

The Applicant Portal  can be accessed via the EASA website and is located at: 
https://ap.easa.europa.eu/. You will also be able to access the following from 
this website: 

User Guide 

Applicant Portal Registration Form 

Applicant Portal Terms of Use  
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Thank You 

Questions? 


