Explanatory Note concerning the User Guide for MTOE 
The EASA standard for the qualification of Instructors, Knowledge Examiners and Practical Assessors employed by “Foreign Part-147” training organisations is presented in the Applicant’s User Guide ref. UG CAO 00015-001, Section 8.
Training organisations are requested to expose in their MTOE the procedure related to the nomination of instructional and examination staff, and in particular how these are assessed for compliance to the standard.

In order to assist the training organisations in the drafting of such a procedure and in particular the organisation’s criteria used to assess and confirm the compliance to the standard, a number of possible options were pre-assessed by EASA and are presented in Appendix 1 of the User Guide for MTOE.

These options are meant for guidance only. Alternative options may still be proposed by the training organisation in order to demonstrate the compliance of nominated staff to the standard. This is, however, subject to the acceptance of the organisation’s surveyor who will have to ensure that the proposed alternatives demonstrate an equivalent level of compliance to the standard.

In any case, samplings will be performed by the surveyors during routine audits in order to ensure that the actual qualifications of instructional and examination staff have been properly assessed and are effectively adapted to their function.

