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	European Aviation Safety Agency
Application for Approval of Maintenance Review Board Report (MRBR), Manufacturer Recommended Maintenance Program, Supplement to MRBR             and revisions thereto

	1. Applicant

	1.1 Applicant’s Reference
(if applicable)
	Internal Reference

	1.2 Name


	Name

	1.3 Address
(registered business/postal address) 

	Address

	1.4 Contact Person
(and title)
	Contact Person

	1.5 Telephone
	Phone

	1.6 Fax 
	Fax

	1.7 E-mail
	Email

	1.8.1 Financial Contact 
(if applicable)

	Financial Contact

	1.8.2 Complete Address

	Address

	1.8.3 Telephone
	Phone

	1.8.4 Fax
	Fax

	1.8.5 E-mail
	E-mail

	2. Applicability / Description

	2.1 Aircraft concerned
	     

	2.2 EASA TCDS
	     

	2.3 Document concerned   

     /Status
	     

	2.4 Approval details of the current document
	     

	2.5 Status details of the document to be approved
	     


	2.6 Proposed Methodology (MSG) Reference/ Revision
	     

	2.7 Reason/Scope of exercise
	

	2.8 Planning 
	     

	2.9 Detailed activity of the exercise
	     

	3. Charges information

	Applicants will be charged in accordance with the Commission Regulation (EC) No. 593/2007 of 31 May 2007, on the fees and charges levied by the European Aviation Safety Agency, as last amended. (http://www.easa.europa.eu/home/regul_fees_charges_en.html).
According to Articles 10 and 11 of the above-mentioned Regulation, the services provided by EASA give rise to charges which shall be equal to the real cost of the service provided.
The real costs associated with the services are defined as follows: 

1.
Hours performed by EASA technical experts and /or the EASA's contractors,
2.
Travel costs including:

· Transport costs (airplane ticket, visa costs, train, car, bus, taxi),
· Travel time costs (travel time x hourly rate),
· All other costs (accommodation and meals, incidental expenses and travel allowances paid to staff in the context of those activities) which are payable by EASA to its contractors or staff.
The applicable hourly rate is defined in Part II of the Annex. 

In the event of withdrawal of the application, the working hours already spent will be fully recovered at the hourly fee. EASA will also recover, if applicable, any travel costs.

	4. Financial information 

	EASA will only be able to return prepaid amounts if the attached THIRD PARTY FINANCIAL INFORMATION page is duly provided. 

	5. Applicant’s declaration

	I confirm that the information contained herein is correct and complete. I have accessed, read and agree to be bound by the Agency’s Terms of Payment (available here:  http://www.easa.europa.eu/home/regul_fees_charges_en.html). Accordingly, I agree to pay the fees levied by EASA in respect of the MRB Report, Manufacturer Recommended Maintenance Program, and Supplement to MRBR approval and am aware of the consequences of non-payment.

	Date

     
	Name

     
	Signature

     

	Before sending this application to the Agency, the Applicant may contact the MRB Section or appropriate Maintenance Review Board Coordinator (MCO), preferably by email requesting review of the proposed process (i.e. proposed scope/content EASA Form 40). There is no dedicated pre-application form available. 

Once the MCO has agreed to the proposed scope/content, the Applicant shall send a signed and dated application by fax, e-mail or regular mail to: 
European Aviation Safety Agency 
Applications & Procurement Services Department
Manager of the Organisations / Flight Standards Applications Management Section
Postfach 10 12 53
D-50452 Köln
Germany
Fax:    +49 – (0)221 – 89990 4453  
                         E-mail: MRBApplications@easa.europa.eu


DO NOT FORGET TO SIGN THE APPLICATION FORM

Information to be entered into the MRB Report approval application form:

The use of this form will enable EASA to process requests without undue delay and contributes to ensure the equal treatment of requests through the whole certification process.

The individual fields of the request form may be varied in size to allow entry of all required information. 
It is recommended to use the English language in order to facilitate the processing of the request.
1. Applicant 

Field 1.1:
enter your reference (optional) 

Field 1.2: 
enter the name of the legal entity making the application [Type Certificate Holder (TCH) of the concerned aircraft]
Field 1.3:
enter registered business address to be mentioned on the approval letter add postal address if different e.g. for mailing.
Field 1.4-1.7:
enter name, telephone, fax e-mail address and title of contact person for this request 
Field 1.8.1-1.8.5:
enter name, address, telephone, fax and e-mail of financial contact for billing purposes.
2. Applicability / Description

Note: 
A dedicated request form is to be issued for each exercise. A single exercise may however address at the same time more than one MRB Report [MRBR) (where common Industry Steering Committee (ISC) implements the results into more than one MRBR]. In that case although only one request is required, each aircraft type and document concerned will need to be mentioned in the following fields.
Field 2.1:
state the concerned aircraft type for which the MRBR is, or will be, applicable, and which will need to be mentioned on the approval letter;

if more than one aircraft and document is concerned list them all (see Note) 
Field 2.2:
enter EASA Type Certificate Data Sheet reference - or if non existing the grandfathered National Type Certificate (TC) number of the original product; 


for new project (i.e. initial TC application), refer to TC application form
Field 2.3:
state current status of the document affected (MRBR Issue, Revision Number, date…) with reference (if available).

Filed 2.4:
date, reference, and name on the approval statement of the current document.

Field 2.5:
state status (MRBR Issue, Revision Number) and planned release date of the future approved document where the result of the present request will be implemented;


if more than one aircraft and document are concerned, list them all (see Note)
Field 2.6:
state the methodology used to develop the Document and its Revision (i.e. MSG3 Revision)
Field 2.7:
state the reason(s) and scope of the exercise


e.g.
“evolution exercise for escalation of check x from  ... to …”



Enhanced Zonal Analysis Procedure (EZAP) implementation…




Fuel Tank Safety (FTS) /Special FAR (SFAR) 88 implementation




annual review....

Field 2.8
planning: provide the estimated starting date for MRB involvement in the exercise and the planned submission date for approval (end of the exercise)
Field 2.9:
detail activity of the exercise.  Using an attached document if necessary, provide a list of anticipated TCH/MRB meetings / ISC meetings / MWG meetings / technical document reviews / phone conferences / conferences etc…. planned for the exercise. For each meeting the nature, duration, place, and dates are required. The goal is to determine the EASA participation to the exercise and estimate the global associated workload for the quotation
3. Charges information
Field 3: 
self explanatory note
4. Financial information
Field 4: 
once the financial information is registered in the EASA database with the first request or another application, there is no need to complete the form again, unless the data have been changed


5. Applicant’s declaration


Field 5: 
signature of an authorised representative of the applicant
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REPRESENTATIVE: 
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	European Aviation Safety Agency – Ottoplatz 1 – 50679 Köln – Germany

Phone: 49 (0) 221 8999 0000 - Fax: 49 (0) 221 8999 0999 - Website: www.easa.europa.eu
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